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0131 - LEGISLATIVE
The Board of Education shall make such rules and regulations as are necessary for its governance and the governance of its employees and
students of its grounds or premises by adopting bylaws and policies for the organization and operation of this Board and this School District and
shall be bound to follow such bylaws and policies. R.C. 3313.20.

Those bylaws and policies which are not dictated by the statutes or rules of the State Board of Education or ordered by the Superintendent of
Public Instruction, or a court of competent authority may be adopted, amended, and repealed at any meeting of the Board, provided the proposed
adoption, amendment, or repeal shall have been proposed at a previous Board meeting. and, once proposed, shall have remained on the regular
agenda of each succeeding Board meeting until approved or rejected and where compelling reasons exist, cause to suspend at any time the
operation of a bylaw or policy herein contained, provided the suspension does not conflict with law, and such suspension shall terminate at the next
meeting of the Board or at such earlier time as is specified in the motion to suspend.
These bylaws and policies may be adopted or amended at a single meeting of the Board in an emergency. An emergency shall be defined for
purposes of this rule as any situation or set of circumstances which the Board has reason to believe will close the schools or jeopardize the safety
or welfare of the students or employees of the District.
POLICY ADOPTION
The Board may make exceptions to the above requirements when the immediate adoption, amendment or repeal of a policy is in the best interest
of the District. The Board may suspend its rules by a vote of four (4) members and bring up the proposal for immediate action.
Bylaws shall be adopted, amended, repealed, or suspended by an affirmative vote of four (4) members. Policies shall be adopted, amended, or
repealed by a majority vote of the full Board.
The adoption, modification, repeal, or suspension of a Board bylaw or policy shall be recorded in the minutes of the Board. All bylaws and policies
shall be printed in the Board policy manual. Any policy or part of a policy that is superseded by a term in a negotiated agreement shall no longer be
in force and effect as a policy.

Legal

R.C. 3313.20

Last Modified by Tracy Wininger on November 6, 2018

https://www.boarddocs.com/oh/worth/Board.nsf/Private?open&login#

1/1

11/21/2018

BoardDocs® PL

Book

Policy Manual

Section

Board approved Policies

Title

CONFLICT OF INTEREST

Number

po0141.2

Status
Adopted

December 18, 2017

0141.2 - CONFLICT OF INTEREST
A Board member shall not have any direct or indirect pecuniary interest in a contract with the District; nor shall s/he furnish directly any labor,
equipment, or supplies to the District; nor shall s/he be employed by the Board in any capacity for compensation.
In the event a Board member is employed by a corporation or business which furnishes goods or services to the School District, the Board member
shall declare his/her association with the organization and refrain from debating or voting upon the question of the contract. It is not the intent of
this policy to prevent the District from contracting with corporations or businesses because a Board member is an employee of the firm. The policy
is designed to prevent placing a Board member in a position where his/her interest in the public schools and his/her interest in his/her place of
employment might conflict and to avoid appearances of conflict of interest even though such conflict may not exist.
Among the conflicts which law specifically forbids:

A. the prosecuting attorney or city attorney from serving on the Board of Education;
B. a Board member from serving as the school dentist, physician, or nurse;
C. a Board member from being employed for compensation by the Board;
D. a Board member from having, directly or indirectly, any pecuniary interest in any contract with the Board;
E. a Board member from accepting a reward, gift, or reduction in price for favoring, recommending, or advocating the introduction, adoption,
or use in the school of a textbook, map, chart, or any other school supply;

F. a Board member, for a period of one (1) year after leaving office, from accepting employment with the Board where such employment was
authorized by the Board while s/he was a member thereof;

G. a Board member from soliciting or using the authority or influence of his/her office to secure employment with the Board;
H. a Board member from voting, deliberating, participating in discussions, or otherwise using the authority or influence of his/her office to
create a position with the School District or to set the compensation for such position where s/he is considering, or is being considered for,
employment in that position;

I. a Board member from having an interest in a the contract for the purchase of property, supplies, or fire insurance by any county, township,
municipal corporation, board of education, or public institution anywhere in the State of Ohio, if such contract exceeds $150 unless the
contract is let by competitive bidding;

J. a Board member from voting being involved in any aspect of the hiring process including but no limited to discussion, deliberating,
interviewing or voting on a contract with that person as a teacher or instructor if s/he is related to that person as spouse, father, mother,
step parent, brother, or sister , minor child, step-child, grandparent, grandchild, or any other person related by blood or marriage that
resides in the same household as the Board member;.

K.

1. a Board member from authorizing or using the authority or influence of office to secure authorization of a public contract in which the
Board member, a member of his/her family, or any of his/her business associates has an interest;

2. a Board member from authorizing or using the authority or influence of office to secure the investment of public funds in any share,
bond, mortgage or other security in which the Board member, any member of his/her family, or any of his/her business associates
have an interest, or receives any brokerage, origination or servicing fees, or is an underwriter;

3. a Board member from having an interest in the profits or benefits of a public contract entered into by the District with which s/he is
connected;

4. a Board member from using the authority or influence of office to secure anything of value or the promise of anything of value to the
Board member, from soliciting or accepting anything of value that is of such a character as to manifest an improper and substantial
influence upon the Board member with respect to his/her duties.
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Board members shall not accept any form of compensation from a vendor or other improper source that is seeking to do business with the District,
is doing business with the district, is regulated by or interested in matters before the District. vendors that might influence their decision on the
eventual purchase of equipment, supplies, or services. Furthermore, Board members shall not accept any form of compensation from a vendor
after a decision has been made to purchase equipment, supplies, or services from a vendor. In addition, Board members shall not enter into a
contractual arrangement with a vendor seeking to do business with the District, or a vendor with whom the District is doing business, whereby an
individual Board member receives compensation in any form for services rendered. Such compensation or things of value are includes, but is not
limited to, cash, check, stocks, or any other form of securities, and gifts such as televisions, microwave ovens, computers, discount certificates,
travel vouchers, tickets, passes, and other such things of value. In the event that a Board member receives such compensation, the Board member
shall immediately notify the Treasurer, in writing, that s/he received such compensation and shall thereafter promptly transmit such compensation
to the Treasurer.
Nothing herein shall prevent a Board member who attends a conference held by an association of public officials and employees from accepting a
meal, or attending a reception or open house, the cost of which is financed by a private party so long as the meal, reception, or open house is: (1)
of an ordinary, routine character; (2) at an educational or informational event; and (3) open to all of the public officials and employees attending
the event. See Ohio Ethics Commission Advisory Opinion No. 2002-02 (6/13/2002). A Board member is prohibited from improperly using his/her
position to secure the donation of the cost of a meal, reception, or open house at a conference of an association of public officials and employees to
which s/he or his/her Board belongs, while the Board member is simultaneously engaged in governmental business or regulatory activity directly
affecting the related interests of the person solicited.
A Board member whose spouse is an employee in the District may not vote, authorize, or use the influence of his/her office to secure approval of
an employment contract with his/her spouse. Neither may s/he vote, deliberate, discuss, or otherwise attempt to influence a collectively-bargained,
negotiated agreement affecting his/her spouse if the spouse is an officer, executive committee member, or member of the negotiating team or
committee of the employee organization or if the agreement includes provisions for health insurance under which said Board member is covered as
a benefit of the spouse's employment.
Board members are responsible for knowledge of the ethics law applicable to their public service as an elected official in the State of Ohio. Board
members should seek guidance on the application of Ohio’s ethics law prior to acting. This policy is an overview, not a complete statement of
Ohio’s ethics laws.

R.C. 102.03(D)(E)(F), 2921.42(A)(3), 2921.44(D-F)
R.C. 2921.02, 3313.13, 3313.33, 3313.70, 3319.21
Ohio Ethics Commission Advisory Opinion No. 2002-02 (6/13/2002)
© Neola 20092018
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0165.1 - REGULAR MEETINGS
Regular meetings of the Board shall be public and held at least once every two (2) months. The time of such meeting shall be fixed at the
organizational meetingR.C. 121.22, 3313.15

A. It shall be the responsibility of the Superintendent, in cooperation with the Board President, to prepare an agenda of the items of business
to come before the Board at each regular meeting.
Each agenda shall contain the following statement:
"This meeting is a meeting of the Board of Education in public for the purpose of conducting the School District's business and is not to be
considered a public community meeting. There is a time for public participation during the meeting as indicated in agenda item _____."

B. The agenda for each regular meeting shall be mailed or delivered to each Board member so as to provide proper time for the member to
study the agenda. Generally, the agenda should be available to the public at least three (3) days prior to the meeting, or delivered so as to
provide time for the study of the agenda by the member. The agenda for a special meeting shall be delivered at least twenty-four (24)
hours before the meeting, consistent with provisions calling for special meetings.

C. The Board shall transact business according to the agenda prepared by the Superintendent and submitted to all Board members in advance
of the meeting. The order of business may be altered and items added at any regular meeting by a majority vote of the members present.

D. Consent Agenda
The Board shall use a consent agenda to keep routine matters within a reasonable time frame.
The following routine business items may be included in a single resolution for consideration by the Board.

1. minutes of prior meetings
2. bills for payment
3. hiring of personnel
4. resolutions that require annual adoption, such as bank signatories, Ohio High School Athletic Association association memberships,
etc.

5. resignations and leaves
6. technical corrections
7. any other item with BOE approval
A member of the Board may request any item be removed from the consent resolution. No vote of the Board will be required to
remove an item from the consent agenda. A single member's request shall cause it to be relocated as an action item eligible for
discussion.

E. Rescheduled Regular Meeting
The agenda for a rescheduled regular meeting shall be the agenda that had been established for that regular meeting and the agenda may
be modified pursuant to "regular meeting" procedures detailed in Bylaw 0165.1 - Regular Meetings.
Neola 2018
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0165.2 - SPECIAL MEETINGS
Special meetings of the Board shall be public.

A. Special meetings which include emergency meetings, shall be called by the President or the Treasurer or by two (2) members of the Board
by serving a written notice of the time and place of such meeting upon each Board member at least two (2) days in advance of the meeting.
The notice shall be signed by the official or members calling the meeting. R.C. 3313.16

B. The agenda for a special meeting, other than a rescheduled regular meeting, is limited to the purpose(s) set forth in the public notice that is
provided at least twenty-four (24) hours in advance of the meeting. At the special meeting, the Board may only discuss those issues set
forth on the agenda, whether in open session or executive session.
C. (x ) Emergency meetings are a subset of special meetings of the Board, and may be called by the President, Treasurer, or by two (2)
members of the Board. Notice of the time, place, and purpose(s) of an emergency meeting will be given immediately to Board members
and to the news media that have requested notification. The agenda for an emergency meeting is confined to the announced purpose(s) of
the meeting.

D. Emergency meeting.
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0165.3 - RECESS/ADJOURNMENT
The Board may adjourn or recess at any time. The recessed or adjourned meeting, when reconvened, shall take up its agenda at the point where
the motion to adjourn or recess was acted upon.

Due to State public meeting notice requirements, notice of a new meeting is required where a meeting is ended by adjournment. Meetings may not
be recessed from day to day but may be recessed for a period of time on a day scheduled for a regular or special meeting.
© Neola 20142018
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0166 - EXECUTIVE SESSION
The Board and its committees and subcommittees reserve the right to enter into meet privately in executive session solely to discuss one (1) or
more of the following issues that are exempted from public sessions:

A. consideration of the appointment, employment, dismissal, discipline, promotion, demotion, or compensation of a public employee, or official
B. investigation of charges or complaints against a public employee, official, licensee, or student unless such employee, official, licensee or
student requests a public meeting; except that consideration of the discipline of a Board member for conduct related to the performance of
his/her duties or his/her removal from office shall not be held in executive session

C. consideration of the purchase of property for public purposes, or sale or other dispostion of unneeded, obsolete, unfit-for-use of property at
competitive bidding, if premature disclosure of information would give an unfair competitive or bargaining advantage to a person whose
personal, private interest is adverse to the general public interest

D. discussion, with the Board's legal counsel, of disputes involving the Board that are the subject of pending or imminent court action
E. preparing for, conducting, or reviewing negotiations or bargaining sessions with public employees concerning their compensation or other
terms and conditions of employment

F. matters required to be confidential by Federal law or regulations or State statutes
G. specialized details of security arrangements and emergency response protocols where disclosure might reveal information that could
jeopardize the District's security

H. consideration of confidential information related to the marketing plans, specific business strategy, production techniques, trade secrets, or
personal financial statements of an applicant for economic development assistance, or to negotiations with other political subdivisions
respecting requests for economic development assistance, provided that both of the following conditions apply:

1. the information is directly related to a request for economic development assistance that is to be provided or administered under one
of the statutes referenced in R.C. 121.22(G)(8)(1), or that involves public infrastructure improvements or the extension of utility
services that are directly related to an economic development project, and

2. an unanimous quorum of the Board or its subcommittee determines, by a roll call vote, that the executive session is necessary to
protect the interests of the applicant or the possible investment or expenditure of public funds to be made in connection with the
economic development project
No official action may be taken in executive session.
Collective bargaining meetings between employers and employee organizations are private and not subject to R.C. 121.22.
Audit conferences conducted by the Auditor of State or independent certified public accountants with District officials concerning the District’s audit
are exempt from R.C. 121.22.

An executive session will be held only at a regular or special meeting. After the meeting is convened, any member may make a motion for an
executive session, and must state the purpose or purposes of the session by citing one (1) or more of the reasons set forth above. If the session is
to discuss a personnel matter listed in paragraph A above, the particular subject for which the session has been called must be identified in the
motion. The motion does not need to name the person. Upon receiving a second to the motion and a majority roll-call vote of those present and
voting, the chairperson shall declare the Board in executive session.

x] In keeping with the confidential nature of executive sessions, no member of the Board, committee or subcommittee shall disclose the content
of discussions that take place during such sessions.
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All members of the Board, committee(s) or subcommittee(s) are entitled to attend executive sessions. The Board, committee or subcommittee may
invite any other person to attend an executive session.
© Neola 20142018
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0168 - MINUTES
The Treasurer shall keep reasonably comprehensive minutes of all its meetings showing the time and place, the members present, the subjects
considered, a summary of the deliberations sufficient enough for the public to understand the basis for the Board's actions, the actions taken, the
vote of each member on roll-call votes, and any other information required to be shown in the minutes by law, which shall be promptly prepared,
filed, and available to the public. (R.C.121.22, 149.43, 3313.26) Minutes of executive sessions shall reflect the general subject matter of
discussions. R.C. 121.22
[ ] The Treasurer shall provide each Board member with a copy of the minutes of the last meeting no later than _______ days before the next
regular meeting.
( ) Tape rRecordings shall be made of each meeting of the Board as an administrative aid and shall be preserved as public documents of
the Board. The tape recordings shall also be referred to in the written minutes.
The minutes of Board meetings shall be considered at the next succeeding meeting where they shall be read (unless waived by law), corrected (if
necessary), and approved. The approved minutes shall be signed by the Treasurer and the President.
The approved minutes shall be filed in the Treasurer's office in a prescribed minute book as a permanent record of official Board proceedings.
© Neola 20142018
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0169.1 - PUBLIC PARTICIPATION AT BOARD MEETINGS
The Board of Education recognizes the value to school governance of public comment on educational issues and the importance of allowing
members of the public to express themselves on school matters of community interest. The Board offers public participation to members of the
public in accordance with the procedures below. The Board applies these procedures to all speakers, and does not discriminate based on the
identity of the speaker, content of the speech, or viewpoint of the speaker.

A. name and address of the participant (minors may be exempt from providing address);
B. group affiliation, if and when appropriate;
C. topic to be addressed.
Photographic and electronic audio and video broadcasting and recording devices may be used at regular and special Board meetings legally
open to the public according to the following guidelines.

1. Photographing, broadcasting and recording meetings are permitted only when all parties involved have been informed that cameras,
broadcasting and/or recording devices are being used.

2. Persons operating cameras, broadcasting and/or recording devices must do so with a minimum of disruption to those present at the
meeting. Specifically, the view between Board members and the audience must not be obstructed, interviews must not be conducted
during the meeting and no commentary is to be given in a manner that distracts Board members or the audience.

3. The Board has the right to halt any recording that interrupts or disturbs the meeting. The Board may make the necessary
arrangements to make audio recordings of all regular meetings and any special meeting that it deems appropriate.

Last Modified by Tracy Wininger on November 13, 2018
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1240.01 - NON-REEMPLOYMENT OF THE SUPERINTENDENT
The Board of Education has an obligation to the citizens of this District to employ the professional leadership best trained and equipped to meet the
educational needs of the students. It shall meet that obligation by retaining only the best qualified person as Superintendent of Schools.
If the services of the Superintendent are found to be unsatisfactory to the Board, s/he shall be notified by the Board President.
If his/her services continue to be unsatisfactory, the Superintendent shall be notified in writing by the Board President, as approved by the Board.
Notification of its intent not to reemploy his/her services shall be given in accordance with the Superintendent's contract and/or state law.

If the Superintendent fails to maintain required licensure throughout the term of employment, s/he will be immediately suspended
without pay and such failure is grounds for termination.
Reporting Professional Misconduct
Consistent with Policy 8141 and State law, the Board will file a report to the Ohio Department of Education, on forms provided for that purpose,
matters of professional misconduct on the part of the Superintendent, as a licensed professional, including a conviction of the Superintendent of
certain enumerated crimes and/or conduct which is determined to be unbecoming to the teaching profession. Reports of any investigation
regarding whether or not the Superintendent has committed an act or offense for which the Board is required to make a report to the Ohio
Department of Education shall be kept in the personnel file of the Superintendent. Should the Ohio Department of Education determine that the
results of that investigation do not warrant initiating an action suspending, revoking, or otherwise limiting the Superintendent's license, the
report(s) of any investigation will be moved to a separate public file.
© Neola 2007 2018
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1422 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY
The Board of Education does not discriminate on the basis of race, color, national origin, sex (including sexual orientation and transgender
identity), disability, age, religion, military status, ancestry, genetic information (collectively, "Protected Classes"), or any other legally protected
category, in its programs and activities, including employment opportunities.
District Compliance Officers
The Board designates two individuals to serve as the District’s "Compliance Officers" (also known as "Civil Rights Coordinators") (hereinafter
referred to as the "COs").
The names, titles, and contact information of these individuals will be published annually on the School District's web site.
The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations, including the
District's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination/retaliation or denial of equal
access. The COs shall also verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI
and Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as
amended), and the Age Discrimination in Employment Act of 1975 is provided to staff members and the general public. Any sections of the
District's collectively-bargained, negotiated agreements dealing with hiring, promotion, and tenure need to contain a statement of
nondiscrimination similar to that in the Board's statement above. In addition, any gender-specific terms should be eliminated from such contracts.
A copy of each of the Acts and regulations on which this notice is based may be found in the CO’s office.
Reports and Complaints of Unlawful Discrimination and Retaliation
Employees are encouraged to promptly report incidents of unlawful discrimination and/or retaliation to an administrator, supervisor, or other
District-level official so that the Board may address the conduct. The employee may file the concern as formal or informal complaint as outlined
below.
Any administrator, supervisor, or other District-level employee or official who receives a formal complaint shall file it within two (2) school days.
This should be done in writing or via email with the subject reading "Formal Complaint."
Informal Complaint Procedure
The goal of the informal complaint procedure is to stop quickly inappropriate behavior and facilitate resolution through an informal means, if
possible. The informal complaint procedure is provided as a less formal option for an employee who believes s/he has been unlawfully discriminated
or retaliated against. This informal procedure is not required as a precursor to the filing of a formal complaint. The informal process is only
available in those circumstances where the parties (the alleged target of the discrimination/retaliation and individual(s) alleged to have engaged in
the discrimination) agree to participate in it.
Employees who believe that they have been unlawfully discriminated/retaliated against may proceed immediately to the formal complaint process
and individuals who seek resolution through the informal procedure may request that the informal process be terminated at any time to move to
the formal complaint process.
All complaints involving a District employee or any other adult member of the School District community against a student will be investigated.
As an initial course of action, if an individual feels that s/he is being unlawfully discriminated/retaliated against and s/he is able and feels safe doing
so, the individual should either tell or otherwise inform the person who engaged in the allegedly discriminatory/retaliatory conduct that it is
inappropriate and must stop, or report it as an informal complaint to the supervisor. The complaining individual should address the alleged
misconduct as soon after it occurs as possible. The COs are also available to support and counsel individuals when taking this initial step or to
intervene on behalf of the individual if requested to do so. An individual who is uncomfortable or unwilling to inform the person who allegedly
engaged in the unlawful conduct of his/her concerns is
not prohibited from otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful discrimination, such as
sexual discrimination, the CO may advise against the use of the informal complaint process.
An individual who believes s/he has been unlawfully discriminated/retaliated against may make an informal complaint, either orally or in writing:
(1) to a building administrator; (2) directly to one of the COs; and/or (3) to the Superintendent or other District-level employee.
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All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or appoint another
individual to facilitate an informal resolution.
The School District's informal complaint procedure is designed to provide employees who believe they are being unlawfully discriminated/retaliated
against with a range of options aimed at bringing about a prompt resolution of their concerns. Depending upon the nature of the complaint and the
wishes of the individual claiming unlawful discrimination/retaliation, informal resolution may involve, but not be limited to, one or more of the
following:

A. Advising the individual about how to communicate his/her concerns to the person who allegedly engaged in the discriminatory/retaliatory
behavior.

B. Distributing a copy of Policy 1422 – Non-Discrimination as a reminder to the individuals in the school building or office where the individual
whose behavior is being questioned works.

C. If both parties agree, the CO may arrange and facilitate a meeting between the individual claiming discrimination/retaliation and the
individual accused of engaging in the misconduct to work out a mutual resolution.
While there are no set time limits within which an informal complaint must be resolved, the CO or designee will exercise his/her authority to
attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint. Parties who are dissatisfied with the
results of the informal complaint process may proceed to file a formal complaint. And, as stated above, parties may request that the informal
process be terminated at any time to move to the formal complaint process.
All materials generated as part of the informal complaint process will be retained by the COs in accordance with the Board's records retention
policy.
Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to report such
observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention dangerous, in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop the
misconduct. Thereafter, the CO or designee must contact the employee within two (2) business days to advise him/her of the Board's intent to
investigate the wrongdoing.
Investigation and Complaint Procedure
Any employee who believes that s/he has been subjected to unlawful discrimination or retaliation may seek resolution of his/her complaint through
the procedures described below. The formal complaint procedures involve an investigation of the individual’s claims and a process for rendering a
decision regarding whether the charges are substantiated.
Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs. Once the formal
complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint
being received).
The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful discrimination or
retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil Rights Commission ("OCRC") or Equal Employment
Opportunity Commission ("EEOC").
Formal Complaint Procedure
Employees who believe they have been unlawfully discriminated/retaliated against are entitled to utilize the complaint process set forth below.
Initiating a complaint, whether formally or informally, will not adversely affect the complaining individual's employment. While there are no time
limits for initiating complaints under this policy, individuals should make every effort to file a complaint as soon as possible after the conduct occurs
while the facts are known and potential witnesses are available.
The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs shall accept
complaints of unlawful discrimination/retaliation directly from any member of the School District community or a visitor to the District, or receive
complaints that are initially filed with a school building administrator. Upon receipt of a complaint, either directly or through a school building
administrator, a CO will begin either an informal or formal process (depending on the request of the person alleging the discrimination/retaliation
or the nature of the alleged discrimination/retaliation), or the CO will designate a specific individual to conduct such a process. The CO will provide
a copy of this policy to any person who files a complaint. In the case of a formal complaint, the CO will prepare recommendations for the
Superintendent or oversee the preparation of such recommendations by a designee. All members of the School District community must report
incidents of discrimination/retaliation that are reported to them to the CO within two (2) business days of learning of the incident/conduct.
If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint process be
terminated to move to the formal complaint process, or if the individual elects to file a formal complaint initially, the formal complaint process shall
be implemented.
An individual who believes s/he has been subjected to unlawful discrimination/retaliation (hereinafter referred to as the "Complainant"), may file a
formal complaint, either via email or in writing, with a principal, the CO, Superintendent, or other District-level employee. Due to the sensitivity
surrounding complaints of unlawful discrimination and retaliation, timelines are flexible for initiating the complaint process; however, individuals
should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs. If a Complainant informs a principal,
Superintendent, or other District-level employee, about any formal complaint of discrimination/retaliation, that employee must report such
information to the CO within two (2) business days.

https://www.boarddocs.com/oh/worth/Board.nsf/Private?open&login#

2/5

11/12/2018

BoardDocs® PL

Throughout the course of the process, the CO should keep the parties informed of the status of the investigation and the decision- making process.
All formal complaints must be titled "Formal Complaint" and include the following information to the extent it is available: the identity of the
individual believed to have engaged in, or be engaging in, the discriminatory/retaliatory conduct; a detailed description of the facts upon which the
complaint is based; a list of potential witnesses; and the resolution sought by the Complainant.
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask for such details
in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant will be asked to verify the
accuracy of the reported charge by signing the document.
Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the Complainant
from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the Complainant and/or the
person who allegedly engaged in the misconduct. In making such a determination, the CO should consult the Complainant to assess his/her
agreement to the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions s/he
deems appropriate in consultation with the Superintendent.
Within two (2) business days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether the
Complainant has been subjected to unlawful discrimination/retaliation.
Simultaneously, the CO will inform the individual alleged to have engaged in the discriminatory or retaliatory conduct (hereinafter referred to as
the "Respondent"), that a complaint has been received. The Respondent will be informed about the nature of the allegations and provided with a
copy of any relevant policies and/or administrative guidelines, including Policy 1422 - Non- Discrimination. The Respondent must also be informed
of the opportunity to submit a written response to the complaint within five (5) business days.
Although certain cases may require additional time, the CO or a designee will attempt to complete an investigation into the allegations of
discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;
D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness that is
reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the Superintendent that summarizes the
evidence gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful
discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Complainant has been subjected to unlawful
discrimination/retaliation. The CO's recommendations must be based upon the totality of the circumstances. In determining if discrimination or
retaliation occurred, a preponderance of evidence standard will be used. The CO may consult with the Board’s legal counsel before finalizing the
report to the Superintendent.
Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or the designee, the Superintendent must either
issue a final decision regarding whether the charges have been substantiated or request further investigation. A copy of the Superintendent's final
decision will be delivered to both the Complainant and the Respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, and such
additional investigation must be completed within five (5) business days. At the conclusion of the additional investigation, the Superintendent must
issue a final written decision as described above.
If the Superintendent determines the Complainant was subjected to unlawful discrimination/retaliation, she/he must identify what corrective action
will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable, timely, ageappropriate and effective, and tailored to the specific situation.
The decision of the Superintendent shall be final.
The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of whether the
employee alleging the unlawful discrimination/retaliation pursues the complaint. The Board also reserves the right to have the formal complaint
investigation conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by the Board or its
designee.
The Complainant may be represented, at his/her own cost, at any of the above-described meetings/hearings.
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other remedies such as
the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal complaint procedure is not a prerequisite to
the pursuit of other remedies.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as much as
possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure
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obligations. All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law. Confidentiality,
however, cannot be guaranteed. All Complainants proceeding through the formal investigation process will be advised that their identities may be
disclosed to the Respondent(s).
During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any information that s/he
learns and/or provides during the course of the investigation.
All public records created as a part of an investigation of a complaint of discrimination/retaliation will be maintained by the CO in accordance with
the Board's records retention policy.
Sanctions and Monitoring
The Board shall vigorously enforce its prohibitions against unlawful discrimination by taking appropriate action reasonably calculated to stop and
prevent further misconduct. While observing the principles of due process, a violation of this policy may result in disciplinary action up to and
including the discharge of an employee. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant
collective bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the
matter. In those cases where unlawful discrimination/retaliation is not substantiated, the Board may consider whether the alleged conduct
nevertheless warrants discipline in accordance with other Board policies, consistent with the terms of the relevant collective bargaining
agreement(s).
Where the Board becomes aware that a prior remedial action has been taken against an employee, all subsequent sanctions imposed by the Board
and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and remedy its effect.
Retaliation
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation, or participates as a witness in an
investigation is prohibited. Specifically, the Board will not retaliate against, coerce, intimidate, threaten or interfere with any individual because the
person opposed any act or practice made unlawful by any Federal or State civil rights law, or because that individual made a charge, testified,
assisted or participated in any manner in an investigation, proceeding, or hearing under those laws, or because that individual exercised, enjoyed,
aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws.
Education and Training
In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful discriminatory practices.
The Superintendent or designee shall provide appropriate information to all members of the School District community related to the
implementation of this policy and shall provide training for District students and staff where appropriate. All training, as well as all information
provided regarding the Board's policy and discrimination in general, will be age and content appropriate.

Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but not
be limited to:
1. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;
2. any narratives that memorialize oral reports/allegations/ complaints/grievances/statements/responses pertaining to an alleged
violation of this policy;
3. any documentation that memorializes the actions taken by District personnel related to the investigation and/or the District’s
response to the alleged violation of this policy;
4. written witness statements;
5. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;
6. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy
(i.e., not after-the-fact commentary about or media coverage of the incident);
7. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;
8. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;
9. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;
10. documentation of any interim measures offered and/or provided to complainants and/or the alleged perpetrators, including no
contact orders issued to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged
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receipt of the no contact orders;
11. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;
12. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student and/or Employee Handbooks or Codes of Conduct);
13. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment;
14. The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt
from disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential
medical records.
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained
in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by
the District’s records retention schedule.
© Neola 20142018
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall
be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years,
but longer if required by the District’s records retention schedule.
© Neola 2014

Legal

R.C. 4112.01, 4112.02
A.C. 3301-35-03(A)
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendment Act
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended
34 C.F.R. Part 110 (7/27/93)
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C., 2000e, et seq., Civil Rights Act of 1964
29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended
29 C.F.R. Part 1635

Last Modified by Janice Collette on October 13, 2018
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December 18, 2017

1541 - TERMINATION AND RESIGNATION
Termination
The employment contract of an administrator may be suspended and/or terminated, upon a majority vote of the Board of Education, for good and
just cause including disclosing a question to a student on a State-mandated assessment. In such cases, the Board shall abide by due process,
statutory procedures, and any applicable terms of the administrator's employment contract.

Any administrator who fails to maintain a required license, certificate or permit throughout the term of employment will be immediately
suspended without pay and such failure is grounds for termination.
Resignation
An administrator may resign in accordance with law and any applicable terms of his/her employment contract.
Reporting Professional Misconduct
Consistent with Policy 8141 and State law, the Board and/or the Superintendent will file a report to the Ohio Department of Education, on forms
provided by the Department for that purpose, matters of professional misconduct on the part of licensed professional administrators, including a
conviction of the administrator of certain enumerated crimes and/or conduct which is determined to be unbecoming to the teaching profession.
Reports of any investigation regarding whether or not a licensed professional administrator has committed an act or offense for which the Board is
required to make a report to the Ohio Department of Education shall be kept in the personnel file of the administrator. Should the Ohio Department
of Education determine that the results of that investigation do not warrant initiating an action suspending, revoking, or otherwise limiting that
licensed professional staff administrator's license or permit, the report(s) of any investigation will be moved to a separate public file.
© Neola 2018 2009

Legal

R.C. 3319.02, 3319.15, 3319.151, 3319.16, 3319.161, 3319.31, 3319.313, 3319.39
A.C. 3301-73-21

Last Modified by Janice Collette on October 12, 2018
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1662 - ANTI-HARASSMENT
General Policy Statement
It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful harassment,
including sexual harassment. This commitment applies to all School District operations, programs, and activities. All students, administrators,
teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This
policy applies to unlawful conduct occurring on school property, or at another location if such conduct occurs during an activity sponsored by the
Board.
The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex (including sexual
orientation and transgender identity), disability, age, religion, ancestry, or genetic information (collectively, "Protected Classes") that are protected
by Federal civil rights laws (hereinafter referred to as "unlawful harassment"), and encourages those within the School District community as well
as third parties, who feel aggrieved to seek assistance to rectify such problems. The Board will investigate all allegations of harassment and in
those cases where unlawful harassment is substantiated, the Board will take immediate steps to end the harassment, prevent its reoccurrence, and
remedy its effects. Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.
For purposes of this policy, "School District community" means students, administrators, and professional and classified staff, as well as Board
members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers,
participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off School District
property).
Other Violations of the Anti-Harassment Policy
The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated as a witness
in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for reporting
and/or investigating unlawful harassment charges comprises part of one's supervisory duties.
Definitions
Bullying
Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt or psychological
distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes, that is, characteristics that
are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical behavior, including any
threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive enough to create an intimidating, hostile, or
offensive educational or work environment; cause discomfort or humiliation; or unreasonably interfere with the individual's school or work
performance or participation; and may involve:

A. teasing;
B. threats;
C. intimidation;
D. stalking;
E. cyberstalking;
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F. cyberbullying;
G. physical violence;
H. theft;
I. sexual, religious, or racial harassment;
J. public humiliation; or
K. destruction of property.
"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct directed
against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;
B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an employee's work
performance; or

C. has the effect of substantially disrupting the orderly operation of a school.
Sexual Harassment
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual harassment" is defined as:
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status in a class,
educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions affecting such
individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating,
hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity.
Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may constitute sexual
harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.
C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments, academic status,
participation in athletics or extra-curricular programs or events, or other conditions of employment or education may be adversely affected
by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress, appearance, or
sexual activities; the unwelcome use of sexually degrading language, jokes or innuendoes; unwelcome suggestive or insulting sounds or
whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, videotapes, audio recordings or literature, placed in the work or educational environment, which may
embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
G. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of creating
discomfort and/or humiliation to another.

H. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual history.
I. In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with
whom the superior is sexually involved and where such favoritism adversely affects other employees or otherwise creates a hostile work
environment.

J. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a student's personal
space and personal life.
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K. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve conduct of a
sexual nature.
Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be sufficiently severe,
pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education, or such that it creates a hostile
or abusive employment or educational environment.
NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the School District community is prohibited,
and any teacher, administrator, coach, or other school authority who engages in sexual conduct with a student may also be guilty of the criminal
charge of "sexual battery" as set forth in Ohio Revised Code 2907.03. The issue of consent is irrelevant in regard to such criminal charge and/or
with respect to the application of this policy to District employees or other adult members of the School District community.
Race/Color Harassment
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or color and when
the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile, or
offensive working, and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's race or color, such as racial slurs,
nicknames implying stereotypes, epithets, and/or negative references relative to racial customs.
Religious (Creed) Harassment
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion or creed and
when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile,
or offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's religious tradition, clothing, or
surnames, and/or involves religious slurs.
National Origin/Ancestry Harassment
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit
from a class or an educational program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's
national origin or ancestry, such as negative comments regarding customs, manner of speaking, language, surnames, or ethnic slurs.
Disability Harassment
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's disability and when
the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile, or
offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's disabling condition, such as negative
comments about speech patterns, movement, physical impairments or defects/appearances, or the like. Such harassment may further occur where
conduct is directed at or pertains to a person's genetic information.
Reports and Complaints of Harassing Conduct
Members of the School District community, which includes all staff, and third parties are encouraged to promptly report incidents of harassing
conduct to an administrator, supervisor or other School District official so that the Board may address the conduct before it becomes severe,
pervasive, or persistent. Any administrator, supervisor, or other District official who receives such a complaint shall file it with the District’s AntiHarassment Compliance Officer at his/her first convenience.
Members of the School District community or third parties who believe they have been unlawfully harassed by another member of the School
District community or a third party are entitled to utilize the Board's complaint process that is set forth below. Initiating a complaint, whether
formally or informally, will not adversely affect the complaining individual's employment or participation in educational or extra-curricular
programs. While there are no time limits for initiating complaints of harassment under this policy, individuals should make every effort to file a
complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are available.
If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 – Bullying and Other
Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work environment and may have
constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the act of bullying, aggressive behavior
and/or harassment to one of the Anti-Harassment Compliance Officers who shall investigate the allegation in accordance with this policy. While the
Compliance Officer investigates the allegation, the Principal shall suspend his/her Policy 5517.01 investigation to await the Compliance Officer's
written report. The Compliance Officer shall keep the Principal informed of the status of the Policy 1662 investigation and provide him/her with a
copy of the resulting written report.
Anti-Harassment Compliance Officers
The Board designates two the following individuals to serve as "Anti-Harassment Compliance Officers" for the District. They are hereinafter referred
to as the "Compliance Officers".
Jennifer Wene

https://www.boarddocs.com/oh/worth/Board.nsf/Private?open&login#

3/8

11/12/2018

BoardDocs® PL

Chief Academic Officer
Worthington Schools
614-450-6000
Worthington, OH 43085
200 E. Wilson Bridge Rd.
Jeff Maddox
Director, Certified Personnel
Worthington Schools
614-450-6000
200 E. Wilson Bridge Rd.
Worthington, OH 43085
jwene@wscloud.org jmaddox@wscloud.org
The names, titles, and contact information of these individuals will be published annually on the School District's web site.
The Compliance Officers will be available during regular school/work hours to discuss concerns related to unlawful harassment, to assist students,
other members of the District community, and third parties who seek support or advice when informing another individual about "unwelcome"
conduct, or to intercede informally on behalf of the individual in those instances where concerns have not resulted in the filing of a formal
complaint and where all parties are in agreement to participate in an informal process.
Compliance Officers shall accept complaints of unlawful harassment directly from any member of the School District community or a visitor to the
District, or receive complaints that are initially filed with a school building administrator. Upon receipt of a complaint either directly or through a
school building administrator, a Compliance Officer will begin either an informal or formal process (depending on the request of the person alleging
the harassment or the nature of the alleged harassment), or the Compliance Officer will designate a specific individual to conduct such a process.
In the case of a formal complaint, the Compliance Officer will prepare recommendations for the Superintendent or will oversee the preparation of
such recommendations by a designee. All members of the School District community must report incidents of harassment that are reported to
them to the Compliance Officer within two (2) business days of learning of the incident.
Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this policy, to report such
observations to one of the Compliance Officers within two (2) business days. Additionally, any Board employee who observes an act of unlawful
harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous, in which case the staff
member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop the harassment. Thereafter,
the Compliance Officer or designee must contact the student, if age eighteen (18) or older, or the student's parents if under the age eighteen (18),
within two (2) business days to advise s/he/them of the Board's intent to investigate the alleged misconduct, including the obligation of the
Compliance Officer or designee to conduct an investigation following all the procedures outlined for a formal complaint.
Investigation and Complaint Procedure (See Form on the School District's web site 1662 F1)
Any employee or other member of the School District community or third party (e.g., visitor to the District) who believes that s/he has been
subjected to unlawful harassment or retaliation may seek resolution of his/her complaint through either the informal or formal procedures as
described below. Further, a process for investigating claims of harassment or retaliation and a process for rendering a decision regarding whether
the claim of legally prohibited harassment or retaliation, was substantiated are set forth below.
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while the facts are
known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) business days of the complaint being received).
The informal and formal procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
harassment or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil Rights Commission ("OCRC") or
Equal Employment Opportunity Commission ("EEOC").
Informal Complaint Procedure
The goal of the informal complaint procedure is to stop inappropriate behavior and to investigate and facilitate resolution through an informal
means, if possible. The informal complaint procedure is provided as a less formal option for a student, other member of the School District
community, or third party who believes s/he has been unlawfully harassed or retaliated against. This informal procedure is not required as a
precursor to the filing of a formal complaint and will only be utilized where the parties (alleged target of harassment and alleged harasser(s)) agree
to participate in such process.
Employees, other members of the School District community, or third parties who believe that they have been unlawfully harassed or retaliated
against may proceed immediately to the formal complaint process and individuals who seek resolution through the informal procedure may request
that the informal process be terminated at any time to move to the formal complaint process.
However, all complaints of harassment involving a District employee, any other adult member of the School District community, or a third party
against a student will be formally investigated. Similarly, any allegations of sexual violence will be formally investigated.
As an initial course of action, if an individual feels that s/he is being unlawfully harassed and s/he is able and feels safe doing so, the individual
should tell or otherwise inform the harasser that the conduct is unwelcome and must stop. Such direct communication should not be utilized in
circumstances involving sexual violence. The complaining individual should address the allegedly harassing conduct as soon after it occurs as
possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to intervene on behalf of the
individual if requested to do so. An individual who is uncomfortable or unwilling to inform the harasser of his/her complaint is not prohibited from

https://www.boarddocs.com/oh/worth/Board.nsf/Private?open&login#

4/8

11/12/2018

BoardDocs® PL

otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment, such as sexual harassment, the
Compliance Officer may advise against the use of the informal complaint process.
An individual who believes s/he has been unlawfully harassed may make an informal complaint, either orally or in writing: (1) to a teacher, other
employee, or building administrator; (2) directly to one of the Compliance Officers; and/or (3) to the Superintendent or other District-level
employee.
All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as described below on
his/her own, or appoint another individual to facilitate an informal resolution.
The School District's informal complaint procedure is designed to provide employees, other members of the School District community, or third
parties who believe they are being unlawfully harassed with a range of options designed to bring about a resolution of their concerns. Depending
upon the nature of the complaint and the wishes of the individual claiming unlawful harassment, informal resolution may involve, but not be limited
to, one or more of the following:

A. Advising the individual about how to communicate the unwelcome nature of the behavior to the alleged harasser.
B. Distributing a copy of the anti-harassment policy as a reminder to the individuals in the school building or office where the individual whose
behavior is being questioned works or attends.

C. If both parties agree, the Compliance Officer may arrange and facilitate a meeting between the individual claiming harassment and the
individual accused of harassment to work out a mutual resolution. Such a meeting is not appropriate in circumstances involving sexual
violence.
While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer or designee will exercise his/her
authority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint. Parties who are
dissatisfied with the results of the informal complaint process may proceed to file a formal complaint. And, as stated above, parties may request
that the informal process be terminated at any time to move to the formal complaint process.
All materials generated as part of the informal complaint process will be retained by the Compliance Officers in accordance with the Board's records
retention policy and/or Student Records policy. (See Policy 8310 and Policy 8330)
Formal Complaint Procedure
If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint process be
terminated to move to the formal complaint process, or if the individual elects to file a formal complaint initially, the formal complaint process shall
be implemented.
An individual who believes s/he has been subjected to offensive conduct/harassment/retaliation hereinafter referred to as the "Complainant", may
file a formal complaint, either orally or in writing, with a teacher, principal, the Compliance Officer, Superintendent, or other District employee. Due
to the sensitivity surrounding complaints of unlawful harassment and retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while the facts are
known and potential witnesses are available. If a Complainant informs a teacher, principal, Superintendent, or other District employee, either orally
or in writing, about any complaint of harassment or retaliation, that employee must report such information to the Compliance Officer or designee
within two (2) business days.
Throughout the course of the process, the Compliance Officer should keep the parties informed of the status of the investigation and the decisionmaking process.
All formal complaints must include the following information to the extent it is available: the identity of the individual believed to have engaged in,
or be engaging in, offensive conduct/harassment/retaliation; a detailed description of the facts upon which the complaint is based; a list of
potential witnesses; and the resolution sought by the Complainant.
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance Officer shall ask
for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.
Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory phase to protect
the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment or schedule for the Complainant
and/or the alleged harasser. In making such a determination, the Compliance Officer should consult the Complainant to assess his/her agreement
to the proposed action. If the Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions
s/he deem appropriate in consultation with the Superintendent.
Within two (5) business days of receiving the complaint, the Compliance Officer or a designee will initiate a formal investigation to determine
whether the Complainant has been subjected to offensive conduct/harassment/retaliation. A Principal will not conduct an investigation unless
directed to do so by the Compliance Officer.
Simultaneously, the Compliance Officer will inform the individual alleged to have engaged in the harassing or retaliatory conduct, hereinafter
referred to as the "Respondent", that a complaint has been received. The Respondent will be informed about the nature of the allegations and
provided with a copy of any relevant administrative guidelines, including the Board's Anti-Harassment Policy. The Respondent must also be
informed of the opportunity to submit a written response to the complaint within five (5) business days.
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Although certain cases may require additional time, the Compliance Officer or a designee will attempt to complete an investigation into the
allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;
D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness that is
reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful
harassment as provided in Board policy and State and Federal law as to whether the Complainant has been subjected to unlawful harassment. The
Compliance Officer's recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of those
involved. In determining if discriminatory harassment or retaliation occurred, a preponderance of evidence standard will be used.
Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer or the designee, the
Superintendent must either issue a final decision regarding whether the complaint of harassment has been substantiated or request further
investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, and such
additional investigation must be completed within five (5) business days. At the conclusion of the additional investigation, the Superintendent must
issue a final written decision as described above.
The decision of the Superintendent shall be final.
The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of whether the member
of the School District community or third party alleging the unlawful harassment/retaliation pursues the complaint.
The Board also reserves the right to have the formal complaint investigation conducted by an external person in accordance with this policy or in
such other manner as deemed appropriate by the Board or its designee.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights of the Complainant, the individual(s) against whom the complaint is filed,
and the witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with
any discovery or disclosure obligations. All records generated under the terms of this policy and related administrative guidelines shall be
maintained as confidential to the extent permitted by law. Confidentiality, however, cannot be guaranteed. All Complainants proceeding through
the formal investigation process will be advised that their identities may be disclosed to the Respondent.
During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all members of the School District community
and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of a
harassment investigation is expected not to disclose any information that s/he learns or that s/he provides during the course of the investigation.
All public records created as a part of an investigation of a complaint of harassment will be maintained by the Compliance Officer in accordance
with the School Board's records retention policy. Any records that are considered student education records in accordance with the Family
Educational Rights and Privacy Act or under Ohio’s student records law will be maintained in a manner consistent with the provisions of the Federal
and State laws.
Sanctions and Monitoring
The Board shall vigorously enforce its prohibitions against unlawful harassment by taking appropriate action reasonably calculated to stop the
harassment and prevent further such harassment. While observing the principles of due process, a violation of this policy may result in disciplinary
action up to and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance
with applicable State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall
consider the totality of the circumstances involved in the matter, including the ages and maturity levels of those involved. In those cases where
unlawful harassment is not substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with
other Board policies, consistent with the terms of the relevant collective bargaining agreement(s).
Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all subsequent
sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and remedy its
effects.
Retaliation
Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated as a
witness in a harassment investigation is prohibited.
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
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State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age of twenty- one (21) or
that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or mental wound, disability or condition of a nature
that reasonably indicates abuse or neglect of a child to immediately report that knowledge or suspicion to the county children's services agency. If,
during the course of a harassment investigation, the Compliance Officer or a designee has reason to believe or suspect that the alleged conduct
reasonably indicates abuse or neglect of the Complainant, a report of such knowledge must be made in accordance with State law and Board
Policy.
State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance Officer or a designee has reason to
believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal Code, such knowledge should be immediately
reported to local law enforcement.
Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a designee's
obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a designee may work
cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the
involvement of outside agencies without good cause after consultation with the Superintendent.
Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension
The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on the part of
licensed professional staff members convicted of sexual battery, and will, in accordance with Policy 8141, suspend such employee from all duties
that concern or involve the care, custody, or control of a child during the pendency of any criminal action for which that person has been arrested,
summoned and/or indicted in that regard.
Education and Training
In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent or designee shall provide appropriate information to all members of the School District community
related to the implementation of this policy and shall provide training for District students and staff where appropriate. All training, as well as all
information provided regarding the Board's policy and harassment in general, will be age and content appropriate.

Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information ("ESI"), and
electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but not be limited to:

1. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;
2. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of
this policy;

3. any documentation that memorializes the actions taken by District personnel related to the investigation and/or the District’s response to
the alleged violation of this policy;

4. written witness statements;
5. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;
6. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy (i.e., not
after-the-fact commentary about or media coverage of the incident);

7. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a computer or
tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

8. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary sanctions issued
to students or employees for violations of this policy;

9. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other documentation that
memorializes oral notifications to the parties concerning the outcome of the investigation, including any consequences imposed as a result
of a violation of this policy;

10. documentation of any interim measures offered and/or provided to complainants and/or the alleged perpetrators, including no contact
orders issued to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged receipt of the no contact
orders;

11. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its recurrence, eliminate
any hostile environment, and remedy its discriminatory effects;

12. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents used by the
District at the time of the alleged violation to communicate the Board’s expectations to students and staff with respect to the subject of this
policy (e.g., Student and/or Employee Handbooks or Codes of Conduct);
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13. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment;

14. The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical records.
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained in accordance
with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by the District’s records
retention schedule.
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained in accordance
with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by the District’s records
retention schedule.
© Neola 20132018
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2111 - PARENT AND FAMILY INVOLVEMENTENGAGEMENT
The Board of Education recognizes and values parents and families as children's first teachers and decision-makers in education. The Board
believes that student learning is more likely to occur when there is an effective partnership between the school and the student's parents and
family. Such a partnership between the home and school and greater involvement of parents and family members in the education of their
children generally result in higher academic achievement, improved student behavior, and reduced absenteeism. This policy shall serve as the
District policy, as well as the Parent and Family Engagement policy for each school in the District.
The Elementary and Secondary Education Act (ESEA), as amended by the Every Student Succeeds Act of 2015 (ESSA), defines the term "parent"
to include a legal guardian or other person standing in loco parentis (such as a grandparent or stepparent with whom the child lives, or a person
who is legally responsible for the child’s welfare).
In accordance with statute and the State Board of Education Parent and Family Involvement policy, the term “family” is used in order to include a
child’s primary caregivers, who are not the biological parents, such as foster caregivers, grandparents, and other family members and responsible
adults who play significant roles in providing for the well-being of the child.
In accordance with statute and the State Board of Education Parent and Family Involvement Policy, use of the term "families" is used in order to
include children's primary caregivers, who are not their biological parents, such as foster caregivers, grandparents, and other family members.
In cultivating partnerships with families and communities, the Board establishes the following expectations and objectives for meaningful parent
and family engagement: is committed to the following:

A. Relationships with Families
1. ( ) cultivating school environments that are welcoming, supportive, and student-centered; 4
2. ( ) providing professional development for school staff that helps build partnerships between families and schools; 2,3, 4
3. ( ) providing family activities that relate to various cultures, languages, practices, and customs, and bridge economic and cultural
barriers; 2,3

4. ( ) providing coordination, technical support assistance and other support assist schools in planning and implementing family
involvement activities. 3

5. ( ) ____________________________________.
B. Effective Communication
1. ( ) providing information to families to support the proper health, safety, and well-being of their children;
2. ( ) providing information to families about school policies, procedures, programs, and activities; 2,3, 4
3. ( ) promoting regular and open communication between school personnel and students' family members; 1, 4
4. ( ) communicating with families in a format and language that is understandable, to the extent practicable; 2,3
5. ( ) providing information and involving families in monitoring student progress; 3
6. ( ) providing families with timely and meaningful information regarding Ohio's academic standards, State and local assessments, and
pertinent legal provisions; 2,3,4

7. ( ) preparing families to be involved in meaningful discussions and meetings with school staff. 2,3,4
8. ( ) ____________________________________.
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C. Volunteer Opportunities
1. ( ) providing volunteer opportunities for families to support their children's school activities; 1,3
2. ( ) supporting other needs, such as transportation and child care, to enable families to participate in school-sponsored family
involvement events. 3,4

3. ( ) ____________________________________.
D. Learning at Home
1. ( ) offering training and resources to help families learn strategies and skills to support at-home learning and success in school;
1,2,3,4

2. ( ) working with families to establish learning goals and help their children accomplish these goals; 1
3. ( ) helping families to provide a school and home environment that encourages learning and extends learning at home. 1,2,3,4
4. ( ) ____________________________________.
E. Involving Engaging Families in Decision Making and Advocacy
1. ( ) involving engaging families as partners in the process of school review and continuous improvement planning; 3,4
2. ( ) involvingengaging families in the development of its District-wide parent and family engagement involvement policy and plan,
and distributing the policy and plan to families. 2,3,4

3. ( ) ____________________________________.
F. Collaborating with the Community
1. ( ) building constructive partnerships and connecting families with community-based programs and other community resources;
2,3,4

2. ( ) coordinating and integrating family involvement parent and family engagement programs and activities with District initiatives
and community-based programs that encourage and support families' participation in their children's education, growth, and
development. 2,3,4

3. ( ) ____________________________________.
Implementation
The Superintendent will provide for a comprehensive plan to engage parents, families, and community members in a partnership in support of each
student's academic achievement, the District's continuous improvement, and individual school improvement plans. The District's plan, as well as
each school's plan will provide for annual evaluation, with the involvement meaningful engagement of parents and families, of the plan's content,
effectiveness and identification of barriers to participation by parents and families with particular attention to parents who are economically
disadvantaged, are disabled, have limited English proficiency, have limited literacy, or are of any racial or ethnic minority background; the needs
of parents and family members to assist with the learning of their children (including engaging with school personnel and teachers); and the
strategies to support successful school and family interaction. Each school plan will include the development of a written school-parent compact
jointly with parents for all children participating in Title I, Part A activities, services, and programs. The compact will outline how parents, the
entire school staff, and students will share the responsibility for improved student academic achievement and the means by which the school and
parents will build and develop a partnership to help children achieve the State’s high standards. Evaluation findings will be used in the annual
review of the Parent and Family Involvement Engagement policy and to improve the effectiveness of the District plan. This policy will be updated
periodically to meet the changing needs of parents, families, and the schools.
1Indicates
2Indicates
3Indicates
4Indicates

R.C. 3312.472 State Requirements
IDEA 2004 Section 650 & 644 parent involvement requirements
Title I Section 1118 parent involvement requirements
State Board Parent and Family Involvement Policy recommendations

[NOTE: Districts should select all items ( ) options included in this template in order to have a policy that meets the requirements of
State and Federal law and program requirements of the Ohio Department of Education (ODE) and Title I.]
© Neola 20092018
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2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY
Any form of discrimination or harassment can be devastating to an individual's academic progress, social relationship and/or personal sense of selfworth. As such, the Board of Education does not discriminate on the basis of race, color, national origin, sex (including sexual orientation or
transgender identity), disability, age (except as authorized by law), religion, military status, ancestry, or genetic information (collectively,
"Protected Classes") in its educational programs or activities.
The Board also does not discriminate on the basis of Protected Classes in its employment policies and practices as they relate to students, and does
not tolerate harassment of any kind.
Equitable educational opportunities shall be available to all students, without regard to the Protected Classes, age (unless age is a factor necessary
to the normal operation or the achievement of any legitimate objective of the program/activity), place of residence within the boundaries of the
District, or social or economic background, to learn through the curriculum offered in this District. Educational programs shall be designed to meet
the varying needs of all students.
In order to achieve the aforesaid goal, the Superintendent shall:

A. Curriculum Content
review current and proposed courses of study and textbooks to detect any bias based upon the Protected Classes; ascertaining whether or
not supplemental materials, singly or taken as a whole, fairly depict the contribution of both genders, various races, ethnic groups, etc.
toward the development of human society;

B. Staff Training
develop an ongoing program of in-service training for school personnel designed to identify and solve problems of bias based upon the
Protected Classes in all aspects of the program;

C. Student Access
1. review current and proposed programs, activities, facilities, and practices to verify that all students have equal access thereto and
are not segregated on the basis of the Protected Classes in any duty, work, play, classroom, or school practice, except as may be
permitted under State and Federal laws and regulations;

2. verify that facilities are made available, in accordance with Board Policy 7510 - Use of District Facilities, for non-curricular student
activities that are initiated by parents or other members of the community, including but not limited to any group officially affiliated
with the Boy Scouts of America or any other youth group listed in Title 36 of the United States Code as a patriotic society;

D. District Support
verify that like aspects of the District program receive like support as to staff size and compensation, purchase and maintenance of facilities
and equipment, access to such facilities and equipment, and related matters;

E. Student Evaluation
verify that tests, procedures, and guidance and counseling materials, which are designed to evaluate student progress, rate aptitudes,
analyze personality, or in any manner establish or tend to establish a category by which a student may be judged, are not differentiated or
stereotyped on the basis of the Protected Classes.
District Compliance Officers
The Board designates the following individuals to serve as the District’s "Compliance Officers" (also known as "Civil Rights Coordinators")
(hereinafter referred to as the "Cos").
The names, titles, and contact information of these individuals will be published annually on the School District's web site.
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The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations, including the
District's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination, retaliation or denial of equal
access. The COs shall also verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI
and VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as
amended), and the Age Discrimination Act of 1975 is provided to students, their parents, staff members, and the general public. A copy of each of
the Acts and regulations on which this notice is based may be found in the CO's office.
The Superintendent shall annually attempt to identify children with disabilities, ages 3-22, who reside in the District but do not receive public
education. In addition, s/he shall establish procedures to identify students who are Limited English Proficient (LEP), including immigrant children
and youth, to assess their ability to participate in District programs, and develop and administer a program that meets the English language and
academic needs of these students. This program shall include procedures for student placement, services, evaluation, and exit guidelines and shall
be designed to provide students with effective instruction that leads to academic achievement and timely acquisition of proficiency in English. As a
part of this program, the District will evaluate the progress of students in achieving English language proficiency in the areas of listening, speaking,
reading and writing, on an annual basis (see AG 2260F).
Reports and Complaints of Unlawful Discrimination and Retaliation
Students and all other members of the School District community and third parties are encouraged to promptly report incidents of unlawful
discrimination and/or retaliation to a teacher, administrator, supervisor, or other District official so that the Board may address the conduct. Any
teacher, administrator, supervisor, or other District employee or official who receives such a complaint shall file it with the CO within two (2) school
days.
Members of the School District community, which includes students or third parties, who believe they have been unlawfully discriminated/retaliated
against are entitled to utilize the complaint process set forth below. Initiating a complaint, whether formally or informally, will not adversely affect
the complaining individual's employment or participation in educational or extra-curricular programs. While there are no time limits for initiating
complaints under this policy, individuals should make every effort to file a complaint as soon as possible after the conduct occurs while the facts
are known and potential witnesses are available.
If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 – Bullying and Other
Forms of Aggressive Behavior, the Principal believes that the reported misconduct may constitute unlawful discrimination based on a Protected
Class, the Principal shall report the act to one of the COs who shall investigate the allegation in accordance with this policy. While the CO
investigates the allegation, the Principal shall suspend his/her Policy 5517.01 investigation to await the CO’s written report. The CO shall keep the
Principal informed of the status of the Policy 2260 investigation and provide him/her with a copy of the resulting written report.
The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs shall accept
complaints of unlawful discrimination/retaliation directly from any member of the School District community or a visitor to the District, or receive
complaints that are initially filed with a school building administrator. Upon receipt of a complaint either directly or through a school building
administrator, a CO will begin either an informal or formal process (depending on the request of the person alleging the discrimination/retaliation
or the nature of the alleged discrimination/retaliation), or the CO will designate a specific individual to conduct such a process. The CO will provide
a copy of this policy to any person who files a complaint. In the case of a formal complaint, the CO will prepare recommendations for the
Superintendent or oversee the preparation of such recommendations by a designee. All members of the School District community must report
incidents of discrimination/retaliation that are reported to them to the CO within two (2) business days of learning of the incident/conduct.
Any Board employee who directly observes unlawful discrimination/retaliation of a student is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention dangerous, in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop the
misconduct. Thereafter, the CO or designee must contact the student, if age eighteen (18) or older, or the student's parents if the student is under
the age eighteen (18), within two (2) school days to advise s/he/them of the Board's intent to investigate the alleged wrongdoing.
Investigation and Complaint Procedure
Any student who believes that s/he has been subjected to unlawful discrimination or retaliation may seek resolution of his/her complaint through
the procedures described below. The formal complaint procedures involve an investigation of the individual’s claims and a process for rendering a
decision regarding whether the charges are substantiated.
Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs. Once the formal
complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint
being received).
The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of unlawful discrimination or
retaliation with the United States Department of Education Office for Civil Rights ("OCR"). The Cleveland Office of the OCR can be reached at 1350
Euclid Avenue, Suite 325, Cleveland, Ohio 44115; Telephone: (216) 522-4970; Fax: (216) 522-2573; TDD: (216) 522-4944; E-mail:
ocr.cleveland@ed.gov; Web: http://www.ed.gov/ocr.
Informal Complaint Procedure
The goal of the informal complaint procedure is to quickly stop inappropriate behavior and facilitate resolution through an informal means, if
possible. The informal complaint procedure is provided as a less formal option for a student who believes s/he has been unlawfully discriminated or
retaliated against. This informal procedure is not required as a precursor to the filing of a formal complaint.
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The informal process is only available in those circumstances where the parties (the alleged target of the discrimination and individual(s) alleged to
have engaged in the discrimination) agree to participate in it.
Students who believe that they have been unlawfully discriminated/retaliated against may proceed immediately to the formal complaint process
and individuals who seek resolution through the informal procedure may request that the informal process be terminated at any time to move to
the formal complaint process.
All complaints involving a District employee or any other adult member of the School District community against a student will be formally
investigated.
As an initial course of action, if a student feels that s/he is being unlawfully discriminated/retaliated against and s/he is able and feels safe doing
so, the individual should tell or otherwise inform the person who engaged in the allegedly discriminatory/retaliatory conduct that it is inappropriate
and must stop. The complaining individual should address the alleged misconduct as soon after it occurs as possible. The COs are available to
support and counsel individuals when taking this initial step or to intervene on behalf of the individual if requested to do so. An individual who is
uncomfortable or unwilling to inform the person who allegedly engaged in the unlawful conduct of his/her concerns is not prohibited from otherwise
filing an informal or a formal complaint. In addition, with regard to certain types of unlawful discrimination, such as sexual discrimination, the CO
may advise against the use of the informal complaint process.
A student who believes s/he has been unlawfully discriminated/retaliated against may make an informal complaint, either orally or in writing: (1)
to a teacher, other employee, or building administrator in the school the student attends; (2) to the Superintendent or other District-level
employee; and/or (3) directly to one of the COs.
All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or appoint another
individual to facilitate an informal resolution.
The School District's informal complaint procedure is designed to provide students who believe they are being unlawfully discriminated/retaliated
against with a range of options aimed at bringing about a prompt resolution of their concerns. Depending upon the nature of the complaint and the
wishes of the student claiming unlawful discrimination/retaliation, informal resolution may involve, but not be limited to, one or more of the
following:

A. Advising the student about how to communicate his/her concerns to the person who allegedly engaged in the discriminatory/retaliatory
behavior.

B. Distributing a copy of Policy 2260 – Non-Discrimination and Access to Equal Educational Opportunity as a reminder to the individuals in the
school building or office where the individual whose behavior is being questioned works or attends.

C. If both parties agree, the CO may arrange and facilitate a meeting between the student claiming discrimination/retaliation and the individual
accused of engaging in the misconduct to work out a mutual resolution.
While there are no set time limits within which an informal complaint must be resolved, the CO or designee will exercise his/her authority to
attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint. Parties who are dissatisfied with the
results of the informal complaint process may proceed to file a formal complaint. And, as stated above, parties may request that the informal
process be terminated at any time to move to the formal complaint process.
All materials generated as part of the informal complaint process will be retained by the COs in accordance with the Board's records retention policy
and/or Student records policy. (See Policy 8310 and Policy 8330)
Formal Complaint Procedure
If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint process be
terminated to move to the formal complaint process, or if the student elects to file a formal complaint initially, the formal complaint process shall
be implemented.
A student who believes s/he has been subjected to unlawful discrimination/retaliation (hereinafter referred to as the "Complainant") may file a
formal complaint, either orally or in writing, with a teacher, Principal, or other District employee at the student’s school, the CO, Superintendent, or
another District employee who works at another school or at the District level. Due to the sensitivity surrounding complaints of unlawful
discrimination, timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a complaint within
thirty (30) calendar days after the conduct occurs. If a Complainant informs a teacher, Principal, or other District employee at the student’s school,
Superintendent, or other District employee, either orally or in writing, about any complaint of discrimination/retaliation, that employee must report
such information to the CO within two (2) business days.
Throughout the course of the process, the CO should keep the parties informed of the status of the investigation and the decision- making process.
All formal complaints must include the following information to the extent it is available: the identity of the individual believed to have engaged in,
or be engaging in; the discriminatory/retaliatory conduct; a detailed description of the facts upon which the complaint is based; a list of potential
witnesses; and the resolution sought by the Complainant.
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask for such details
in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant will be asked to verify the
accuracy of the reported charge by signing the document.
Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the Complainant
from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the Complainant and/or the
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person alleged to have engaged in the misconduct. In making such a determination, the CO should consult the Complainant to assess his/her
agreement to the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions s/he
deems appropriate in consultation with the Superintendent.
Within two (2) business days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether the
Complainant has been subjected to unlawful discrimination/retaliation.
Simultaneously, the CO will inform the individual alleged to have engaged in the discriminatory or retaliatory conduct (hereinafter referred to as
the "Respondent") that a complaint has been received. The Respondent will be informed about the nature of the allegations and provided with a
copy of any relevant policies and/or administrative guidelines, including Policy 2260 - Non- Discrimination. The Respondent must also be informed
of the opportunity to submit a written response to the complaint within five (5) business days.
Although certain cases may require additional time, the CO or designee will attempt to complete an investigation into the allegations of
discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;
D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness that is
reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the CO or designee shall prepare and deliver a written report to the Superintendent that summarizes the
evidence gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful
discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Complainant has been subjected to unlawful
discrimination/retaliation. The CO's recommendations must be based upon the totality of the circumstances, including the ages and maturity levels
of those involved. In determining if unlawful discrimination or retaliation occurred, a preponderance of evidence standard will be used. The CO may
consult with the Board’s legal counsel before finalizing the report to the Superintendent.
Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or designee, the Superintendent must either
issue a final decision regarding whether the charges have been substantiated or request further investigation. A copy of the Superintendent's final
decision will be delivered to both the Complainant and the Respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, and such
additional investigation must be completed within five (5) days. At the conclusion of the additional investigation, the Superintendent shall issue a
final written decision as described above.
If the Superintendent determines the Complainant was subjected to unlawful discrimination/retaliation, she/he must identify what corrective action
will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable, timely, ageappropriate and effective, and tailored to the specific situation.
The decision of the Superintendent shall be final.
The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of whether the
student alleging the unlawful discrimination/retaliation pursues the complaint. The Board also reserves the right to have the formal complaint
investigation conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by the Board or its
designee.
The Complainant may be represented, at his/her own cost, at any of the above described meetings/hearings.
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other remedies such as
the filing of a Complaint with the Office for Civil Rights or the filing of a court case. Use of this internal complaint procedure is not a prerequisite to
the pursuit of other remedies.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as much as
possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure
obligations. All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law. Confidentiality,
however, cannot be guaranteed. All Complainants proceeding through the formal investigation process will be advised that their identities may be
disclosed to the Respondent(s).
During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any information that s/he
learns and/or provides during the course of the investigation.
All records created as a part of an investigation of a complaint of discrimination/retaliation will be maintained by the CO in accordance with the
Board's records retention policy. Any records that are considered student education records in accordance with the Family Educational Rights and
Privacy Act or under Ohio’s student records law will be maintained in a manner consistent with the provisions of the Federal and State law.
Sanctions and Monitoring
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The Board shall vigorously enforce its prohibitions against unlawful discrimination/retaliation by taking appropriate action reasonably calculated to
stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may result in disciplinary action up to
and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with
applicable State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall consider
the totality of the circumstances involved in the matter, including the ages and maturity levels of those involved. In those cases where unlawful
discrimination/retaliation is not substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance
with other Board policies, consistent with the terms of the relevant collective bargaining agreement(s).
Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all subsequent
sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its reoccurrence, and remedy
its effects.
Retaliation
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination, or participates as a witness in an investigation
is prohibited. Specifically, the Board will not retaliate against, coerce, intimidate, threaten or interfere with any individual because the person
opposed any act or practice made unlawful by any Federal or State civil rights law, or because that individual made a charge, testified, assisted or
participated in any manner in an investigation, proceeding, or hearing under those laws, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws.
Education and Training
In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful discriminatory practices.
The Superintendent or designee shall provide appropriate information to all members of the School District community related to the
implementation of this policy and shall provide training for District students and staff where appropriate. All training, as well as all information,
provided regarding the Board's policy and discrimination in general, will be age and content appropriate.

Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy must retain all information, documents, electronically stored information,
and electronic media (as defined in Policy 8315) created and received as part of an investigation, which may include, but not be limited to:

1. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;
2. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of
this policy;

3. any documentation that memorializes the actions taken by District personnel related to the investigation and/or the District’s response to
the alleged violation of this policy;

4. written witness statements;
5. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;
6. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy (i.e., not
after-the-fact commentary about or media coverage of the incident);

7. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a computer or
tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

8. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary sanctions issued
to students or employees for violations of this policy;

9. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other documentation that
memorializes oral notifications to the parties concerning the outcome of the investigation, including any consequences imposed as a result
of a violation of this policy;

10. documentation of any interim measures offered and/or provided to complainants and/or the alleged perpetrators, including no contact
orders issued to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged receipt of the no contact
orders;

11. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its recurrence, eliminate
any hostile environment, and remedy its discriminatory effects;

12. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents used by the
District at the time of the alleged violation to communicate the Board’s expectations to students and staff with respect to the subject of this
policy (e.g., Student and/or Employee Handbooks or Codes of Conduct);

13. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment;
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The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical
records.
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if
required by the District’s records retention schedule.

© Neola 2014

Legal

A.C. 3301-35-02(A)
R.C. 3301.0711, 3302.01, 3302.03, 3313.61, 3313.611, 3313.612, 3317.03
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendment Act
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act
29 U.S.C. Section 794, Rehabilitation Act of 1973, as amended
42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964
42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended
29 C.F.R. Part 1635
34 C.F.R. Part 110 (7/27/93)
Vocational Education Program Guidelines for Eliminating Discrimination and Denial of Services,
Department of Education, Office of Civil Rights, March 1979
Title III of the No Child Left Behind Act of 2001
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December 18, 2017

2261.01 - PARENT AND FAMILY MEMBER PARTICIPATION IN TITLE I PROGRAMS
In accordance with the requirements of Federal law, programs supported by Title I funds must be planned and implemented in meaningful
consultation with parents and family members of the students being served.
Each year the Superintendent shall work with parents and family members of children served in Title I Programs in order to jointly develop and
agree upon a proposed written parent and family engagementinvolvement policy to establish expectations for the involvement of such parents and
family members in the education of their children. The proposed policy shall be reviewed and approved annually by the Board of Education and
distributed to parents and family members of children receiving Title I services. The proposed policy must establish the District's expectations and
objectives for meaningful parent and family involvement, and describe how the School District will:

A. involve parents and family members in the development of the School District's Title I plans and any State-mandated comprehensive
support and improvement plansin the process of school review and improvement, if necessary;

B. provide coordination, technical assistance, and other support necessary to assist and build the capacity of all participating schools in
planning and implementing effective parent involvement activities to improve student achievement and school performance, which may
include meaningful consultation with employers, business leaders, and philanthropic organizations, or individuals with expertise in
effectively engaging parents and family members in education;

C. build the schools' and parents' capacity for strong parental involvement;
D. coordinate and integrate parent and family engagementinvolvement strategies, to the extent feasible and appropriate, with other Federal,
State, and local laws and programs with parent involvement strategies under other programs such as Head Start, Reading First, Early
Reading First, Even Start, Parents and Teachers, and Home Instruction for Preschool Youngsters;

E. with meaningful involvement of parents and family members,in consultation with parents, annually evaluate the content and effectiveness
of the parent and family engagementinvolvement policy in improving the academic quality of schools, including:

1. identifying barriers to greater parent participation (with particular attention to parents who are economically disadvantaged, are
disabled, have limited English proficiency, have limited literacy, or are of any racial or ethnic minority background);

2. designing strategies for more effective parental involvement; and,
3. revising the parental involvement policy if necessary;
4. the needs of parents and family members to assist with the learning of their children, including engaging with school personnel and
teachers; and

5. strategies to support successful school and family interactions.
F. use the findings of the above-referenced evaluation to:
1. design evidence-based strategies for more effective parental involvement; and,
2. revise the parent and family engagement policy, if necessary;
G. involve parents of children receiving Title I services in deciding how Title I funds reserved for parent involvement activities will be allocated;
involve parents in the activities of the District’s Title I schools, which may include establishing a parent advisory board that may be charged
with developing, revising and reviewing the parent and family engagement policy;

H. provide full opportunities for the informed participation of parents and family members (including parents and family members who
havewith limited English proficiency and/or, parents with disabilities, and parents and family members of migratory children, including
providing information and school reports in a format, and to the extent practicable in a language, such parents can understand;
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I. conduct meetings with parents including provisions for flexible scheduling and assistance to parents to better assure their attendance at
meetings;

J. develop agendas for parent meetings to include review and explanation of the curriculum, means of assessments, and the proficiency levels
students are expected to achieve and maintain;

K. provide opportunities for parents to formulate suggestions, interact and share experiences with other parents, and participate appropriately
in the decision-making about the program and revisions in the plan;

L. involve parents in the planning, review, and improvement of the Title I program;
M. communicate information concerning school performance profiles and their child's individual performance to parents;
N. assist parents in helping their children in achieving the objectives of the program by such means as ensuring regular attendance, monitoring
television-watching, providing adequate time and the proper environment for homework; guiding nutritional and health practices, and the
like;

O. provide timely responses to parental questions, concerns, and recommendations;
P. coordinate and provide technical assistance and other support necessary to assist Title I schools to develop effective parent participation
activities to improve academic achievement;

Q. conduct other activities as appropriate to the Title I plan and State and Federal requirements.
The Board will reserve the requisite percent of its allocation of Federal Title I funds to carry out the above-described activities. Parents and family
members of children receiving Title I services shall be involved in the decisions regarding how the reserved funds are allotted for parent
involvement activities. Reserved funds shall be used to carry out activities and strategies consistent with the Board’s parent and family
engagement policy (Policy 2111), including at least one (1) of the following:

A. Supporting schools and nonprofit organizations in providing professional development for the District and school personnel regarding parent
and family engagement strategies, which may be provided jointly to teachers, principals, other school leaders, specialized instructional
support personnel, paraprofessionals, early childhood educators, and parents and family members.

B. Supporting programs that reach parents and family members at home, in the community, and at school.
C. Disseminating information on best practices focused on parent and family engagement, especially best practices for increasing the
engagement of economically disadvantaged parents and family members.

D. Collaborating, or providing subgrants to schools to enable such schools to collaborate, with community-based or other organizations or
employers with a record of success in improving and increasing parent and family engagement.

E. Engaging in any other activities and strategies that the Board determines are appropriate and consistent with its parent and family
engagement policy.
The Superintendent must also assure that each Title I participating school develops a specific written plan, with parental involvement and
agreement, which includes provisions regarding the following:

A. Each principal must convene an annual meeting at a convenient time to which all parents of participating children are invited and
encouraged to attend to explain the parents' rights to be involved and the school's obligations to develop a parental involvement plan
parent and family engagement policy.

B. Meetings with parents of children receiving Title I services must be scheduled at flexible times with assistance such as child care,
transportation, home visits, or similar aid offered to parents to encourage their involvement.

C. Parents must be involved in an organized, on-going and timely way in the development, review, and improvement of parent involvement
activities, including the planning, review and improvement of the school parent and family engagement policy, and the joint development of
the schoolwide program plan, if appropriate.

D. Parents of participating students must be provided with:
1. timely information about the Title I program and the school's parent and family engagementinvolvement policy;
2. a description and explanation of the curriculum in use at the school, the forms of academic assessment used to measure student
progress, and the achievementproficiency levels expected;

3. regular meetings, upon request, for parents to make suggestions, and to participate as appropriate, in decisions relating to the
education of their children, and receive responses regarding the parents' suggestions about their student's education as soon as
practicably possible.

E. If the written plan is not satisfactory to the parents of participating children, the school must submit any parents’ comments when it
presents the plan to the Superintendent.
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F. As a component of the school-level parental involvement parent and family engagement policy, the principal for each school shall coordinate
the development of a school-parent compact jointly with parents of children served under Title I which outlines how the school staff, the
parents, and the student will share responsibility for improved student academic achievementimprovement and the means by which the
school and parents will build and develop a partnership to help students achieve the State's high standards. The compact must:

1. describe the school's responsibility to provide a high quality curriculum and instruction in a supportive, effective learning
environment;

2. describe the ways in which each parent is responsible for supporting parent's responsibility to support their child's learning
environment such as monitoring attendance, homework, extra-curricular activities and excessive television watching; volunteering in
the classroom; and participating, as appropriate, in decisions relating to the education of their children and their positive use of
extra-curricular time;

3. address the importance of parent/teacher communication on an on-going basis through at least annual parent teacher conferences
to discuss the child's achievement and the compact; frequent progress reports to the parents on their child's progress;
andreasonable access to the staff and to observe and participate in classroom activities and regular two-way, meaningful
communication between family members and school staff, and, to the extent practicable, in a language that family members can
understand.

G. Parents of children receiving Title I services must be notified about their school's parent and family engagement policyinvolvement policies
in an understandable and uniform format, and to the extent practicable, in a language the parents can understand. These policies must also
be made available to the community.

H. School-level parent and family engagementinvolvement policies must be updatedevaluated periodically to consider whether they meet the
changing needs of parents and the schools.
In order to involve parents in the education of their children and to support a partnership among the school, parents and the community for
improving students student academic achievement, the Superintendent and building principals must include provisions in the School District and
school-level parent and family engagementinvolvement policies regarding:

A. assisting parents of children served under Title I in understanding such topics as the State's academic standards, State and local academic
content and assessments standards, Title I, and in understanding how to monitor their child's progress and how to work with educators to
improve their child's achievement;

B. providing materials and training to help parents work with their children to improve achievement, such as literacy training and using
technology (including education about the harms of copyright privacy);

C. educating teachers, specialized instructional supportpupil services personnel, school leaders (including principals), and other staff, with the
assistance of parents, about the value and utility of contributions of parents, how to reach out to, communicate with, and work with parents
as equal partners, how to implement and coordinate parent programs, and how to build ties between parents and the school;

D. to the extent feasible and appropriate, coordination and integration of parent involvement programs and activities with other Federal, State
and local programs (including public preschool programs), and conducting other activities that encourage and support parents more fully
participating in the education of their children (e.g., parent resource centers);

E. providing information related to school and parent programs, meetings, and other activities to parents of participating children in a format,
and, to the extent practicable, in a language the parents can understand;

F. providing such reasonable support for parent involvement activities as parents may request.
In order to build the School District's capacity for parent involvement, the Superintendent and building principals may also:

A. involve parents in the development of training for teachers and administrators and other educators to improve the effectiveness of such
training;

B. provide necessary literacy training from Title I funds if the District has exhausted all other reasonably available sources of funding for such
training;

C. pay reasonable and necessary expenses associated with parental involvement activities to enable parents to participate in school-related
meetings and training sessions, including transportation and child care costs;

D. train parents to enhance the involvement of other parents;
E. arrange school meetings at a variety of times, or conduct in-house conferences between teachers or other educators who work directly with
participating children, with parents who are unable to attend such conferences at school, in order to maximize parental involvement and
participation;

F. adopt and implement model approaches to improving parental involvement in Title I programs;
G. establish a District-wide parent advisory council to provide advice on all matters related to parental involvement programs;
H. develop appropriate roles for community-based organizations and businesses in parental involvement activities.
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2261.03 - DISTRICT AND SCHOOL REPORT CARD
Each School District that receives Title I, Part A funds must prepare and publicly disseminate a report card on the performance and operations of
the District. Report cards must be concise and presented in an understandable and uniform format that is developed in consultation with parents
and accessible to persons with disabilities and, to the extent practicable, in a language that parents can understand. [Drafting Note: The
District must make the report card meaningfully accessible to parents and stakeholders who are limited English proficient.]
The report shall contain the information called for on the form issued by the Ohio Department of Education in accordance with State and Federal
law. The report must include 1) an overview section and 2) a detail section.
Report cards must begin with a clearly labeled overview section that is prominently displayed. The overview section of District report cards must
include information on key metrics of State, District, and school performance and progress and is intended to help parents and other stakeholders
quickly access and understand such information and provide context for the complete set of data included in the report.
The overview section of the annual report card must include for the District as a whole and each school, if appropriate:

A. student achievement data (i.e., the number and percentage of students at each level of achievement on the State mathematics,
reading/language arts, and science assessments), including how achievement in the District compares to State as a whole and, for each
school in the District, how that school compares to the District and the State as a whole;

B. English language proficiency of English learners (i.e., the number and percentage of English learners achieving English language proficiency
as measured by Ohio’s English proficiency assessment);

C. performance on each measure within the Academic Progress indicator used by the State for elementary schools and secondary schools that
are not high schools;

D. high school graduation rates, including the four (4) year adjusted cohort and the extended-year adjusted cohort;
E. performance on each measure within any School Quality or Student Success indicator used by the State;
F. school identifying information, including student membership count and Title I participation status;
G. summative determination for each school;
H. whether the school was identified for comprehensive support and improvement or targeted support and improvement, and the reason(s) for
such identification.
The overview section must include disaggregated data for specific student subgroups as required by the United States Department of Education
(e.g., each major racial and ethnic group; children with disabilities; English learners; and economically disadvantaged students).
Report cards must include student achievement data overall and by grade, including the percentage of students at each level of achievement as
determined by the State for all students and disaggregated by each major racial and ethnic group, gender, disability status, migrant status, English
proficiency status, status as economically disadvantaged, status as a homeless student/youth, status as a child in foster care, and status as a
student with a parent who is a member of the Armed Forces on active duty (which includes full-time National Guard duty). Data for these
subgroups must be included in the detail section of report cards if it is not included in the overview section.
The details section of the District report card must include the remaining information required in the statute and applicable regulations. A District
need not include information in the detail section of the report if it includes such information in the overview section. The annual report detail
section must include, if appropriate:

A. student achievement data (i.e., the number and percentage of students at each level of achievement on the State mathematics,
reading/language arts, and science assessments), including how achievement in the District compares to State as a whole and, for each
school in the District, how that school compares to the District and the State as a whole;

B. percentages of students assessed and not assessed in each subject (i.e. participation rates on required assessments);
C. extent alternate assessments aligned with alternate academic achievements standards were used for students with the most significant
cognitive disabilities (i.e., the number and percentage of students assessed using alternate academic achievement standards, by grade and
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subject);

D. as applicable, number and percentage of recently arrived English learners exempted from one administration of the reading/language arts
assessments or whose results are excluded from certain State indicators;

E. high school graduation rates, including the four (4) year adjusted cohort, and the extended-year adjusted cohort;
F. postsecondary enrollment rates for each high school;
G. information collected and reported in compliance with the Civil Rights Data Collection (CRDC) under 20 U.S.C. 3413(c)(1);
H. progress toward State-designed long-term goals for academic achievement, graduation rates, and English learners achieving English
language proficiency (including measurements of interim progress);

I. level of performance on each indicator included in State accountability system including, as applicable, results on each individual measure
within each indicator not already included in the school overview section;

J. information on educator qualifications;
K. information on per-pupil expenditures (i.e., actual personnel and actual non-personnel; for the District as a whole and each school);
[Note: The District and school report cards must include per-pupil expenditures of Federal, and State/local funds,
disaggregated by source of funds; District expenditures not allocated to public schools; and the web address to the
procedures for calculation.]

L. State performance on the National Assessment of Educational Progress (NAEP) – math and reading, grades 4 and 8;
M. description and Results of State accountability system (the District may provide the web address or URL of, or a direct link to, a State plan
or other location on the Ohio Department of Education’s web site to meet this requirement);

N. additional information best-suited to convey the progress of each school.
[Note: District report cards must include the following NAEP data: 1) the percentage of students at each NAEP achievement
level (below basic, basic, proficient, and advanced) in the aggregate; 2) participation rate for students with disabilities; and
3) participation rate for English learners.]

O. other information as required by the State Department of Education.
When presenting data on a report card, the District shall protect the privacy of individuals and the privacy of personally identifiable information
contained in students’ education records in accordance with the Family Educational Rights and Privacy Act (FERPA) and R.C. Section 3319.321.
The District’s annual report card information must be made publicly available through such means as posting on the District’s web site and
distribution to local media and public agencies. [Note: If the District does not operate a web site, the District must make report
available to the public in another manner determined by the Board.]
The Board will provide the school level overview directly to all parents in each school served by the District annually. [Note: The District may
send the report card overview to the parents of students enrolled in each school in the District directly through the U.S. mail, via
email, or through other means such as sending the report card overview home to parents in the child’s backpack or distribute the
report card during parent-teacher conferences.]
The data from the local report card is to be used by each of the schools and the District as a whole in revising and upgrading school and District
improvement plans.
© Neola 2018

Legal

20 U.S.C. 6314
34 C.F.R. 200.31(h)(I)
A.C. 3301-35-02, 3301-35-02 (B)
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December 18, 2017

2261 - TITLE I SERVICES
The Board of Education elects to augment the educational program of educationally disadvantaged students by the use of Federal funds and in
accordance with Title I of the Elementary and Secondary Education Act of 1965, as amended.Amendments to the Elementary and Secondary
School Improvement Act of 1965.
The Superintendent shall prepare and present to the Ohio Department of Education a plan for the delivery of services which meets the
requirements of the law, including those described below. The plan shall be developed by appropriate staff members and parents of students who
will be served by the plan. The District will periodically review and revise the plan, as necessary.

A. Assessment
The Board shall annually assess the educational needs of eligible children, as determined by Federal and State criteria. Such assessment
shall include performance measures mandated by the Ohio Department of Education as well as those determined by the District professional
staff, that will assist in the diagnosis, teaching, and learning of the participating students.

B. Scope
Each school shall determine whether the funds will be used to upgrade the educational program of an entire school in Title I schools that
qualify as schoolwide schools and/or to establish or improve programs that provide services only for eligible students in greatest need of
assistance. The schoolwide program, for an entire school and/or a Targeted Assistance School shall include the components required by law
as well as those agreed upon by participating staff and parents.

C. Participation
The Title I program shall be developed and evaluated in consultation with parents and professional staff members, including teachers,
principals, other school leaders, paraprofessionals, specialized instructional support personnel, charter school leaders, [in a District that
has charter schools], administrators and other school appropriate personnel involved in its implementation. Appropriate training will be
provided to staff members who provide Title I services. Parent participation shall be in accord with Board Policy 2261.01 and shall meet the
requirements of Section 1118 6 of the Act.

D. Supplement Not Supplant and Comparability of Services
Title I funds will be used only to supplement, not to supplant, State and local funds. The District will document its compliance with the
supplement not supplant provisions by using a written methodology that ensures State and local funds are allocated to each school on the
same basis, regardless of whether a school receives Title I funding. The Superintendent shall use State and local funds to provide
educational services in schools receiving Title I assistance that, taken as a whole, are at least comparable to services being provided in
schools that are not receiving Title I assistance.
The Superintendent shall use State and local funds to provide educational services in schools receiving Title I assistance that, taken as a
whole, are at least comparable to services being provided in schools that are not receiving Title I assistance. The determination of the
comparability of services may exclude, in accordance with Federal regulations, State and local funds expended for language instruction
educational programs and the excess costs of providing services to children with disabilities as determined by the District.spent on
compensatory education programs, bilingual education programs, and programs for educationally-disabled students. The determination of
comparability of services will not take into account unpredictable changes in student enrollments or personnel assignments that occur after
the beginning of a school year.
In order to achieve comparability of services, the Superintendent shall assign teachers, administrators, and auxiliary personnel and provide
curriculum materials and instructional supplies in an equitable manner throughout the District.

E. Professional Development
The Superintendent shall develop administrative guidelines whereby mMembers of the professional staff mayshall participate in the design
and implementation of staff development activities. that meet the requirements of Section 1119 of the Act and:
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1. ( ) involve parents in the training, when appropriate;
2. ( ) combine and consolidate other available Federal and District funds;
3. ( ) foster cooperative training with institutions of higher learning and other educational organizations including other school
districts;

4. ( ) allocate part of the staff development to the following types of strategies:
a. ( ) performance-based student assessment;
b. ( ) use of technology;
c. ( ) working effectively with parents;
d. ( ) early childhood education;
e. ( ) meeting children's special needs;
f. ( ) fostering gender-equitable education;
g. ( ) provide opportunities for paraprofessionals to work toward licensing as professional educators.
F. Simultaneous Services
In accordance with law, a school offering Title I services may also serve other students with similar needs.

© Neola 20022018

Legal

20 U.S.C. 6301 et seq.
34 C.F.R. Part 200, et seq.
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2271 - COLLEGE CREDIT PLUS PROGRAM
The Board of Education recognizes the value to students and to the District for students to participate in programs offered by accredited colleges
and universities in Ohio.
The Board will approve participation by students who apply to the participating college or university ("institute of higher education" or "IHE") and
meet the IHE’s and relevant academic program’s established standards for admission, enrollment, and course placement. Participating students
will be eligible to receive secondary credit for completing any of these programs. To be eligible, students must be in seventh, eighth, ninth, tenth,
eleventh, or twelfth grade and achieve "remediation free" status on an assessment established under R.C. 3345.06(f) R.C. 3345.061(F)or meet
alternative criteria under the law.
Underperforming and Ineligible Students
If a student participating in the College Credit Plus Program under the option set forth in R.C. 3365.06 (B) either: A) fails to maintain a grade
point average of 2.0 or higher in the college courses taken through the College Credit Plus Program; or B) withdraws from, or receives no credit for
two or more courses in the same term, the student will be considered an "underperforming student." If a student maintains underperforming
student status for two (2) consecutive terms of enrollment, the student will be deemed “ineligible.”
Probation
Immediately after determining a student has obtained underperforming student status, the Superintendent shall place the student on probation
within the College Credit Plus Program, and notify the underperforming student, his/her parents, and each IHE in which the student is enrolled of
his/her status. The underperforming student and his/her parents shall also be notified of the following requirements for continued participation in
the Program while on probation:

A. The student shall only enroll in one (1) college course during any term.
B. The student shall refrain from enrolling in a college course in the same subject as a college course in which the student earned a grade of
“D” or “F” or for which the student received no credit.

C. If the student had registered for more than one (1) college course for the next term prior to being placed on probation, the student shall
request each IHE in which she/he is enrolled to dis-enroll the student from those courses that conflict with the terms of his/her probationary
status.

1. If a student elects to remain enrolled in one (1) course for the next term, she/he shall inform the IHE of the course in which the
student would like to remain enrolled.

2. If the student fails to dis-enroll from any courses that conflict with his/her probationary status, the Superintendent shall immediately
notify the student and his/her parents that the student shall assume responsibility for any and all tuition, fees, and costs for
textbooks for any courses from which the student was required to dis-enroll. In this notification, the student and his/her parents
shall also be advised that the student shall be deemed an ineligible student and dismissed from the program for the next term in
accordance with the dismissal procedures set forth below.

D. If a student takes a course after being placed on probation and such course raises the student’s cumulative grade point average to 2.0 or
higher in the college courses taken through the College Credit Plus Program, the student shall be removed from probation. The student
may participate in the Program without restrictions unless she/he is declared to be an underperforming student again.

E. If a student takes a course after being placed on probation and such course does not raise the student’s cumulative grade point average to
2.0 or higher in the college courses taken through the College Credit Plus Program, the student shall be dismissed from the Program in
accordance with the dismissal procedures set forth below.
Dismissal
If a student is deemed ineligible to participate in the College Credit Plus Program, she/he will be dismissed from the Program. The Superintendent
shall notify the ineligible student, his/her parents, and each IHE in which the student is enrolled of his/her dismissal. The ineligible student and
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his/her parents shall also be notified that the student shall not take any college courses through the Program following his/her dismissal.
If the student had registered for more than one (1) college course for the next term prior to being dismissed from the Program, the student shall
request each IHE in which she/he is enrolled to dis-enroll the student from the Program.
If the student fails to dis-enroll following his/her dismissal from the Program, the Superintendent shall immediately notify the student and his/her
parents that the student shall assume responsibility for any and all tuition, fees, and costs for textbooks for any courses from which the student
was required to dis-enroll. In this notification, the student and his/her parents shall also be advised that the Superintendent shall extend/continue
the student’s dismissal from the Program for an additional term.
Reinstatement
Following one (1) term of dismissal, a student may submit a request to the Superintendent to be reinstated to the College Credit Plus Program.
Summer shall only be counted as a term if the student is enrolled in one (1) or more high school courses during the summer. Upon receipt of the
reinstatement request, the student’s full high school and college academic record will be reviewed to determine whether the student has achieved
academic progress and whether s/he will be reinstated on probation or without restriction.
Reinstatement on Probation: In order to be reinstated to the College Credit Plus Program on probation, the student must meet the following
academic progress criteria:

A. ( ) _______________________
B. ( ) _______________________
C. ( ) _______________________
Reinstatement without Restriction: In order to reinstated without any restrictions, the student must meet the following academic progress criteria:

A. ( ) ______________________
B. ( ) ______________________
C. ( ) ______________________
If the student fails to demonstrate academic progress as defined above, the Superintendent shall extend/continue the student’s dismissal for an
additional term(s). During the dismissal period, the student shall remain ineligible to participate in the College Credit Plus Program until academic
progress is achieved.
Appeals
Any student who is dismissed from the College Credit Plus Program or prohibited from taking a course in which the student earned a grade of “D”
or “F” or for which the student received no credit, may appeal the decision to the Superintendent. The appeal must be filed within five (5) business
days after the student is notified of the dismissal or prohibition against taking a course. Upon receiving the appeal, the Superintendent must
immediately notify each IHE in which the student is enrolled that the student has filed an appeal.
When reviewing a student’s appeal, the Superintendent shall consider any extenuating circumstances separate from the student’s academic
performance that may have affected or otherwise impacted the student’s status in the College Credit Plus Program. After considering such
information, the Superintendent may:

A. allow the student to participate in the Program without restrictions;
B. allow the student to take a course in which the student earned a grade of “D” or “F” or for which the student received no credit;
C. allow the student to participate in the Program on probation; or
D. maintain the student’s dismissal from the Program.
The Superintendent shall issue a decision on the student’s appeal within ten (10) business days after the date the appeal is filed. The
Superintendent’s decision shall be final, and she/he shall immediately provide notification of the decision to each IHE in which the student is
enrolled.

A. If the Superintendent decides to continue the student’s dismissal from the College Credit Plus Program, and the student is enrolled in an
Institution of Higher Education, such IHE shall permit the student to withdraw from all courses in which the student is enrolled without
penalty. The Board shall not be required to pay for such courses.

B. If the Superintendent fails to issue a timely decision after the date the appeal is made, and the student is enrolled in an Institution of Higher
Education, such IHE shall permit the student to withdraw from all courses in which the student is enrolled without penalty. If the decision is
issued after the IHE’s no-fault withdrawal date, the Board shall be required to pay for such courses.
Home-Schooled Students
If a home-schooled student participating in the College Credit Plus Program is placed on probation or dismissed from the Program, the parent of
the student shall be responsible for notifying each IHE in which the student is enrolled of such probation or dismissal.
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The Board will provide information about the College Credit Plus Program prior to February 1st to all students enrolled in grades six through eleven
and their parents as outlined in AG 2271. The Board will also promote the College Credit Plus Program on its website, including the details of the
Board's current agreements with partnering IHEs.
All students must meet the requirements for participating in the College Credit Plus Program outlined in AG 2271.
The Board ( ) shall ( ) may deny high school credit for the College Credit Plus Program courses any portion of which are taken during the period of
a student’s expulsion. If the student has elected to receive credit for course(s) toward fulfilling graduation requirements as well as the College
Credit Plus Program credit, that election is automatically revoked for all college courses in which the student enrolled during the college term in
which the expulsion is imposed.
When a student is expelled, the Board directs the Superintendent to send written notice of the expulsion to any college in which the expelled
student is enrolled under R.C. 3365.03 (College Creidt Plus Program) at the time the expulsion is imposed. This notice shall indicate the date the
expulsion is scheduled to expire and that the Board has adopted a policy under R.C. 3313.613 to deny high school credit for College Credit Plus
Program courses taken during an expulsion. If the expulsion period is later extended, the Superintendent shall notify the college of the extension.
The Board will collect, report, and track program data annually in accordance with data reporting guidelines adopted by the chancellor and the
Superintendent of Public Instruction pursuant to R.C. 3365.15.
The Superintendent shall establish the necessary administrative guidelines to comply with State law which will thereafter be properly
communicated to both students and their parents. The Superintendent shall also establish guidelines and procedures for the awarding of credit and
the proper entry on a student's transcript and other records of his/her participation in a College Credit Plus Program.
R.C. 3313.613, 3365.01 through 3365.09
A.C. 3333-1-65.13
© Neola 20172018
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3122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY
The Board of Education does not discriminate on the basis of race, color, national origin, sex (including sexual orientation and transgender
identity), disability, age, religion, military status, ancestry, genetic information (collectively, "Protected Classes"), or any other legally protected
category, in its programs and activities, including employment opportunities.
District Compliance Officers
The Board designates two individuals to serve as the District’s "Compliance Officers" (also known as "Civil Rights Coordinator") (hereinafter
referred to as the "COs").
The names, titles, and contact information of these individuals will be published annually on the School District's web site.
The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations, including the
District's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination, retaliation or denial of equal
access. The COs shall also verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI
and Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as
amended), and the Age Discrimination in Employment Act of 1975 is provided to staff members and the general public. Any sections of the
District's collectively-bargained, negotiated agreements dealing with hiring, promotion, and tenure need to contain a statement of
nondiscrimination similar to that in the Board's statement above. In addition, any gender-specific terms should be eliminated from such contracts.
A copy of each of the Acts and regulations on which this notice is based may be found in the CO’s office.
Reports and Complaints of Unlawful Discrimination and Retaliation
Employees are encouraged to promptly report incidents of unlawful discrimination and/or retaliation to an administrator, supervisor, or other
District-level official so that the Board may address the conduct. The employee may file the concern as formal or informal complaint as outlined
below.
Any administrator, supervisor, or other District-level employee or official who receives such a complaint shall file it with the CO.
This should be done in writing or via email with the subject reading "Formal Complaint."
Informal Complaint Procedure
The goal of the informal complaint procedure is to stop quickly inappropriate behavior and facilitate resolution through an informal means, if
possible. The informal complaint procedure is provided as a less formal option for an employee who believes s/he has been unlawfully discriminated
or retaliated against. This informal procedure is not required as a precursor to the filing of a formal complaint. The informal process is only
available in those circumstances where the parties (the alleged target of the discrimination/retaliation and individual(s) alleged to have engaged in
the discrimination) agree to participate in it.
Employees who believe that they have been unlawfully discriminated/retaliated against may proceed immediately to the formal complaint process
and individuals who seek resolution through the informal procedure may request that the informal process be terminated at any time to move to
the formal complaint process.
All complaints involving a District employee or any other adult member of the School District community against a student will be investigated.
As an initial course of action, if an individual feels that s/he is being unlawfully discriminated/retaliated against and s/he is able and feels safe doing
so, the individual should either tell or otherwise inform the person who engaged in the allegedly discriminatory/retaliatory conduct that it is
inappropriate and must stop, or report it as an informal complaint to the supervisor. The complaining individual should address the alleged
misconduct as soon after it occurs as possible. The COs are also available to support and counsel individuals when taking this initial step or to
intervene on behalf of the individual if requested to do so. An individual who is uncomfortable or unwilling to inform the person who allegedly
engaged in the unlawful conduct of his/her concerns is not prohibited from otherwise filing an informal or a formal complaint. In addition, with
regard to certain types of unlawful discrimination, such as sexual discrimination, the CO may advise against the use of the informal complaint
process.
An individual who believes s/he has been unlawfully discriminated/retaliated against may make an informal complaint, either orally or in writing:
(1) to a building administrator; (2) directly to one of the COs; and/or (3) to the Superintendent or other District-level employee.

https://www.boarddocs.com/oh/worth/Board.nsf/Private?open&login#

1/6

11/12/2018

BoardDocs® PL

All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or appoint another
individual to facilitate an informal resolution.
The School District's informal complaint procedure is designed to provide employees who believe they are being unlawfully discriminated/retaliated
against with a range of options aimed at bringing about a prompt resolution of their concerns. Depending upon the nature of the complaint and the
wishes of the individual claiming unlawful discrimination/retaliation, informal resolution may involve, but not be limited to, one or more of the
following:

A. Advising the individual about how to communicate his/her concerns to the person who allegedly engaged in the discriminatory/retaliatory
behavior.

B. Distributing a copy of Policy 1422 – Non-Discrimination as a reminder to the individuals in the school building or office where the individual
whose behavior is being questioned works.

C. If both parties agree, the CO may arrange and facilitate a meeting between the individual claiming discrimination/retaliation and the
individual accused of engaging in the misconduct to work out a mutual resolution.
While there are no set time limits within which an informal complaint must be resolved, the CO or designee will exercise his/her authority to
attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint. Parties who are dissatisfied with the
results of the informal complaint process may proceed to file a formal complaint. And, as stated above, parties may request that the informal
process be terminated at any time to move to the formal complaint process.
All materials generated as part of the informal complaint process will be retained by the COs in accordance with the Board's records retention
policy.
Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to report such
observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention dangerous, in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop the
misconduct. Thereafter, the CO or designee must contact the employee within two (2) business days to advise him/her of the Board's intent to
investigate the alleged wrongdoing.
Investigation and Complaint Procedure
Any employee who believes that s/he has been subjected to unlawful discrimination or retaliation may seek resolution of his/her complaint through
the procedures described below. The formal complaint procedures involve an investigation of the individual’s claims and a process for rendering a
decision regarding whether the charges are substantiated.
Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs. Once the formal
complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint
being received).
The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful discrimination or
retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil Rights Commission ("OCRC") or Equal Employment
Opportunity Commission ("EEOC").
Formal Complaint Procedure
This should be done in writing or via email with the subject reading "Formal Complaint."
Informal Complaint Procedure
The goal of the informal complaint procedure is to stop quickly inappropriate behavior and facilitate resolution through an informal means, if
possible. The informal complaint procedure is provided as a less formal option for an employee who believes s/he has been unlawfully discriminated
or retaliated against. This informal procedure is not required as a precursor to the filing of a formal complaint. The informal process is only
available in those circumstances where the parties (the alleged target of the discrimination/retaliation and individual(s) alleged to have engaged in
the discrimination) agree to participate in it.
Employees who believe that they have been unlawfully discriminated/retaliated against may proceed immediately to the formal complaint process
and individuals who seek resolution through the informal procedure may request that the informal process be terminated at any time to move to
the formal complaint process.
All complaints involving a District employee or any other adult member of the School District community against a student will be investigated.
As an initial course of action, if an individual feels that s/he is being unlawfully discriminated/retaliated against and s/he is able and feels safe doing
so, the individual should either tell or otherwise inform the person who engaged in the allegedly discriminatory/retaliatory conduct that it is
inappropriate and must stop, or report it as an informal complaint to the supervisor. The complaining individual should address the alleged
misconduct as soon after it occurs as possible. The COs are also available to support and counsel individuals when taking this initial step or to
intervene on behalf of the individual if requested to do so. An individual who is uncomfortable or unwilling to inform the person who allegedly
engaged in the unlawful conduct of his/her concerns is not prohibited from otherwise filing an informal or a formal complaint. In addition, with
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regard to certain types of unlawful discrimination, such as sexual discrimination, the CO may advise against the use of the informal complaint
process.
An individual who believes s/he has been unlawfully discriminated/retaliated against may make an informal complaint, either orally or in writing:
(1) to a building administrator; (2) directly to one of the COs; and/or (3) to the Superintendent or other District-level employee.
All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or appoint another
individual to facilitate an informal resolution.
The School District's informal complaint procedure is designed to provide employees who believe they are being unlawfully discriminated/retaliated
against with a range of options aimed at bringing about a prompt resolution of their concerns. Depending upon the nature of the complaint and the
wishes of the individual claiming unlawful discrimination/retaliation, informal resolution may involve, but not be limited to, one or more of the
following:

A. Advising the individual about how to communicate his/her concerns to the person who allegedly engaged in the discriminatory/retaliatory
behavior.

B. Distributing a copy of Policy 1422 – Non-Discrimination as a reminder to the individuals in the school building or office where the individual
whose behavior is being questioned works.

C. If both parties agree, the CO may arrange and facilitate a meeting between the individual claiming discrimination/retaliation and the
individual accused of engaging in the misconduct to work out a mutual resolution.
While there are no set time limits within which an informal complaint must be resolved, the CO or designee will exercise his/her authority to
attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint. Parties who are dissatisfied with the
results of the informal complaint process may proceed to file a formal complaint. And, as stated above, parties may request that the informal
process be terminated at any time to move to the formal complaint process.
All materials generated as part of the informal complaint process will be retained by the COs in accordance with the Board's records retention
policy.
If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint process be
terminated to move to the formal complaint process, or if the individual elects to file a formal complaint initially, the formal complaint process shall
be implemented.
An individual who believes s/he has been subjected to unlawful discrimination/retaliation (hereinafter referred to as the "Complainant"), may file a
formal complaint, either via email or in writing, with a Principal, the CO, Superintendent, or other District-level employee. Due to the sensitivity
surrounding complaints of unlawful discrimination and retaliation, timelines are flexible for initiating the complaint process; however, individuals
should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs. If a Complainant informs a Principal,
Superintendent, or other District-level employee, , about any formal complaint of discrimination or retaliation, that employee must report such
information to the CO within two (2) business days.
Throughout the course of the process, the CO should keep the parties informed of the status of the investigation and the decision- making process.
All formal complaints must be titled "Formal Complaint" and include the following information to the extent it is available: the identity of the
individual believed to have engaged in, or be engaging in; the discriminatory/retaliatory conduct; a detailed description of the facts upon which the
complaint is based; a list of potential witnesses; and the resolution sought by the Complainant.
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask for such details
in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant will be asked to verify the
accuracy of the reported charge by signing the document.
Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the Complainant
from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the Complainant and/or the
person who allegedly engaged in the misconduct. In making such a determination, the CO should consult the Complainant to assess his/her
agreement to the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions s/he
deem appropriate in consultation with the Superintendent.
Within two (2) business days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether the
Complainant has been subjected to unlawful discrimination/retaliation.
Simultaneously, the CO will inform the individual alleged to have engaged in the discriminatory or retaliatory conduct (hereinafter referred to as
the "Respondent"), that a complaint has been received. The Respondent will be informed about the nature of the allegations and provided with a
copy of any relevant policies and/or administrative guidelines, including Policy 3122 - Non- Discrimination. The Respondent must also be informed
of the opportunity to submit a written response to the complaint within five (5) business days.
Although certain cases may require additional time, the CO or a designee will attempt to complete an investigation into the allegations of
discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
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C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;
D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness that is
reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the Superintendent that summarizes the
evidence gathered during the investigation and provide recommendations based on the evidence and the definition of unlawful
discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Complainant has been subjected to unlawful
discrimination/retaliation. The CO's recommendations must be based upon the totality of the circumstances. In determining if discrimination or
retaliation occurred, a preponderance of evidence standard will be used. The CO may consult with the Board’s legal counsel before finalizing the
report to the Superintendent.
Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or the designee, the Superintendent must either
issue a final decision regarding whether the charges have been substantiated or request further investigation. A copy of the Superintendent's final
decision will be delivered to both the Complainant and the Respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, and such
additional investigation must be completed within five (5) business days. At the conclusion of the additional investigation, the Superintendent must
issue a final written decision as described above.
If the Superintendent determines the Complainant was subjected to unlawful discrimination/retaliation, s/he must identify what corrective action
will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable, timely, ageappropriate and effective, and tailored to the specific situation.
The decision of the Superintendent shall be final.
The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of whether the
employee alleging the misconduct pursues the complaint. The Board also reserves the right to have the formal complaint investigation conducted
by an external person in accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.
The Complainant may be represented, at his/her own cost, at any of the above-described meetings/hearings.
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other remedies such as
the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal complaint procedure is not a prerequisite to
the pursuit of other remedies.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as much as
possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure
obligations. All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law. Confidentiality,
however, cannot be guaranteed. All Complainants proceeding through the formal investigation process will be advised that their identities may be
disclosed to the Respondent(s).
During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any information that s/he
learns and/or provides during the course of the investigation.
All public records created as a part of an investigation of a complaint of discrimination/retaliation will be maintained by the CO in accordance with
the Board's records retention policy.
Sanctions and Monitoring
The Board shall vigorously enforce its prohibitions against unlawful discrimination by taking appropriate action reasonably calculated to stop and
prevent further misconduct. While observing the principles of due process, a violation of this policy may result in disciplinary action up to and
including the discharge of an employee. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant
collective bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the
matter. In those cases where unlawful discrimination/retaliation is not substantiated, the Board may consider whether the alleged conduct
nevertheless warrants discipline in accordance with other Board policies, consistent with the terms of the relevant collective bargaining
agreement(s).
Where the Board becomes aware that a prior remedial action has been taken against an employee, all subsequent sanctions imposed by the Board
and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and remedy its effect.
Retaliation
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation, or participates as a witness in an
investigation is prohibited. Specifically, the Board will not retaliate against, coerce, intimidate, threaten or interfere with any individual because the
person opposed any act or practice made unlawful by any Federal or State civil rights law, or because that individual made a charge, testified,
assisted or participated in any manner in an investigation, proceeding, or hearing under those laws, or because that individual exercised, enjoyed,
aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws.
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Education and Training
In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful discriminatory practices.
The Superintendent or designee shall provide appropriate information to all members of the School District community related to the
implementation of this policy and shall provide training for District students and staff where appropriate. All training, as well as all information
provided regarding the Board's policy and discrimination in general, will be age and content appropriate.

Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information ("ESI"), and
electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but not be limited to:

1. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;
2. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of
this policy;

3. any documentation that memorializes the actions taken by District personnel related to the investigation and/or the District’s response to
the alleged violation of this policy;

4. written witness statements;
5. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;
6. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy (i.e., not
after-the-fact commentary about or media coverage of the incident);

7. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a computer or
tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

8. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary sanctions issued
to students or employees for violations of this policy;

9. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other documentation that
memorializes oral notifications to the parties concerning the outcome of the investigation, including any consequences imposed as a result
of a violation of this policy;

10. documentation of any interim measures offered and/or provided to complainants and/or the alleged perpetrators, including no contact
orders issued to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged receipt of the no contact
orders;

11. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its recurrence, eliminate
any hostile environment, and remedy its discriminatory effects;

12. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents used by the
District at the time of the alleged violation to communicate the Board’s expectations to students and staff with respect to the subject of this
policy (e.g., Student and/or Employee Handbooks or Codes of Conduct);

13. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical
records.
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained
in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by
the District’s records retention schedule.
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R.C. 4112.01, 4112.02
A.C. 3301-35-03(A)
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendment Act
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended
34 C.F.R. Part 110 (7/27/93)
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C., 2000e, et seq., Civil Rights Act of 1964
29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended
29 C.F.R. Part 1635

Last Modified by Janice Collette on October 13, 2018
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Title

TERMINATION AND RESIGNATION

Number

po3140

Status
Adopted

December 8, 2017

Last Revised

January 8, 2018

3140 - TERMINATION AND RESIGNATION
TERMINATION
The employment contract of a professional staff member may be suspended and/or terminated in accordance with law, upon a majority vote of the
Board of Education, for good and just cause, including disclosing a question to a student on a State‑mandated assessment. In such cases, the
Board shall abide by due process, statutory procedures, and the applicable terms set forth in any collectively‑bargained agreement.

Any professional staff member who fails to maintain a required license, certificate or permit throughout the term of employment will be
immediately suspended without pay and such failure is grounds for termination.
RESIGNATION
Any professional staff member may resign his/her contract of employment with the District by filing a written notice of such resignation with the
Superintendent or designee ten (10) work days prior to the effective date of resignation. Following a 24-hour rescission period, a resignation, once
approved by the Superintendent or designee, may not then be rescinded.
The employment of a professional staff member may, upon a majority vote of the Board of Education, be suspended and/or terminated for violation
of Board policies and in accordance with the criteria and procedures set forth in Ohio Revised Code and applicable terms of any collectivelybargained agreement, as appropriate.
Reporting Professional Misconduct
The Superintendent (or Board President where either the Superintendent and/or Treasurer has engaged in misconduct) will file a report to the Ohio
Department of Education, on forms provided by the Department for that purpose, matters of professional misconduct on the part of licensed
professional staff members in those specific circumstances set forth in State law and Policy 8141, including a conviction of the professional staff
member of certain enumerated crimes and/or for conduct which is determined to be unbecoming to the teaching profession in conjunction with the
non-renewal or termination of a professional staff member, or resignation by a professional staff member under threat of same and/or during the
course of an investigation of conduct reasonably determined to be unbecoming the teaching profession.
Reports of any investigation regarding whether or not a professional staff member has committed an act or offense for which the Superintendent or
Board President is required to make a report to the Ohio Department of Education shall be kept in the personnel file of the professional staff
member. Should the Ohio Department of Education determine that the results of that investigation do not warrant initiating an action suspending,
revoking, or otherwise limiting that professional staff member's license or permit, the report(s) of any investigation will be moved to a separate
public file.
© Neola 2018 2009
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Number

po3362

Status
Adopted

December 18, 2017

3362 - ANTI-HARASSMENT
General Policy Statement
It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful harassment,
including sexual harassment. This commitment applies to all School District operations, programs, and activities. All students, administrators,
teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This
policy applies to unlawful conduct occurring on school property, or at another location if such conduct occurs during an activity sponsored by the
Board.
The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex (including sexual
orientation and transgender identity), disability, age, religion, ancestry, or genetic information (collectively, "Protected Classes") that are protected
by Federal civil rights laws (hereinafter referred to as "unlawful harassment"), and encourages those within the School District community as well
as third parties, who feel aggrieved to seek assistance to rectify such problems. The Board will investigate all allegations of harassment and in
those cases where unlawful harassment is substantiated, the Board will take immediate steps to end the harassment, prevent its reoccurrence, and
remedy its effects. Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.
For purposes of this policy, "School District community" means students, administrators, and professional and classified staff, as well as Board
members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers,
participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off School District
property).
Other Violations of the Anti-Harassment Policy
The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated as a witness
in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for reporting
and/or investigating unlawful harassment charges comprises part of one's supervisory duties.
Definitions
Bullying
Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt or psychological
distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes, that is, characteristics that
are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical behavior, including any
threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive enough to create an intimidating, hostile, or
offensive educational or work environment; cause discomfort or humiliation; or unreasonably interfere with the individual's school or work
performance or participation; and may involve:

A. teasing;
B. threats;
C. intimidation;
D. stalking;
E. cyberstalking;
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F. cyberbullying;
G. physical violence;
H. theft;
I. sexual, religious, or racial harassment;
J. public humiliation; or
K. destruction of property.
"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct directed
against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;
B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an employee's work
performance; or

C. has the effect of substantially disrupting the orderly operation of a school.
Sexual Harassment
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual harassment" is defined as:
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status in a class,
educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions affecting such
individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating,
hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity.
Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may constitute sexual
harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.
C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments, academic status,
participation in athletics or extra-curricular programs or events, or other conditions of employment or education may be adversely affected
by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress, appearance, or
sexual activities; the unwelcome use of sexually degrading language, jokes or innuendoes; unwelcome suggestive or insulting sounds or
whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, videotapes, audio recordings or literature, placed in the work or educational environment, which may
embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
G. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of creating
discomfort and/or humiliation to another.

H. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual history.
I. In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with
whom the superior is sexually involved and where such favoritism adversely affects other employees or otherwise creates a hostile work
environment.

J. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a student's personal
space and personal life.

K. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve conduct of a
sexual nature.
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Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be sufficiently severe,
pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education, or such that it creates a hostile
or abusive employment or educational environment.
NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the School District community is prohibited,
and any teacher, administrator, coach, or other school authority who engages in sexual conduct with a student may also be guilty of the criminal
charge of "sexual battery" as set forth in R.C. 2907.03. The issue of consent is irrelevant in regard to such criminal charge and/or with respect to
the application of this policy to District employees or other adult members of the School District community.
Race/Color Harassment
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or color and when
the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile, or
offensive working, and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's race or color, such as racial slurs,
nicknames implying stereotypes, epithets, and/or negative references relative to racial customs.
Religious (Creed) Harassment
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion or creed and
when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile,
or offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's religious tradition, clothing, or
surnames, and/or involves religious slurs.
National Origin/Ancestry Harassment
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit
from a class or an educational program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's
national origin or ancestry, such as negative comments regarding customs, manner of speaking, language, surnames, or ethnic slurs.
Disability Harassment
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's disability and when
the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile, or
offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's disabling condition, such as negative
comments about speech patterns, movement, physical impairments or defects/appearances, or the like. Such harassment may further occur where
conduct is directed at or pertains to a person's genetic information.
Reports and Complaints of Harassing Conduct
Members of the School District community, which includes all staff, and third parties are encouraged to promptly report incidents of harassing
conduct to an administrator, supervisor or other School District official so that the Board may address the conduct before it becomes severe,
pervasive, or persistent. Any administrator, supervisor, or other District official who receives such a complaint shall file it with the District’s AntiHarassment Compliance Officer at his/her first convenience.
Members of the School District community or third parties who believe they have been unlawfully harassed by another member of the School
District community or a third party are entitled to utilize the Board's complaint process that is set forth below. Initiating a complaint, whether
formally or informally, will not adversely affect the complaining individual's employment or participation in educational or extra-curricular
programs. While there are no time limits for initiating complaints of harassment under this policy, individuals should make every effort to file a
complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are available.
If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 – Bullying and Other
Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work environment and may have
constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the act of bullying, aggressive behavior
and/or harassment to one of the Anti-Harassment Compliance Officers who shall investigate the allegation in accordance with this policy. While the
Compliance Officer investigates the allegation, the Principal shall suspend his/her Policy 5517.01 investigation to await the Compliance Officer's
written report. The Compliance Officer shall keep the Principal informed of the status of the Policy 3362 investigation and provide him/her with a
copy of the resulting written report.
Anti-Harassment Compliance Officers
The Board designates individuals to serve as "Anti-Harassment Compliance Officers" for the District. They are hereinafter referred to as the
"Compliance Officers".
The names, titles, and contact information of these individuals will be published annually on the School District's web site.
The Compliance Officers will be available during regular school/work hours to discuss concerns related to unlawful harassment, to assist students,
other members of the District community, and third parties who seek support or advice when informing another individual about "unwelcome"
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conduct, or to intercede informally on behalf of the individual in those instances where concerns have not resulted in the filing of a formal
complaint and where all parties are in agreement to participate in an informal process.
Compliance Officers shall accept complaints of unlawful harassment directly from any member of the School District community or a visitor to the
District, or receive complaints that are initially filed with a school building administrator. Upon receipt of a complaint either directly or through a
school building administrator, a Compliance Officer will begin either an informal or formal process (depending on the request of the person alleging
the harassment or the nature of the alleged harassment), or the Compliance Officer will designate a specific individual to conduct such a process.
In the case of a formal complaint, the Compliance Officer will prepare recommendations for the Superintendent or will oversee the preparation of
such recommendations by a designee. All members of the School District community must report incidents of harassment that are reported to
them to the Compliance Officer within two (2) business days of learning of the incident.
Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this policy, to report such
observations to one of the Compliance Officers within two (2) business days. Additionally, any Board employee who observes an act of unlawful
harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous, in which case the staff
member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop the harassment. Thereafter,
the Compliance Officer, or designee must contact the student, if age eighteen (18) or older, or the student's parents if under the age eighteen
(18), within two (2) business days to advise s/he/them of the Board's intent to investigate the alleged misconduct, including the obligation of the
Compliance Officer or designee to conduct an investigation following all the procedures outlined for a formal complaint.
Investigation and Complaint Procedure (See Form on the School District's web site3362 F1)
Any employee or other member of the School District community or third party (e.g., visitor to the District) who believes that s/he has been
subjected to unlawful harassment or retaliation may seek resolution of his/her complaint through either the informal or formal procedures as
described below. Further, a process for investigating claims of harassment or retaliation and a process for rendering a decision regarding whether
the claim of legally prohibited harassment or retaliation was substantiated are set forth below.
Due to the sensitivity surrounding complaints of unlawful harassment, or retaliation timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while the facts are
known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) business days of the complaint being received).
The informal and formal procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
harassment or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil Rights Commission ("OCRC") or
Equal Employment Opportunity Commission ("EEOC").
Informal Complaint Procedure
The goal of the informal complaint procedure is to stop inappropriate behavior and to investigate and facilitate resolution through an informal
means, if possible. The informal complaint procedure is provided as a less formal option for a student, other member of the School District
community, or third party who believes s/he has been unlawfully harassed or retaliated against. This informal procedure is not required as a
precursor to the filing of a formal complaint and will only be utilized where the parties (alleged target of harassment and alleged harasser(s)) agree
to participate in such process.
Employees, other members of the School District community, or third parties who believe that they have been unlawfully harassed or retaliated
against may proceed immediately to the formal complaint process and individuals who seek resolution through the informal procedure may request
that the informal process be terminated at any time to move to the formal complaint process.
However, all complaints of harassment involving a District employee, any other adult member of the School District community, or a third party
against a student will be formally investigated. Similarly, any allegations of sexual violence will be formally investigated.
As an initial course of action, if an individual feels that s/he is being unlawfully harassed and s/he is able and feels safe doing so, the individual
should tell or otherwise inform the harasser that the conduct is unwelcome and must stop. Such direct communication should not be utilized in
circumstances involving sexual violence. The complaining individual should address the allegedly harassing conduct as soon after it occurs as
possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to intervene on behalf of the
individual if requested to do so. An individual who is uncomfortable or unwilling to inform the harasser of his/her complaint is not prohibited from
otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment, such as sexual harassment, the
Compliance Officer may advise against the use of the informal complaint process.
An individual who believes s/he has been unlawfully harassed may make an informal complaint, either orally or in writing: (1) to a teacher, other
employee, or building administrator; (2) directly to one of the Compliance Officers; and/or (3) to the Superintendent or other District-level
employee.
All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as described below on
his/her own, or appoint another individual to facilitate an informal resolution.
The School District's informal complaint procedure is designed to provide employees, other members of the School District community, or third
parties who believe they are being unlawfully harassed with a range of options designed to bring about a resolution of their concerns. Depending
upon the nature of the complaint and the wishes of the individual claiming unlawful harassment, informal resolution may involve, but not be limited
to, one or more of the following:

A. Advising the individual about how to communicate the unwelcome nature of the behavior to the alleged harasser.
B. Distributing a copy of the anti-harassment policy as a reminder to the individuals in the school building or office where the individual whose
behavior is being questioned works or attends.
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C. If both parties agree, the Compliance Officer may arrange and facilitate a meeting between the individual claiming harassment and the
individual accused of harassment to work out a mutual resolution. Such a meeting is not appropriate in circumstances involving sexual
violence.
While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer or designee will exercise his/her
authority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint. Parties who are
dissatisfied with the results of the informal complaint process may proceed to file a formal complaint. And, as stated above, parties may request
that the informal process be terminated at any time to move to the formal complaint process.
All materials generated as part of the informal complaint process will be retained by the Compliance Officers in accordance with the Board's records
retention policy and/or Student Records policy. (See Policy 8310 and Policy 8330)
Formal Complaint Procedure
If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint process be
terminated to move to the formal complaint process, or if the individual elects to file a formal complaint initially, the formal complaint process shall
be implemented.
An individual who believes s/he has been subjected to offensive conduct/harassment/retaliation hereinafter referred to as the "Complainant", may
file a formal complaint, either orally or in writing, with a teacher, principal, the Compliance Officer, Superintendent, or other District employee. Due
to the sensitivity surrounding complaints of unlawful harassment and retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while the facts are
known and potential witnesses are available. If a Complainant informs a teacher, principal, Superintendent, or other District employee, either orally
or in writing, about any complaint of harassment or retaliation, that employee must report such information to the Compliance Officer or designee
within two (2) business days.
Throughout the course of the process, the Compliance Officer should keep the parties informed of the status of the investigation and the decisionmaking process.
All formal complaints must include the following information to the extent it is available: the identity of the individual believed to have engaged in,
or be engaging in, offensive conduct/harassment/retaliation; a detailed description of the facts upon which the complaint is based; a list of
potential witnesses; and the resolution sought by the Complainant.
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance Officer shall ask
for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.
Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory phase to protect
the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment or schedule for the Complainant
and/or the alleged harasser. In making such a determination, the Compliance Officer should consult the Complainant to assess his/her agreement
to the proposed action. If the Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions
s/he deem appropriate in consultation with the Superintendent.
Within two (2) business days of receiving the complaint, the Compliance Officer or a designee will initiate a formal investigation to determine
whether the Complainant has been subjected to offensive conduct/harassment/retaliation. A Principal will not conduct an investigation unless
directed to do so by the Compliance Officer.
Simultaneously, the Compliance Officer will inform the individual alleged to have engaged in the harassing or retaliatory conduct, hereinafter
referred to as the "Respondent", that a complaint has been received. The Respondent will be informed about the nature of the allegations and
provided with a copy of any relevant administrative guidelines, including the Board's Anti-Harassment policy. The Respondent must also be
informed of the opportunity to submit a written response to the complaint within five (5) business days.
Although certain cases may require additional time, the Compliance Officer or a designee will attempt to complete an investigation into the
allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;
D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness that is
reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful
harassment as provided in Board policy and State and Federal law as to whether the Complainant has been subjected to unlawful harassment. The
Compliance Officer's recommendations must be based upon the totality
of the circumstances, including the ages and maturity levels of those involved. In determining if discriminatory harassment or retaliation occurred,
a preponderance of evidence standard will be used. The Compliance Officer may consult with the Board’s legal counsel before finalizing the report
to the Superintendent.
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Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer or the designee, the
Superintendent must either issue a final decision regarding whether the complaint of harassment has been substantiated or request further
investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, and such
additional investigation must be completed within five (5) business days. At the conclusion of the additional investigation, the Superintendent must
issue a final written decision as described above.
The decision of the Superintendent shall be final.
The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of whether the member
of the School District community or third party alleging the unlawful harassment/retaliation pursues the complaint. The Board also reserves the
right to have the formal complaint investigation conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board or its designee.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights of the Complainant, the individual(s) against whom the complaint is filed,
and the witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with
any discovery or disclosure obligations. All records generated under the terms of this policy and related administrative guidelines shall be
maintained as confidential to the extent permitted by law. Confidentiality, however, cannot be guaranteed. All Complainants proceeding through
the formal investigation process will be advised that their identities may be disclosed to the Respondent.
During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all members of the School District community
and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of a
harassment investigation is expected not to disclose any information that s/he learns or that s/he provides during the course of the investigation.
All public records created as a part of an investigation of a complaint of harassment will be maintained by the Compliance Officer in accordance
with the School Board's records retention policy. Any records that are considered student education records in accordance with the Family
Educational Rights and Privacy Act or under Ohio’s student records law will be maintained in a manner consistent with the provisions of the Federal
and State laws.
Sanctions and Monitoring
The Board shall vigorously enforce its prohibitions against unlawful harassment by taking appropriate action reasonably calculated to stop the
harassment and prevent further such harassment. While observing the principles of due process, a violation of this policy may result in disciplinary
action up to and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance
with applicable State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall
consider the totality of the circumstances involved in the matter, including the ages and maturity levels of those involved. In those cases where
unlawful harassment is not substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with
other Board policies, consistent with the terms of the relevant collective bargaining agreement(s).
Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all subsequent
sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and remedy its
effect.
Retaliation
Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated as a
witness in a harassment investigation is prohibited.
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age of twenty-one (21) or
that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or mental wound, disability or condition of a nature
that reasonably indicates abuse or neglect of a child to immediately report that knowledge or suspicion to the county children's services agency. If,
during the course of a harassment investigation, the Compliance Officer or a designee has reason to believe or suspect that the alleged conduct
reasonably indicates abuse or neglect of the Complainant, a report of such knowledge must be made in accordance with State law and Board
Policy.
State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance Officer or a designee has reason to
believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal Code, such knowledge should be immediately
reported to local law enforcement.
Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a designee's
obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a designee may work
cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the
involvement of outside agencies without good cause after consultation with the Superintendent.
Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension
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The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on the part of
licensed professional staff members convicted of sexual battery, and will, in accordance with Policy 8141, suspend such employee from all duties
that concern or involve the care, custody, or control of a child during the pendency of any criminal action for which that person has been arrested,
summoned and/or indicted in that regard.
Education and Training
In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent or designee shall provide appropriate information to all members of the School District community
related to the implementation of this policy and shall provide training for District students and staff where appropriate. All training, as well as all
information provided regarding the Board's policy and harassment in general, will be age and content appropriate.

Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information ("ESI"), and
electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but not be limited to:

1. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;
2. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of
this policy;

3. any documentation that memorializes the actions taken by District personnel related to the investigation and/or the District’s response to
the alleged violation of this policy;

4. written witness statements;
5. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;
6. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy (i.e., not
after-the-fact commentary about or media coverage of the incident);

7. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a computer or
tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

8. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary sanctions issued
to students or employees for violations of this policy;

9. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other documentation that
memorializes oral notifications to the parties concerning the outcome of the investigation, including any consequences imposed as a result
of a violation of this policy;

10. documentation of any interim measures offered and/or provided to complainants and/or the alleged perpetrators, including no contact
orders issued to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged receipt of the no contact
orders;

11. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its recurrence, eliminate
any hostile environment, and remedy its discriminatory effects;

12. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents used by the
District at the time of the alleged violation to communicate the Board’s expectations to students and staff with respect to the subject of this
policy (e.g., Student and/or Employee Handbooks or Codes of Conduct);

13. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment;

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical
records.
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained
in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by
the District’s records retention schedule.

© Neola 2013
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R.C. 4112.02
20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004 (IDEIA)
20 U.S.C. 1681 et seq.
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967
29 U.S.C. 794, Rehabilitation Act of 1973, as amended
29 C.F.R. Part 1635
29 U.S.C. 6101, The Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
42 U.S.C. 2000d et seq.
42 U.S.C. 2000e et seq.
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 1983
National School Boards Association Inquiry and Analysis – May 2008

Last Modified by Tracy Wininger on November 8, 2018
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4122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY
The Board of Education does not discriminate on the basis of race, color, national origin, sex (including sexual orientation and transgender
identity), disability, age, religion, military status, ancestry, genetic information (collectively, "Protected Classes"), or any other legally protected
category, in its programs and activities, including employment opportunities.
District Compliance Officers
The Board designates two (2) individuals to serve as the District’s "Compliance Officers" (also known as "Civil Rights Coordinator") (hereinafter
referred to as the "COs").
The names, titles, and contact information of these individuals will be published annually on the School District's web site.
The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations, including the
District's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination, retaliation or denial of equal
access. The COs shall also verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI
and Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as
amended), and the Age Discrimination in Employment Act of 1975 is provided to staff members and the general public. Any sections of the
District's collectively-bargained, negotiated agreements dealing with hiring, promotion, and tenure need to contain a statement of
nondiscrimination similar to that in the Board's statement above. In addition, any gender-specific terms should be eliminated from such contracts.
A copy of each of the Acts and regulations on which this notice is based may be found in the CO’s office.
Reports and Complaints of Unlawful Discrimination and Retaliation
Employees are encouraged to promptly report incidents of unlawful discrimination and/or retaliation to an administrator, supervisor, or other
District-level official so that the Board may address the conduct. Any administrator, supervisor, or other District-level employee or official who
receives such a complaint shall file it with the CO
Employees who believe they have been unlawfully discriminated/retaliated against are entitled to utilize the complaint process set forth below.
Initiating a complaint, whether formally or informally, will not adversely affect the complaining individual's employment. While there are no time
limits for initiating complaints under this policy, individuals should make every effort to file a complaint as soon as possible after the conduct occurs
while the facts are known and potential witnesses are available.
The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs shall accept
complaints of unlawful discrimination/retaliation directly from any member of the School District community or a visitor to the District, or receive
complaints that are initially filed with a school building administrator. Upon receipt of a complaint, either directly or through a school building
administrator, a CO will begin either an informal or formal process (depending on the request of the person alleging the discrimination/retaliation
or the nature of the alleged discrimination/retaliation), or the CO will designate a specific individual to conduct such a process. The CO will provide
a copy of this policy to any person who files a complaint. In the case of a formal complaint, the CO will prepare recommendations for the
Superintendent or oversee the preparation of such recommendations by a designee. All members of the School District community must report
incidents of discrimination/retaliation that are reported to them to the CO within two (2) business days of learning of the incident/conduct.
Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to report such
observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention dangerous, in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop the
misconduct. Thereafter, the CO or designee must contact the employee within two (2) business days to advise him/her of the Board's intent to
investigate the alleged wrongdoing.
Investigation and Complaint Procedure
Any employee who believes that s/he has been subjected to unlawful discrimination or retaliation may seek resolution of his/her complaint through
the procedures described below. The formal complaint procedures involve an investigation of the individual’s claims and a process for rendering a
decision regarding whether the charges are substantiated.
Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs. Once the formal
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complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint
being received).
The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful discrimination or
retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil Rights Commission ("OCRC") or Equal Employment
Opportunity Commission ("EEOC").
Informal Complaint Procedure
The goal of the informal complaint procedure is to quickly stop inappropriate behavior and facilitate resolution through an informal means, if
possible. The informal complaint procedure is provided as a less formal option for an employee who believes s/he has been unlawfully discriminated
or retaliated against. This informal procedure is not required as a precursor to the filing of a formal complaint. The informal process is only
available in those circumstances where the parties (the alleged target of the discrimination/retaliation and individual(s) alleged to have engaged in
the discrimination) agree to participate in it.
Employees who believe that they have been unlawfully discriminated/retaliated against may proceed immediately to the formal complaint process
and individuals who seek resolution through the informal procedure may request that the informal process be terminated at any time to move to
the formal complaint process.
All complaints involving a District employee or any other adult member of the School District community against a student will be formally
investigated.
As an initial course of action, if an individual feels that s/he is being unlawfully discriminated/retaliated against and s/he is able and feels safe doing
so, the individual should tell or otherwise inform the person who engaged in the allegedly discriminatory/retaliatory conduct that it is inappropriate
and must stop. The complaining individual should address the alleged misconduct as soon after it occurs as possible. The COs are available to
support and counsel individuals when taking this initial step or to intervene on behalf of the individual if requested to do so. An individual who is
uncomfortable or unwilling to inform the person who allegedly engaged in the unlawful misconduct of his/her concerns is not prohibited from
otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful discrimination, such as sexual
discrimination, the CO may advise against the use of the informal complaint process.
An individual who believes s/he has been unlawfully discriminated/retaliated against may make an informal complaint, either orally or in writing:
(1) to a building administrator; (2) directly to one of the COs; and/or (3) to the Superintendent or other District-level employee.
All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or appoint another
individual to facilitate an informal resolution.
The School District's informal complaint procedure is designed to provide employees who believe they are being unlawfully discriminated/retaliated
against with a range of options aimed at bringing about a prompt resolution of their concerns. Depending upon the nature of the complaint and the
wishes of the individual claiming unlawful discrimination/retaliation, informal resolution may involve, but not be limited to, one or more of the
following:

A. Advising the individual about how to communicate his/her concern to the person who allegedly engaged in the discriminatory/retaliatory
behavior.

B. Distributing a copy of Policy 4122 – Non-Discrimination as a reminder to the individuals in the school building or office where the individual
whose behavior is being questioned works.

C. If both parties agree, the CO may arrange and facilitate a meeting between the individual claiming discrimination/retaliation and the
individual accused of engaging in the misconduct to work out a mutual resolution.
While there are no set time limits within which an informal complaint must be resolved, the CO or designee will exercise his/her authority to
attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint. Parties who are dissatisfied with the
results of the informal complaint process may proceed to file a formal complaint. And, as stated above, parties may request that the informal
process be terminated at any time to move to the formal complaint process.
All materials generated as part of the informal complaint process will be retained by the COs in accordance with the Board's records retention
policy. (See Policy 8310)
Formal Complaint Procedure
If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint process be
terminated to move to the formal complaint process, or if the individual elects to file a formal complaint initially, the formal complaint process shall
be implemented.
An individual who believes s/he has been subjected to unlawful discrimination/retaliation (hereinafter referred to as the "Complainant"), may file a
formal complaint, either orally or in writing, with a Principal, the CO, Superintendent, or other District-level employee. Due to the sensitivity
surrounding complaints of unlawful discrimination and retaliation, timelines are flexible for initiating the complaint process; however, individuals
should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs. If a Complainant informs a Principal,
Superintendent, or other District-level employee, either orally or in writing, about any complaint of discrimination or retaliation, that employee
must report such information to the CO within two (2) business days.
Throughout the course of the process, the CO should keep the parties informed of the status of the investigation and the decision- making process.
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All formal complaints must include the following information to the extent it is available: the identity of the individual believed to have engaged in,
or be engaging in, the discriminatory/retaliatory conduct; a detailed description of the facts upon which the complaint is based; a list of potential
witnesses; and the resolution sought by the Complainant.
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask for such details
in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant will be asked to verify the
accuracy of the reported charge by signing the document.
Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the Complainant
from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the Complainant and/or the
person who allegedly engaged in the misconduct. In making such a determination, the CO should consult the Complainant to assess his/her
agreement to the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions s/he
deem appropriate in consultation with the Superintendent.
Within two (2) business days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether the
Complainant has been subjected to unlawful discrimination/retaliation.
Simultaneously, the CO will inform the individual alleged to have engaged in the discriminatory or retaliatory conduct (hereinafter referred to as
the "Respondent"), that a complaint has been received. The Respondent will be informed about the nature of the allegations and provided with a
copy of any relevant policies and/or administrative guidelines, including Policy 4122 - Non- Discrimination. The Respondent must also be informed
of the opportunity to submit a written response to the complaint within five (5) business days.
Although certain cases may require additional time, the CO or a designee will attempt to complete an investigation into the allegations of
discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;
D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness that is
reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the Superintendent that summarizes the
evidence gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful
discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Complainant has been subjected to unlawful
discrimination/retaliation. The CO's recommendations must be based upon the totality of the circumstances. In determining if discrimination or
retaliation occurred, a preponderance of evidence standard will be used.
Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or the designee, the Superintendent must either
issue a final decision regarding whether the charges have been substantiated or request further investigation. A copy of the Superintendent's final
decision will be delivered to both the Complainant and the Respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, and such
additional investigation must be completed within five (5) business days. At the conclusion of the additional investigation, the Superintendent must
issue a final written decision as described above.
If the Superintendent determines the Complainant was subjected to unlawful discrimination/retaliation, s/he must identify what corrective action
will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable, timely, ageappropriate and effective, and tailored to the specific situation.
The decision of the Superintendent shall be final.
The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of whether the
employee alleging the misconduct pursues the complaint. The Board also reserves the right to have the formal complaint investigation conducted
by an external person in accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.
The Complainant may be represented, at his/her own cost, at any of the above-described meetings/hearings.
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other remedies such as
the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal complaint procedure is not a prerequisite to
the pursuit of other remedies.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as much as
possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure
obligations. All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law. Confidentiality,
however, cannot be guaranteed. All Complainants proceeding through the formal investigation process will be advised that their identities may be
disclosed to the Respondent(s).
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During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties any information that s/he
learns and/or provides during the course of the investigation.
All public records created as a part of an investigation of a complaint of discrimination/retaliation will be maintained by the CO in accordance with
the Board's records retention policy.
Sanctions and Monitoring
The Board shall vigorously enforce its prohibitions against unlawful discrimination by taking appropriate action reasonably calculated to stop and
prevent further misconduct. While observing the principles of due process, a violation of this policy may result in disciplinary action up to and
including the discharge of an employee. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant
collective bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the
matter. In those cases where unlawful discrimination/retaliation is not substantiated, the Board may consider whether the alleged conduct
nevertheless warrants discipline in accordance with other Board policies, consistent with the terms of the relevant collective bargaining
agreement(s).
Where the Board becomes aware that a prior remedial action has been taken against an employee, all subsequent sanctions imposed by the Board
and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and remedy its effect.
Retaliation
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation, or participates as a witness in an
investigation is prohibited. Specifically, the Board will not retaliate against, coerce, intimidate, threaten or interfere with any individual because the
person opposed any act or practice made unlawful by any Federal or State civil rights law, or because that individual made a charge, testified,
assisted or participated in any manner in an investigation, proceeding, or hearing under those laws, or because that individual exercised, enjoyed,
aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws.
Education and Training
In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful discriminatory practices.
The Superintendent or designee shall provide appropriate information to all members of the School District community related to the
implementation of this policy and shall provide training for District students and staff where appropriate. All training, as well as all information
provided regarding the Board's policy and discrimination in general, will be age and content appropriate.

Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information ("ESI"), and
electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but not be limited to:

1. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;
2. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of
this policy;

3. any documentation that memorializes the actions taken by District personnel related to the investigation and/or the District’s response to
the alleged violation of this policy;

4. written witness statements;
5. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;
6. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy (i.e., not
after-the-fact commentary about or media coverage of the incident);

7. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a computer or
tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

8. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary sanctions issued
to students or employees for violations of this policy;

9. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other documentation that
memorializes oral notifications to the parties concerning the outcome of the investigation, including any consequences imposed as a result
of a violation of this policy;

10. documentation of any interim measures offered and/or provided to complainants and/or the alleged perpetrators, including no contact
orders issued to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged receipt of the no contact
orders;

11. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its recurrence, eliminate
any hostile environment, and remedy its discriminatory effects;
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12. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents used by the
District at the time of the alleged violation to communicate the Board’s expectations to students and staff with respect to the subject of this
policy (e.g., Student and/or Employee Handbooks or Codes of Conduct);

13. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment;
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from disclosure
under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical records.
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained in accordance
with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by the District’s records
retention schedule.
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4140 - TERMINATION AND RESIGNATION
Any classified staff member may resign his/her contract of employment with the District by filing a written notice of such resignation with the
Superintendent or designee ten (10) work days prior to the effective date of resignation. Following a 24-hour rescission period, a resignation, once
approved by the Superintendent or designee, may not then be rescinded.
The employment of a classified staff member may, upon a majority vote of the Board of Education, be suspended and/or terminated for violation of
Board policies and in accordance with the criteria and procedures set forth in Ohio Revised Code and applicable terms of any collectively-bargained
agreement, as appropriate.
Any classified employee who fails to maintain a required license, certificate or permit throughout the term of employment will be immediately
suspended without pay and such failure is grounds for termination.
A classified staff member under contract may resign by filing a written resignation with the Treasurer or the Superintendent at least thirty (30)
days prior to the effective date of the resignation, unless an earlier date is permitted by the Board.
Reporting Professional Misconduct
The Superintendent will file a report to the Ohio Department of Education, on forms provided by the Department for that purpose, matters of
professional misconduct on the part of certain classified employees who are also licensed by the Ohio Department of Education (e.g., aides with a
permit, paraprofessionals with a license, and those individuals who do not hold a valid educator's license but who are employed by the Board under
a Student Activity Permit), in those specific circumstances set forth in State law and Policy 8141, including a conviction of the staff member of
certain enumerated crimes and/or in conjunction with the non‑renewal or termination of a licensed staff member, or resignation by a licensed staff
member under threat of same and/or during the course of an investigation, for conduct which is determined to be unbecoming to the teaching
profession. Reports of any investigation regarding whether or not a licensed classified staff member has committed an act or offense for which the
Superintendent is required to make a report to the Ohio Department of Education shall be kept in the personnel file of the classified staff member.
Should the Ohio Department of Education determine that the results of that investigation do not warrant initiating an action suspending, revoking,
or otherwise limiting that classified employee's license or permit, the report(s) of any investigation will be moved to a separate public file.
© Neola 2008
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4162 - DRUG AND ALCOHOL TESTING OF CDL LICENSE HOLDERS AND OTHER EMPLOYEES WHO PERFORM SAFETY SENSITIVE
FUNCTIONS
The Board of Education believes that the safety of students while being transported to and from school or school activities is of utmost importance
and is the primary responsibility of the driver of the school vehicle. To fulfill such a responsibility, each driver, as well as others who perform
safety-sensitive functions with Board-owned and/or operated ("Board-owned") vehicles must be mentally and physically alert at all times while on
duty. To that end, the Board has established this policy and others related to employees' health and well-being.
For purposes of this policy and the guidelines associated with the policy, the following definitions shall apply.

A. The term illegal drug means drugs and controlled substances, the possession or use of which is unlawful, pursuant to Federal, State, and
local laws and regulations.

B. The term controlled substance includes any illegal drug and any drug that is being used illegally, such as a prescription drug that was not
legally obtained or not used for its intended purposes or in its prescribed quantity. The term does not include any legally-obtained
prescription drug used for its intended purpose in its prescribed quantity unless such use would impair the individual's ability to safely
perform safety-sensitive functions.

C. The term controlled substance abuse includes excessive use of alcohol as well as prescribed drugs not being used for prescribed purposes,
in a prescribed manner, or in the prescribed quantity.

D. The term safety-sensitive functions includes all tasks associated with the operation and maintenance of Board-owned vehicles. This term
further includes any period in which an individual is actually performing, ready to perform, or immediately available to perform any safetysensitive function.

E. The term CDL license holder means all regular and substitute bus drivers, other staff members who may drive students in Board-owned
vehicles or inspect, repair, and maintain Board-owned vehicles.

F. The term while on duty means all time from the time the CDL license holder begins to work or is required to be in readiness for work until
the time s/he is relieved from work and all responsibility for performing work.
The Board expects all CDL license holders to comply with Board Policy 4122.01 on Drug Free Schools which prohibits the possession, use, sale, or
distribution of alcohol and any controlled substance on school property at all times. Further, the Board concurs with the Federal requirement that
all CDL license holders should be free of any influence of alcohol or controlled substance while on duty.
The Board directs the Superintendent to establish a drug and alcohol testing program whereby each regular and substitute bus driver, as well as
any other staff member who holds a CDL license, is tested for the presence of alcohol in his/her system as well as for the presence of the following
controlled substances:

A. Marijuana
B. Cocaine
C. Opioids
D. Amphetamines
E. Phencyclidine (PCP)
[ x] OPTION #1
The drug tests are to be conducted in accordance with Federal and State regulations a.) prior to employment, (Controlled Substances Only), b.)
for reasonable cause, c.) upon return to duty after any alcohol or drug rehabilitation, d.) after any accident, e.) on a random basis, and f.) on a
follow-up basis.
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[ ] OPTION #2
The drug tests are to be conducted in accordance with Federal and State regulations a.) prior to employment, b.) for reasonable cause, c.) upon
return to duty after any alcohol or drug rehabilitation, d.) after any accident, e.) on a random basis, and f.) on a follow-up basis.
[ ] Candidates shall also be tested for the presence of alcohol in their system prior to employment.
[END OF OPTIONS]
Any staff member who tests positive shall be prohibited from performing or continuing to perform his/her safety-sensitive functions (e.g., driving
any Board-owned vehicle) and be referred to the District's Employee Assistance Program.
Furthermore, if during any test the lab determines that an adulterant has been added to the specimen, then:
( x) the test will be considered positive and the employee shall be prohibited from driving any school vehicle and be referred to the
District's Employee Assistance Program.
( ) the employee will be re-tested with an observed collection to prevent the addition of an adulterant to the specimen.
Any staff member who refuses to submit to a test shall be prohibited from performing or continuing to perform his/her safety-sensitive functions
(e.g., driving any Board-owned vehicle).
Staff member who voluntarily disclose that they have an addiction to alcohol or controlled substances may participate in the Employee Assistance
Program, and will qualify for the receipt of medical insurance benefits for treatment of alcohol or substance abuse, including follow-up care, to the
extent that such benefits are provided for or offered in the Board's health insurance package. Voluntary disclosure of an alcohol or drug addiction
by a staff member will not subject the staff member to disciplinary action unless such disclosure is made after the staff member is selected to be
tested or immediately prior to the selection of staff members to be tested. Nothing herein shall prevent the Board from disciplining a staff member
for misconduct associated with his/her alcohol and/or drug use regardless of whether the employee has disclosed that s/he has an alcohol or drug
addiction.
A staff member will be subject to disciplinary action, up to and including termination, for any of the following reasons:

A. reports for duty or performs work while having an alcohol concentration of 0.024 or greater
B. reports for duty or performs work while testing positive for using a prohibited drug, or while being under the influence of a prohibited drug
C. refuses to submit to drug and/or alcohol testing
D. alters or attempts to alter or unduly influence alcohol and/or drug testing results
E. fails to remain readily available for post-accident testing (including notifying his/her supervisor of his/her location, if the staff member
leaves the scene of the accident prior to the submission of a post-accident test, unless the staff member's departure is to obtain necessary
emergency medical care)
Prior to the beginning of the testing program, the Board shall provide a drug-free awareness program which will inform each CDL license holder
about:

A. the dangers of illegal drug use and controlled substance and alcohol abuse;
B. Board Policy 4122.01 - Drug-Free Workplace, Policy 4161 -Unrequested Leaves of Absence/Fitness for Duty, Policy 4170 - Substance Abuse,
and Policy 4170.01 - Employee Assistance Program;

C. the topics identified in AG 4162A;
D. the sanctions that may be imposed for violations of Policy 4122.01.
All time spent undergoing an alcohol or controlled substance test, including travel time, will be paid at the staff member's regular rate of pay, or at
his/her overtime rate, if applicable. Any staff member who is not allowed to return to work while awaiting test results will be compensated during
the waiting period for all work time lost, including overtime, if applicable. The Board shall pay all costs associated with the administration of alcohol
and controlled substance tests. This includes testing of the "split specimen" at a Federally certified laboratory if so requested by a staff member.
The Board will not pay for the employee's time while not on duty, if the split specimen test results are positive.
Alcohol and drug test results shall be protected as confidential medical records as appropriate under the Americans With Disabilities Act (i.e. test
results shall be provided on a right to know basis - the employee, the employer, and the substance abuse professional - and the results shall not be
presented until analyzed by a Medical Review Officer).
A tested individual, upon written request, will have access to any records relating to his/her use of drugs and alcohol, including any records
pertaining to his/her drug and alcohol tests. A tested individual must provide written authorization before his/her test result can be provided to any
other person except a government agency specified in the applicable Federal regulations.
All tests shall be conducted in accordance with Federal testing guidelines and be performed by a laboratory that is Federally certified (i.e. testing
procedures and devices used will be as set forth in 49 C.F.R. Part 40).
The alcohol and drug testing program shall be under the direction of the Superintendent.
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The Superintendent shall arrange for the required amount of training for appropriate staff members in drug recognition, in the procedures for
testing, and in the proper assistance of staff members who are subject to the effects of substance abuse.
The Superintendent shall submit, for Board approval, a contract with a certified laboratory to provide the following services:

A. testing of all first and second test urine samples
B. clear and consistent communication with the District's Medical Review Officer (MRO)
C. methodology and procedures for conducting random tests for controlled substances and alcohol
D. preparation and submission of all required reports to the District, the MRO, and to Federal and State governments
The Superintendent shall also select the agency or persons who will conduct the alcohol breathalyzer tests, the District's MRO, and the drug
collection site(s) in accordance with the requirements of the law.
Educational Materials Related to Certain Federal Regulations, Board Policies, and Procedures
CDL License Holders and other employees who perform safety-sensitive functions will be provided educational materials at the time of hire or at
any time when required to operate a school vehicle. The educational materials shall explain the requirements of applicable Federal regulations and
the Board’s policies and District’s procedures with respect to meeting these Federal regulations. The Board designates (x ) __Transportation
Director___________ as the individual responsible for providing educational materials to CDL License Holders and other employees who perform
safety-sensitive functions. The educational materials will include, at a minimum, the following:Educational materials explaining the requirements of
the Federal regulations and of the Board's policies and procedures to meet the Federal regulations shall be provided to all staff members, including
the following:

A. the contact information for (x ) _Transportation Director_________, who is the individual name of the person designated by the Board to
answer questions about the educational materials
B. a statement that all CDL License Holders and other employees who perform safety-sensitive functions are subject to 49 C.F.R. 382, which is
a Federal regulation that addresses the misuse of alcohol and other controlled substances

C. information sufficient to make clear to employees the period of the work day during which they are required to comply with the regulations
D. information concerning prohibited what conduct is prohibited
E. the circumstances under which employees are subject to testing for alcohol and/or controlled substances
F. the procedures for testing for the presence of alcohol and controlled substances in order to protect the employee and the integrity of the
testing process, to safeguard the validity of the test results, and to confirm the results are attributed to the correct employee, including
post-accident information, procedures, and instructions required under Federal regulations

G. the requirement that staff members must submit to alcohol and controlled substance testing as required by the regulations
H. an explanation of what constitutes a refusal to be tested for alcohol or controlled substances and the attendant consequences
I. the consequences of testing positive, including the requirements of immediate removal from safety-sensitive functions, and the procedures
regarding referral, evaluation, and treatment

J. the consequences for employees found to have for a test indicating an alcohol concentration of greater than 0.02 or greater but less than
0.04, and

K. information concerning the effects of alcohol and drug misuse controlled substances use on an individual's health, work, and personal life;
signs and symptoms of an alcohol problem (the employee's or a co-worker's); and available methods of intervening when a drug or alcohol
and/or controlled substances problem is suspected (including confrontation and how to refer someone to an Employee Assistance Program
or to management), and

L. information regarding the requirement that certain personal information collected and maintained under 49 C.F.R. Part 382 be reported to
the Commercial Driver's License Drug and Alcohol Clearinghouse
These materials are to be distributed to each staff member upon being hired or transferred into a covered position thereafter. A staff member who
refuses to sign the requisite statement shall be prohibited from performing any safety sensitive functions. Each staff member must sign a
statement certifying receipt of these materials. Each employee (and labor organization representing Board employees) shall receive written notice
of the availability of this information, and the identity of the Board's designated representative in charge of answering employee questions about
the materials.
Return-to-Duty (Safety-Sensitive Positions)
Employees who are removed from performing safety-sensitive functions as a result of this policy must take and pass return-to-duty test before
returning to performing safety-sensitive functions. The return-to-duty test will not occur until after a Substance Abuse Professional (SAP) has
determined that the employee has successfully complied with prescribed education and/or treatment. The employee must have a negative drug
test result and/or an alcohol test with an alcohol concentration of less than 0.02 before resuming performance of safety-sensitive duties.
Subject to any collective bargaining agreement or other legal requirements, employees who are eligible to return to performing safety-sensitive
functions may not do so without the approval of the Superintendent.
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4362 - ANTI-HARASSMENT
General Policy Statement
It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful harassment,
including sexual harassment. This commitment applies to all School District operations, programs, and activities. All students, administrators,
teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This
policy applies to unlawful conduct occurring on school property, or at another location if such conduct occurs during an activity sponsored by the
Board.
The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex (including sexual
orientation and transgender identity), disability, age, religion, ancestry, or genetic information (collectively, "Protected Classes") that are protected
by Federal civil rights laws (hereinafter referred to as "unlawful harassment"), and encourages those within the School District community as well
as third parties, who feel aggrieved to seek assistance to rectify such problems. The Board will investigate all allegations of harassment and in
those cases where unlawful harassment is substantiated, the Board will take immediate steps to end the harassment, prevent its reoccurrence, and
remedy its effects. Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.
For purposes of this policy, "School District community" means students, administrators, and professional and classified staff, as well as Board
members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers,
participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off School District
property).
Other Violations of the Anti-Harassment Policy
The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated as a witness
in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for reporting
and/or investigating unlawful harassment charges comprises part of one's supervisory duties.
Definitions
Bullying
Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt or psychological
distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes, that is, characteristics that
are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical behavior, including any
threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive enough to create an intimidating, hostile, or
offensive educational or work environment; cause discomfort or humiliation; or unreasonably interfere with the individual's school or work
performance or participation; and may involve:

A. teasing;
B. threats;
C. intimidation;
D. stalking;
E. cyberstalking;
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F. cyberbullying;
G. physical violence;
H. theft;
I. sexual, religious, or racial harassment;
J. public humiliation; or
K. destruction of property.
"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct directed
against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;
B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an employee's work
performance; or

C. has the effect of substantially disrupting the orderly operation of a school.
Sexual Harassment
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual harassment" is defined as:
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status in a class,
educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions affecting such
individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating,
hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity.
Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may constitute sexual
harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.
C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments, academic status,
participation in athletics or extra-curricular programs or events, or other conditions of employment or education may be adversely affected
by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress, appearance, or
sexual activities; the unwelcome use of sexually degrading language, jokes or innuendoes; unwelcome suggestive or insulting sounds or
whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, videotapes, audio recordings or literature, placed in the work or educational environment, which may
embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
G. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of creating
discomfort and/or humiliation to another.

H. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual history.
I. In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with
whom the superior is sexually involved and where such favoritism adversely affects other employees or otherwise creates a hostile work
environment.

J. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a student's personal
space and personal life.
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K. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve conduct of a
sexual nature.
Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be sufficiently severe,
pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education, or such that it creates a hostile
or abusive employment or educational environment.
NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the School District community is prohibited,
and any teacher, administrator, coach, or other school authority who engages in sexual conduct with a student may also be guilty of the criminal
charge of "sexual battery" as set forth in R.C. 2907.03. The issue of consent is irrelevant in regard to such criminal charge and/or with respect to
the application of this policy to District employees or other adult members of the School District community.
Race/Color Harassment
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or color and when
the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile, or
offensive working, and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's race or color, such as racial slurs,
nicknames implying stereotypes, epithets, and/or negative references relative to racial customs.
Religious (Creed) Harassment
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion or creed and
when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile,
or offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's religious tradition, clothing, or
surnames, and/or involves religious slurs.
National Origin/Ancestry Harassment
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit
from a class or an educational program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's
national origin or ancestry, such as negative comments regarding customs, manner of speaking, language, surnames, or ethnic slurs.
Disability Harassment
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's disability and when
the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile, or
offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's disabling condition, such as negative
comments about speech patterns, movement, physical impairments or defects/appearances, or the like. Such harassment may further occur where
conduct is directed at or pertains to a person's genetic information.
Reports and Complaints of Harassing Conduct
Members of the School District community, which includes all staff, and third parties are encouraged to promptly report incidents of harassing
conduct to an administrator, supervisor or other School District official so that the Board may address the conduct before it becomes severe,
pervasive, or persistent. Any administrator, supervisor, or other District official who receives such a complaint shall file it with the District’s AntiHarassment Compliance Officer at his/her first convenience.
Members of the School District community or third parties who believe they have been unlawfully harassed by another member of the School
District community or a third party are entitled to utilize the Board's complaint process that is set forth below. Initiating a complaint, whether
formally or informally, will not adversely affect the complaining individual's employment or participation in educational or extra-curricular
programs. While there are no time limits for initiating complaints of harassment under this policy, individuals should make every effort to file a
complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are available.
If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 – Bullying and Other
Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work environment and may have
constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the act of bullying, aggressive behavior
and/or harassment to one of the Anti-Harassment Compliance Officers who shall investigate the allegation in accordance with this policy. While the
Compliance Officer investigates the allegation, the Principal shall suspend his/her Policy 5517.01 investigation to await the Compliance Officer's
written report. The Compliance Officer shall keep the Principal informed of the status of the Policy 4362 investigation and provide him/her with a
copy of the resulting written report.
Anti-Harassment Compliance Officers
The Board designates employees to serve as "Anti-Harassment Compliance Officers" for the District. They are hereinafter referred to as the
"Compliance Officers".
The names, titles, and contact information of these individuals will be published annually on the School District's web site.
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The Compliance Officers will be available during regular school/work hours to discuss concerns related to unlawful harassment, to assist students,
other members of the District community, and third parties who seek support or advice when informing another individual about "unwelcome"
conduct, or to intercede informally on behalf of the individual in those instances where concerns have not resulted in the filing of a formal
complaint and where all parties are in agreement to participate in an informal process.
Compliance Officers shall accept complaints of unlawful harassment directly from any member of the School District community or a visitor to the
District, or receive complaints that are initially filed with a school building administrator. Upon receipt of a complaint either directly or through a
school building administrator, a Compliance Officer will begin either an informal or formal process (depending on the request of the person alleging
the harassment or the nature of the alleged harassment), or the Compliance Officer will designate a specific individual to conduct such a process.
In the case of a formal complaint, the Compliance Officer will prepare recommendations for the Superintendent or will oversee the preparation of
such recommendations by a designee. All members of the School District community must report incidents of harassment that are reported to
them to the Compliance Officer within two (2) business days of learning of the incident.
Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this policy, to report such
observations to one of the Compliance Officers within two (2) business days. Additionally, any Board employee who observes an act of unlawful
harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous, in which case the staff
member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop the harassment. Thereafter,
the Compliance Officer, or designee must contact the student, if age eighteen (18) or older, or the student's parents if under the age eighteen
(18), within two (2) business days to advise s/he/them of the Board's intent to investigate the alleged misconduct, including the obligation of the
Compliance Officer or designee to conduct an investigation following all the procedures outlined for a formal complaint.
Investigation and Complaint Procedure (See Form on the School District's web site 4362 F1)
Any employee or other member of the School District community or third party (e.g., visitor to the District) who believes that s/he has been
subjected to unlawful harassment or retaliation may seek resolution of his/her complaint through either the informal or formal procedures as
described below. Further, a process for investigating claims of harassment ore retaliation and a process for rendering a decision regarding whether
the claim of legally prohibited harassment or retaliation was substantiated are set forth below.
Due to the sensitivity surrounding complaints of unlawful harassment, or retaliation timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while the facts are
known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) business days of the complaint being received).
The informal and formal procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
harassment or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil Rights Commission ("OCRC") or
Equal Employment Opportunity Commission ("EEOC").
Informal Complaint Procedure
The goal of the informal complaint procedure is to stop inappropriate behavior and to investigate and facilitate resolution through an informal
means, if possible. The informal complaint procedure is provided as a less formal option for a student, other member of the School District
community, or third party who believes s/he has been unlawfully harassed or retaliated against. This informal procedure is not required as a
precursor to the filing of a formal complaint and will only be utilized where the parties (alleged target of harassment and alleged harasser(s)) agree
to participate in such process.
Employees, other members of the School District community, or third parties who believe that they have been unlawfully harassed or retaliated
against may proceed immediately to the formal complaint process and individuals who seek resolution through the informal procedure may request
that the informal process be terminated at any time to move to the formal complaint process.
However, all complaints of harassment involving a District employee, any other adult member of the School District community, or a third party
against a student will be formally investigated. Similarly, any allegations of sexual violence will be formally investigated.
As an initial course of action, if an individual feels that s/he is being unlawfully harassed and s/he is able and feels safe doing so, the individual
should tell or otherwise inform the harasser that the conduct is unwelcome and must stop. Such direct communication should not be utilized in
circumstances involving sexual violence. The complaining individual should address the allegedly harassing conduct as soon after it occurs as
possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to intervene on behalf of the
individual if requested to do so. An individual who is uncomfortable or unwilling to inform the harasser of his/her complaint is not prohibited from
otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment, such as sexual harassment, the
Compliance Officer may advise against the use of the informal complaint process.
An individual who believes s/he has been unlawfully harassed may make an informal complaint, either orally or in writing: (1) to a teacher, other
employee, or building administrator; (2) directly to one of the Compliance Officers; and/or (3) to the Superintendent or other District-level
employee.
All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as described below on
his/her own, or appoint another individual to facilitate an informal resolution.
The School District's informal complaint procedure is designed to provide employees, other members of the School District community, or third
parties who believe they are being unlawfully harassed with a range of options designed to bring about a resolution of their concerns. Depending
upon the nature of the complaint and the wishes of the individual claiming unlawful harassment, informal resolution may involve, but not be limited
to, one or more of the following:
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A. Advising the individual about how to communicate the unwelcome nature of the behavior to the alleged harasser.
B. Distributing a copy of the anti-harassment policy as a reminder to the individuals in the school building or office where the individual whose
behavior is being questioned works or attends.

C. If both parties agree, the Compliance Officer may arrange and facilitate a meeting between the individual claiming harassment and the
individual accused of harassment to work out a mutual resolution. Such a meeting is not appropriate in circumstances involving sexual
violence.
While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer or designee will exercise his/her
authority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint. Parties who are
dissatisfied with the results of the informal complaint process may proceed to file a formal complaint. And, as stated above, parties may request
that the informal process be terminated at any time to move to the formal complaint process.
All materials generated as part of the informal complaint process will be retained by the Compliance Officers in accordance with the Board's records
retention policy and/or Student Records policy. (See Policy 8310 and Policy 8330)
Formal Complaint Procedure
If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint process be
terminated to move to the formal complaint process, or if the individual elects to file a formal complaint initially, the formal complaint process shall
be implemented.
An individual who believes s/he has been subjected to offensive conduct/harassment/retaliation hereinafter referred to as the "Complainant", may
file a formal complaint, either orally or in writing, with a teacher, principal, the Compliance Officer, Superintendent, or other District employee. Due
to the sensitivity surrounding complaints of unlawful harassment and retaliation, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while the facts are
known and potential witnesses are available. If a Complainant informs a teacher, principal, Superintendent, or other District employee, either orally
or in writing, about any complaint of harassment or retaliation, that employee must report such information to the Compliance Officer or designee
within two (2) business days.
Throughout the course of the process, the Compliance Officer should keep the parties informed of the status of the investigation and the decisionmaking process.
All formal complaints must include the following information to the extent it is available: the identity of the individual believed to have engaged in,
or be engaging in, offensive conduct/harassment/retaliation; a detailed description of the facts upon which the complaint is based; a list of
potential witnesses; and the resolution sought by the Complainant.
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance Officer shall ask
for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.
Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory phase to protect
the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment or schedule for the Complainant
and/or the alleged harasser. In making such a determination, the Compliance Officer should consult the Complainant to assess his/her agreement
to the proposed action. If the Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions
s/he deem appropriate in consultation with the Superintendent.
Within two (2) business days of receiving the complaint, the Compliance Officer or a designee will initiate a formal investigation to determine
whether the Complainant has been subjected to offensive conduct/harassment/retaliation. A Principal will not conduct an investigation unless
directed to do so by the Compliance Officer.
Simultaneously, the Compliance Officer will inform the individual alleged to have engaged in the harassing or retaliatory conduct, hereinafter
referred to as the "Respondent", that a complaint has been received. The Respondent will be informed about the nature of the allegations and
provided with a copy of any relevant administrative guidelines, including the Board's Anti-Harassment policy. The Respondent must also be
informed of the opportunity to submit a written response to the complaint within five (5) business days.
Although certain cases may require additional time, the Compliance Officer or a designee will attempt to complete an investigation into the
allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;
D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness that is
reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful
harassment as provided in Board policy and State and Federal law as to whether the Complainant has been subjected to unlawful harassment. The
Compliance Officer's recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of those
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involved. In determining if discriminatory harassment or retaliation occurred, a preponderance of evidence standard will be used. The Compliance
Officer may consult with the Board’s legal counsel before finalizing the report to the Superintendent.
Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer or the designee, the
Superintendent must either issue a final decision regarding whether the complaint of harassment has been substantiated or request further
investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, and such
additional investigation must be completed within five (5) business days. At the conclusion of the additional investigation, the Superintendent must
issue a final written decision as described above.
The decision of the Superintendent shall be final.
The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of whether the member
of the School District community or third party alleging the unlawful harassment/retaliation pursues the complaint.
The Board also reserves the right to have the formal complaint investigation conducted by an external person in accordance with this policy or in
such other manner as deemed appropriate by the Board or its designee.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights the Complainant, the individual(s) against whom the complaint is filed,
and the witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with
any discovery or disclosure obligations. All records generated under the terms of this policy and related administrative guidelines shall be
maintained as confidential to the extent permitted by law. Confidentiality, however, cannot be guaranteed. All Complainants proceeding through
the formal investigation process will be advised that their identities may be disclosed to the Respondent.
During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all members of the School District community
and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of a
harassment investigation is expected not to disclose any information that s/he learns or that s/he provides during the course of the investigation.
All public records created as a part of an investigation of a complaint of harassment will be maintained by the Compliance Officer in accordance
with the School Board's records retention policy. Any records that are considered student education records in accordance with the Family
Educational Rights and Privacy Act or under Ohio’s student records law will be maintained in a manner consistent with the provisions of the Federal
and State laws.
Sanctions and Monitoring
The Board shall vigorously enforce its prohibitions against unlawful harassment by taking appropriate action reasonably calculated to stop the
harassment and prevent further such harassment. While observing the principles of due process, a violation of this policy may result in disciplinary
action up to and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance
with applicable State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall
consider the totality of the circumstances involved in the matter, including the ages and maturity levels of those involved. In those cases where
unlawful harassment is not substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with
other Board policies, consistent with the terms of the relevant collective bargaining agreement(s).
Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all subsequent
sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and remedy its
effect.
Retaliation
Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated as a
witness in a harassment investigation is prohibited.
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age of twenty- one (21) or
that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or mental wound, disability or condition of a nature
that reasonably indicates abuse or neglect of a child to immediately report that knowledge or suspicion to the county children's services agency. If,
during the course of a harassment investigation, the Compliance Officer or a designee has reason to believe or suspect that the alleged conduct
reasonably indicates abuse or neglect of the Complainant, a report of such knowledge must be made in accordance with State law and Board
Policy.
State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance Officer or a designee has reason to
believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal Code, such knowledge should be immediately
reported to local law enforcement.
Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a designee's
obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a designee may work
cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the
involvement of outside agencies without good cause after consultation with the Superintendent.
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Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension
The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on the part of
licensed classified staff members convicted of sexual battery, and will, in accordance with Policy 8141, suspend such employee from all duties that
concern or involve the care, custody, or control of a child during the pendency of any criminal action for which that person has been arrested,
summoned and/or indicted in that regard.
Education and Training
In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent or designee shall provide appropriate information to all members of the School District community
related to the implementation of this policy and shall provide training for District students and staff where appropriate. All training, as well as all
information provided regarding the Board's policy and harassment in general, will be age and content appropriate.

Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information ("ESI"), and
electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but not be limited to:

1. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;
2. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of
this policy;

3. any documentation that memorializes the actions taken by District personnel related to the investigation and/or the District’s response to
the alleged violation of this policy;

4. written witness statements;
5. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;
6. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy (i.e., not
after-the-fact commentary about or media coverage of the incident);

7. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a computer or
tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

8. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary sanctions issued
to students or employees for violations of this policy;

9. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other documentation that
memorializes oral notifications to the parties concerning the outcome of the investigation, including any consequences imposed as a result
of a violation of this policy;

10. documentation of any interim measures offered and/or provided to complainants and/or the alleged perpetrators, including no contact
orders issued to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged receipt of the no contact
orders;

11. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its recurrence, eliminate
any hostile environment, and remedy its discriminatory effects;

12. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents used by the
District at the time of the alleged violation to communicate the Board’s expectations to students and staff with respect to the subject of this
policy (e.g., Student and/or Employee Handbooks or Codes of Conduct);

13. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment;

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from disclosure
under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical records.
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained in accordance
with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by the District’s records
retention schedule.
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R.C. 4112.02
20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004 (IDEIA)
20 U.S.C. 1681 et seq.
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967
29 U.S.C. 794, Rehabilitation Act of 1973, as amended
29 C.F.R. Part 1635
29 U.S.C. 6101, The Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
42 U.S.C. 2000d et seq.
42 U.S.C. 2000e et seq.
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 1983
National School Boards Association Inquiry and Analysis – May 2008

Last Modified by Tracy Wininger on November 8, 2018
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5517 - ANTI-HARASSMENT
General Policy Statement
It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful harassment,
including sexual harassment. This commitment applies to all School District operations, programs, and activities. All students, administrators,
teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This
policy applies to unlawful conduct occurring on school property, or at another location if such conduct occurs during an activity sponsored by the
Board.
The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex (including sexual
orientation and transgender identity), disability, age (except as authorized by law), religion, ancestry, or genetic information (collectively,
"Protected Classes") that are protected by Federal civil rights laws (hereinafter referred to as unlawful harassment), and encourages those within
the School District community as well as third parties, who feel aggrieved to seek assistance to rectify such problems. The Board will investigate all
allegations of unlawful harassment and in those cases where unlawful harassment is substantiated, the Board will take immediate steps to end the
harassment, prevent its reoccurrence, and remedy its effects. Individuals who are found to have engaged in unlawful harassment will be subject to
appropriate disciplinary action.
For purposes of this policy, "School District community" means students, administrators, and professional and classified staff, as well as Board
members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
For purposes of this policy, "third parties" include, but are not limited to, District employees, coaches, or other persons in authority.
Other Violations of the Anti-Harassment Policy
The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated as a witness
in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of unlawful harassment, when responsibility for
reporting and/or investigating harassment charges comprises part of one's supervisory duties.
Definitions
Bullying
Bullying rises to the level of unlawful harassment when one (1) or more persons systematically and chronically inflict physical hurt or psychological
distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes, that is, characteristics that
are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical behavior, including any
threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive enough to create an intimidating, hostile, or
offensive educational or work environment; cause discomfort or humiliation; or unreasonably interfere with the individual's school or work
performance or participation; and may involve:

A. teasing;
B. threats;
C. intimidation;
D. stalking;
E. cyberstalking;
F. cyberbullying;
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G. physical violence;
H. theft;
I. sexual, religious, or racial harassment;
J. public humiliation; or
K. destruction of property.
Harassment
Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct directed against
a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;
B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an employee's work
performance; or

C. has the effect of substantially disrupting the orderly operation of a school.
Sexual Harassment
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual harassment" is defined as:
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status in a class,
educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions affecting such
individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating,
hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity.
Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may constitute sexual
harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.
C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments, academic status,
participation in athletics or extra-curricular programs or events, or other conditions of employment or education may be adversely affected
by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress, appearance, or
sexual activities; the unwelcome use of sexually degrading language, jokes or innuendoes; unwelcome suggestive or insulting sounds or
whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, videotapes, audio recordings or literature, placed in the work or educational environment, which may
embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
G. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of creating
discomfort and/or humiliation to another.

H. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual history.
I. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a student's personal
space and personal life.

J. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve conduct of a
sexual nature.
Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be sufficiently severe,
pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education, or such that it creates a hostile
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or abusive employment or educational environment, or such that it is intended to, or has the effect of, denying or limiting a student's ability to
participate in or benefit from the educational program or activities.
NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the School District community is prohibited,
and any teacher, administrator, coach, or other school authority who engages in sexual conduct with a student may also be guilty of the criminal
charge of "sexual battery" as set forth in R.C. 2907.03. The issue of consent is irrelevant in regard to such criminal charge and/or with respect to
the application of this policy to District employees or other adult members of the School District community.
Race/Color Harassment
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or color and when
the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile, or
offensive working, and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's race or color, such as racial slurs,
nicknames implying stereotypes, epithets, and/or negative references relative to racial customs.
Religious (Creed) Harassment
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion or creed and
when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile,
or offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's religious tradition, clothing, or
surnames, and/or involves religious slurs.
National Origin/Ancestry Harassment
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit
from a class or an educational program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's
national origin or ancestry, such as negative comments regarding customs, manner of speaking, language, surnames, or ethnic slurs.
Disability Harassment
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's disability and when
the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile, or
offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's disabling condition, such as negative
comments about speech patterns, movement, physical impairments or defects/appearances, or the like.
Reports and Complaints of Harassing Conduct
Students and all other members of the School District community and third parties are encouraged to promptly report incidents of harassing
conduct to a teacher, administrator, supervisor, or other District official so that the Board may address the conduct before it becomes severe,
pervasive, or persistent. Any teacher, administrator, supervisor, or other District employee or official who receives such a complaint shall file it with
the District’s Anti-Harassment Compliance Officer at his/her first convenience.
Members of the School District community, which includes students, or third parties who believe they have been unlawfully harassed are entitled to
utilize the Board's complaint process that is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the
complaining individual's employment or participation in educational or extra-curricular programs. While there are no time limits for initiating
complaints of harassment under this policy, individuals should make every effort to file a complaint as soon as possible after the conduct occurs
while the facts are known and potential witnesses are available.
If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 – Bullying and Other
Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work environment and may have
constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the act of bullying, aggressive behavior
and/or harassment to one of the Anti-Harassment Compliance Officers who shall investigate the allegation in accordance with this policy. While the
Compliance Officer investigates the allegation, the Principal shall suspend his/her Policy 5517.01 investigation to await the Compliance Officer's
written report. The Compliance Officer shall keep the Principal informed of the status of the Policy 5517 investigation and provide him/her with a
copy of the resulting written report.
Anti-Harassment Compliance Officers
The Board designates individuals to serve as "Anti-Harassment Compliance Officers" for the District. They are hereinafter referred to as the
"Compliance Officers".
The names, titles, and contact information of these individuals will be published annually on the School District's web site.
The Compliance Officers will be available during regular school/work hours to discuss concerns related to unlawful harassment, to assist students,
other members of the District community, and third parties who seek support or advice when informing another individual about "unwelcome"
conduct, or to intercede informally on behalf of the student, other member of the School District community or third party in those instances where
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concerns have not resulted in the filing of a formal complaint and where all parties are in agreement to participate in an informal process.
Compliance Officers shall accept complaints of unlawful harassment directly from any member of the School District community or a visitor to the
District, or receive complaints that are initially filed within a school building administrator. Upon receipt of a complaint either directly or through a
school building administrator, a Compliance Officer will begin either an informal or formal process (depending on the request of the person alleging
the harassment or the nature of the alleged harassment), or the Compliance Officer will designate a specific individual to conduct such a process.
In the case of a formal complaint, the Compliance Officer will prepare recommendations for the Superintendent or will oversee the preparation of
such recommendations by a designee. All members of the School District community must report incidents of harassment that are reported to
them to the Compliance Officer within two (2) business days of learning of the incident.
Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this policy, to report such
observations to one of the Compliance Officers within two (2) business days. Additionally, any Board employee who observes an act of unlawful
harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous, in which case the staff
member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop the harassment. Thereafter,
the Compliance Officer or designee must contact the student, if age eighteen (18) or older, or the student's parents if under the age eighteen (18),
within two (2) school days to advise s/he/them of the Board's intent to investigate the alleged misconduct, including the obligation of the
Compliance Officer or designee to conduct an investigation following all the procedures outlined for a formal complaint.
Investigation and Complaint Procedure
Any student who believes that s/he has been subjected to unlawful harassment may seek resolution of his/her complaint through either the
informal or formal procedures as described below. Further, a process for investigating claims of harassment or retaliation and a process for
rendering a decision regarding whether the claim of legally prohibited harassment or retaliation was substantiated are set forth below.
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, time lines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs while the facts are
known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) business days of the complaint being received).
The informal and formal procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of unlawful
harassment or retaliation with the United States Department of Education Office for Civil Rights.
Informal Complaint Procedure
The goal of the informal complaint procedure is to stop inappropriate behavior and to investigate and facilitate resolution through an informal
means, if possible. The informal complaint procedure is provided as a less formal option for a student who believes s/he has been unlawfully
harassed or retaliated against. This informal procedure is not required as a precursor to the filing of a formal complaint.
Students who believe that they have been unlawfully harassed may initiate their complaint through this informal complaint process, but are not
required to do so. The informal process is only available in those circumstances where the parties (alleged target of harassment and alleged
harasser(s)) agree to participate in the informal process.
Students who believe that they have been unlawfully harassed may proceed immediately to the formal complaint process and individuals who seek
resolution through the informal procedure may request that the informal process be terminated at any time to move to the formal complaint
process.
However, all complaints of harassment involving a District employee or any other adult member of the School District community against a student
will be formally investigated. Similarly, any allegations of sexual violence will be formally investigated.
As an initial course of action, if a student feels that s/he is being unlawfully harassed and s/he is able and feels safe doing so, the individual should
tell or otherwise inform the harasser that the conduct is unwelcome and must stop. Such direct communication should not be utilized in
circumstances involving sexual violence. The complaining individual should address the allegedly harassing conduct as soon after it occurs as
possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to intervene on behalf of the
individual if requested to do so. An individual who is uncomfortable or unwilling to inform the harasser of his/her complaint is not prohibited from
otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment, such as sexual harassment, the
Compliance Officer may advise against the use of the informal complaint process.
A student who believes s/he has been unlawfully harassed may make an informal complaint, either orally or in writing: (1) to a teacher, other
employee, or building administrator in the school the student attends; (2) to the Superintendent or other District-level employee; and/or (3)
directly to one of the Compliance Officers.
All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as described below on
his/her own, or appoint another individual to facilitate an informal resolution.
The School District's informal complaint procedure is designed to provide students who believe they are being unlawfully harassed with a range of
options designed to bring about a resolution of their concerns. Depending upon the nature of the complaint and the wishes of the student claiming
unlawful harassment, informal resolution may involve, but not be limited to, one or more of the following:

A. Advising the student about how to communicate the unwelcome nature of the behavior to the alleged harasser.
B. Distributing a copy of the anti-harassment policy as a reminder to the individuals in the school building or office where the individual whose
behavior is being questioned works or attends.

https://www.boarddocs.com/oh/worth/Board.nsf/Private?open&login#

4/8

11/12/2018

BoardDocs® PL

C. If both parties agree, the Compliance Officer may arrange and facilitate a meeting between the student claiming harassment and the
individual accused of harassment to work out a mutual resolution. Such a meeting is not appropriate in circumstances involving sexual
violence.
While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer or designee will exercise his/her
authority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint. Parties who are
dissatisfied with the results of the informal complaint process may proceed to file a formal complaint. And, as stated above, parties may request
that the informal process be terminated at any time to move to the formal complaint process.
All materials generated as part of the informal complaint process will be retained by the Compliance Officers in accordance with the School Board's
records retention policy and/or Student records policy. (See Policy 8310 and Policy 8330)
Formal Complaint Procedure
If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint process be
terminated to move to the formal complaint process, or if the student elects to file a formal complaint initially, the formal complaint process shall
be implemented.
A student who believes s/he has been subjected to offensive conduct/harassment/retaliation hereinafter referred to as the "Complainant", may file
a formal complaint, either orally or in writing, with a teacher, principal, or other District employee at the student’s school, the Compliance Officer,
Superintendent, or another District employee who works at another school or at the district level. Due to the sensitivity surrounding complaints of
unlawful harassment, timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a complaint
within thirty (30) calendar days after the conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs
a teacher, principal, or other District employee at the student’s school, Superintendent, or other District employee, either orally or in writing, about
any complaint of harassment, that employee must report such information to the Compliance Officer or designee within two (2) business days.
Throughout the course of the process, the Compliance Officer should keep the parties informed of the status of the investigation and the decisionmaking process.
All formal complaints must include the following information to the extent it is available: the identity of the individual believed to have engaged in,
or be engaging in, offensive conduct/harassment/retaliation; a detailed description of the facts upon which the complaint is based; a list of
potential witnesses; and the resolution sought by the Complainant.
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance Officer shall ask
for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.
Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory phase to protect
the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment or schedule for the Complainant
and/or the alleged harasser. In making such a determination, the Compliance Officer should consult the Complainant to assess his/her agreement
to the proposed action. If the Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions
s/he deem appropriate in consultation with the Superintendent.
Within two (2) business days of receiving the complaint, the Compliance Officer or a designee will initiate a formal investigation to determine
whether the Complainant has been subjected to offensive conduct/harassment/retaliation. A Principal will not conduct an investigation unless
directed to do so by the Compliance Officer.
Simultaneously, the Compliance Officer will inform the individual alleged to have engaged in the harassing or retaliatory conduct, hereinafter
referred to as the "Respondent", that a complaint has been received. The Respondent will be informed about the nature of the allegations and
provided with a copy of any relevant administrative guidelines, including the Board's Anti-Harassment policy. The Respondent must also be
informed of the opportunity to submit a written response to the complaint within five (5) business days.
Although certain cases may require additional time, the Compliance Officer or a designee will attempt to complete an investigation into the
allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;
D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness that is
reasonably believed to be relevant to the allegations.
At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful
harassment as provided in Board policy and State and Federal law as to whether the Complainant has been subjected to unlawful harassment. The
Compliance Officer's recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of those
involved. In determining if discriminatory harassment or retaliation occurred, a preponderance of evidence standard will be used. The Compliance
Officer may consult with the Board’s legal counsel before finalizing the report to the Superintendent.
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Absent extenuating circumstances, within ten (10) school days of receiving the report of the Compliance Officer or the designee, the
Superintendent must either issue a final decision regarding whether the complaint of harassment has been substantiated or request further
investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, and such
additional investigation must be completed within ten (10) school days. At the conclusion of the additional investigation, the Superintendent shall
issue a final written decision as described above.
The decision of the Superintendent shall be final.
The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of whether the student
alleging the unlawful harassment/retaliation pursues the complaint. The Board also reserves the right to have the formal complaint investigation
conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.
Privacy/Confidentiality
The School District will employ all reasonable efforts to protect the rights of the Complainant, the individual(s) against whom the complaint is filed,
and the witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to conform with
any discovery or disclosure obligations. All records generated under the terms of this policy and related administrative guidelines shall be
maintained as confidential to the extent permitted by law. Confidentiality, however, cannot be guaranteed. All Complainants proceeding through
the formal investigation process will be advised that their identities may be disclosed to the Respondent.
During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all members of the School District community
and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of a
harassment investigation is expected not to disclose any information that s/he learns or that s/he provides during the course of the investigation.
All records created as a part of an investigation of a complaint of harassment will be maintained by the Compliance Officer in accordance with the
Board's records retention policy. Any records that are considered student education records in accordance with the Family Educational Rights and
Privacy Act or under Ohio’s student records law will be maintained in a manner consistent with the provisions of the Federal and State law.
Sanctions and Monitoring
The Board shall vigorously enforce its prohibitions against unlawful harassment by taking appropriate action reasonably calculated to stop the
harassment and prevent further such harassment. While observing the principles of due process, a violation of this policy may result in disciplinary
action up to and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance
with applicable State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall
consider the totality of the circumstances involved in the matter, including the ages and maturity levels of those involved. In those cases where
unlawful harassment is not substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with
other Board policies, consistent with the terms of the relevant collective bargaining agreement(s).
Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all subsequent
sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its reoccurrence, and remedy
its effects.
Retaliation
Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated as a
witness in a harassment investigation is prohibited.
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age of twenty- one (21) or
that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or mental wound, disability or condition of a nature
that reasonably indicates abuse or neglect of a child to immediately report that knowledge or suspicion to the county children's services agency. If,
during the course of a harassment investigation, the Compliance Officer or a designee has reason to believe or suspect that the alleged conduct
reasonably indicates abuse or neglect of the Complainant, a report of such knowledge must be made in accordance with State law and Board
Policy.
State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance Officer or a designee has reason to
believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal Code, such knowledge should be immediately
reported to local law enforcement.
Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a designee's
obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a designee may work
cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the
involvement of outside agencies without good cause after consultation with the Superintendent.
Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension
The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on the part of
licensed professional staff members convicted of sexual battery, and will, in accordance with Policy 8141, suspend such employee from all duties
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that concern or involve the care, custody, or control of a child during the pendency of any criminal action for which that person has been arrested,
summoned and/or indicted in that regard.
Education and Training
In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent or designee shall provide appropriate information to all members of the School District community
related to the implementation of this policy and shall provide training for District students and staff where appropriate. All training, as well as all
information, provided regarding the Board's policy and harassment in general, will be age and content appropriate.

Retention of Investigatory Records and Materials
All individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information ("ESI"), and
electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but not be limited to:

1. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;
2. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of
this policy;

3. any documentation that memorializes the actions taken by District personnel related to the investigation and/or the District’s response to
the alleged violation of this policy;

4. written witness statements;
5. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;
6. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy (i.e., not
after-the-fact commentary about or media coverage of the incident);

7. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a computer or
tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

8. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary sanctions issued
to students or employees for violations of this policy;

9. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other documentation that
memorializes oral notifications to the parties concerning the outcome of the investigation, including any consequences imposed as a result
of a violation of this policy;

10. documentation of any interim measures offered and/or provided to complainants and/or the alleged perpetrators, including no contact
orders issued to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged receipt of the no contact
orders;

11. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its recurrence, eliminate
any hostile environment, and remedy its discriminatory effects;

12. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents used by the
District at the time of the alleged violation to communicate the Board’s expectations to students and staff with respect to the subject of this
policy (e.g., Student and/or Employee Handbooks or Codes of Conduct);

13. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment;
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical
records.
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained
in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by
the District’s records retention schedule.

© Neola 2013
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R.C. 4112.02
20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004 (IDEIA)
20 U.S.C. 1681 et seq.
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967
29 U.S.C. 794, Rehabilitation Act of 1973, as amended
29 U.S.C. 6101, The Age Discrimination Act of 1975
42 U.S.C. 2000d et seq.
42 U.S.C. 2000e et seq.
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
42 U.S.C. 1983
National School Boards Association Inquiry and Analysis – May, 2008

Last Modified by Janice Collette on October 13, 2018
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Board approved Policies

Title

IN-SCHOOL DISCIPLINE

Number

po5610.02

Status
Adopted

December 18, 2017

5610.02 - IN-SCHOOL DISCIPLINE
It is the purpose of this policy to allow for an alternative to out-of-school suspension. In-school discipline will only be offered at the discretion of
the _Principal.
The Superintendent is to establish administrative guidelines for the proper operation of such programs. As long as the in-school disciplinary
alternatives are served entirely in the school setting, they will not require any notice, hearing or appeal rights.

Any student who is issued an in-school disciplinary assignment shall serve such assignment in a supervised learning environment
within the school setting and shall be permitted to complete any classroom assignments missed because of the in-school discipline.
© Neola 20002018
© Neola 2000
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R.C. 3313.66, 3313.661
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EMERGENCY REMOVAL OF STUDENTS

Number

po5610.03

Status
Adopted

December 18, 2017

5610.03 - EMERGENCY REMOVAL OF STUDENTS
If a student's presence poses a continuing danger to persons or property, or an ongoing threat of disrupting the academic process taking place
either in a classroom or elsewhere on school premises, then the Superintendent, Principal or assistant Principal may remove the student from
curricular activities or from the school premises. A teacher may remove the student from curricular activities under the teacher's supervision, but
not from the premises. If a teacher makes an emergency removal, the teacher will notify a building administrator of the circumstances surrounding
the removal in writing, as soon as practicable. Because such removal is not subject to the normal suspension and expulsion procedures, Nno prior
notice or hearing is required for any removal under this policy. In all cases of normal disciplinary procedures where a student is removed from a
curricular activity for less than one (1) school day and is not subject to further suspension or expulsion, the following due process requirements do
not apply.
If the emergency removal exceeds one (1) school day, then a A due process hearing will be held within three (3) school days on the next school
day after the removal is ordered. Written notice of the hearing and the reason for the removal and any intended disciplinary action will be given to
the student as soon as practical prior to the hearing. If the student is subject to out-of-school suspension, the student will have the opportunity to
appear at an informal hearing before the Principal, assistant Principal, Superintendent or designee and has the right to challenge the reasons for
the intended suspension or otherwise explain his/her actions. Within one (1) school day of the decision to suspend, written notification will be given
to the parent(s)/guardian(s) or custodian of the student and Treasurer of the Board of Education. This notice will include the reasons for the
suspension, the right of the student or parent(s)/guardian(s) to appeal to the Board or its designee and the student's right to be represented in all
appeal proceedings. If it is probable that the student may be subject to expulsion, the hearing will take place within three (3) school days on the
next school day after the date of the initial removal and will be held in accordance with the procedures outlined in the Policy 5611 - Due Process
Rights. The person who ordered or requested the removal will be present at the hearing.
A student in any of grades pre-kindergarten through 3 may be removed only for the remainder of the school day, and shall be permitted to return
to any curricular and extra-curricular activities on the next school day (following the day in which the student was removed or excluded). When a
student in any of grades pre-kindergarten through 3 is removed and returned to his/her curricular and extra-curricular activities the next school
day, the Principal is not required to hold a hearing (or provide written notice of same).
The Principal shall not initiate suspension or expulsion proceedings against a student in any grades pre-kindergarten through 3 who was removed
unless the student has committed one (1) of the following acts:

A. The student brings a firearm or knife capable of causing serious bodily injury to a school building or on to any other property (including a
school vehicle) owned, controlled, or operated by the Board, to an interscholastic competition, an extra‑curricular event, or to any other
school program or activity that is not located in a school or on property that is owned or controlled by the Board. Similarly, the Principal
can initiate suspension or expulsion proceedings if the student possesses a firearm or knife capable of causing serious bodily injury at school
or on any other property (including a school vehicle) owned, controlled, or operated by the Board, at interscholastic competition, an extracurricular event, or at any other school program or activity that is not located in a school or on property that is owned or controlled by the
Board.

B. The student commits an act at school, on other school property, at an interscholastic competition, extra-curricular event, or any other
school program or activity and the act: 1) would be a criminal offense if committed by an adult; and 2) results in serious physical harm to
person(s) as defined in R.C. 2901.01(A)(5), or to property as defined in R.C. 2901.01(A)(6).

C. The student engages in behavior of such a nature that suspension or expulsion is necessary to protect the immediate health and safety of
the student, the student’s fellow classmates, the classroom staff and teachers, or other school employees.
If the Superintendent or Principal reinstates a student prior to the hearing for emergency removal, the teacher may request and will be given
written reasons for the reinstatement. The teacher cannot refuse to reinstate the student.
In an emergency removal, a student can be kept from class until the matter of the misconduct is disposed of either by reinstatement, suspension
or expulsion.
© Neola 20002018
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REMOVAL, SUSPENSION, EXPULSION, AND PERMANENT EXCLUSION OF STUDENTS

Number

po5610
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December 18, 2017

5610 - REMOVAL, SUSPENSION, EXPULSION, AND PERMANENT EXCLUSION OF STUDENTS
The Board of Education recognizes that exclusion from the educational program of the schools, whether by emergency removal, out-of-school
suspension, expulsion, or permanent exclusion, is the most severe sanction that can be imposed on a student in this District, and one that cannot
be imposed without due process. However, the Board has zero tolerance of violent, disruptive or inappropriate behavior by its students.
No student is to be removed, suspended out-of-school, expelled and/or permanently excluded unless his/her behavior represents misconduct as
specified in the Student Code of Conduct/Student Discipline Code approved by the Board. The Code shall also specify the procedures to be
followed by school officials when implementing such discipline. In addition to the procedural safeguards and definitions set forth in this policy and
the student/parent handbook, additional procedures and considerations shall apply to students identified as disabled under the IDEA, ADA, and/or
Section 504 of the Rehabilitation Act of 1973. (See Policy 5605 - Suspension/Expulsion of Students with Disabilities.)
Students may be subject to discipline for violation of the Student Code of Conduct/Student Discipline Code even if that conduct occurs on property
not owned or controlled by the Board but where such conduct is connected to activities or incidents that have occurred on property owned or
controlled by the Board, or conduct that, regardless of where it occurs, is directed at a District official or employee, or the property of such official
or employee.
For purposes of this policy and the Student Code of Conduct/Student Discipline Code, the following shall apply:

A. "Emergency removal" shall be the exclusion of a student who poses a continuing danger to District property or persons in the District or
whose behavior presents an on-going threat of disrupting the educational process provided by the District. (See Policy 5610.03 “Emergency
Removal”)

B. "Suspension" shall be the temporary exclusion of a student by the Superintendent, principal, assistant principal, or any other administrator
from the District’s instructional program for a period not to exceed ten (10) school days. Suspension shall not extend beyond the current
school year, if at the time a suspension is imposed, fewer than ten (10) days remain in the school year.
[x ] The Superintendent may instead require a student to participate in a community service program or another alternative consequence
for a number of hours equal to the remaining part of the period of the suspension. The student shall be required to begin such community
service program or alternative consequence during the first full week day of summer break.
( ) The Superintendent may develop a list of appropriate alternative consequences, and set forth such list in the applicable guidelines.
In the event, the student fails to complete the required community service or the assigned alternative consequence, the Superintendent
may determine the next course of action. Such course of action, however, shall not include requiring the student to serve the remaining
time of the suspension at the beginning of the following year.
The procedures for suspension are set forth in the Student Code of Conduct/Student Discipline Code and Policy 5611 - Due Process Rights.
A student who is suspended shall be permitted to complete any classroom assignments missed because of the suspension.
[ ] A student who is suspended ( ) shall ( ) shall not be permitted to complete any classroom assignments missed because of the
suspension.

C. "Expulsion" shall be the exclusion of a student from the schools of this District for a period not to exceed the greater of eighty (80) school
days or the number of school days remaining in a semester or term in which the incident that gives rise to the expulsion takes place or for
one (1) year as specifically provided in this policy and the Student Code of Conduct/Student Discipline Code. Only the Superintendent may
expel a student. The procedures for expulsion are set forth in the Student Code of Conduct/Student Discipline Code and Board Policy 5611
“Due Process Rights”.

1. Firearm or Knife
Unless a student is permanently excluded from school, the Superintendent shall expel a student from school for a period of one (1)
year for bringing a firearm or knife capable of causing serious bodily injury to a school building or on to any other property (including
a school vehicle) owned, controlled, or operated by the Board, to an interscholastic competition, an extra-curricular event, or to any
other school program or activity that is not located in a school or on property that is owned or controlled by the Board, except that
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the Superintendent may reduce this period on a case-by-case basis in accordance with this policy. Similarly, the Superintendent
shall expel a student from school for a period of one (1) year for possessing a firearm or knife capable of causing serious bodily
injury at school or on any other property (including a school vehicle) owned, controlled, or operated by the Board, at interscholastic
competition, an extra-curricular event, or at any other school program or activity that is not located in a school or on property that is
owned or controlled by the Board, except the Superintendent may reduce this period on a case-by-case basis in accordance with this
policy. The expulsion may extend, as necessary, into the school year following the school year in which the incident that gives rise
to the expulsion takes place. The Superintendent shall refer any student expelled for bringing a firearm (as defined in 18 U.S.C.
921(a)(3)) or weapon to school to the criminal justice or juvenile delinquency system serving the District.
A firearm is defined as any weapon, including a starter gun, which will or is designed to or may readily be converted to expel a
projectile by the action of an explosive, the frame or receiver of any such weapon, any firearm muffler or silencer, or any destructive
device. A destructive device, includes, but is not limited to any explosive, incendiary, or poison gas, bomb, grenade, rocket having a
propellant charge of more than four (4) ounces, missile having an explosive or incendiary charge of more than one-quarter ounce,
mine, or other similar device.
A knife capable of causing serious bodily injury is defined as any weapon or cutting instrument consisting of a blade fastened to a
handle; a razor blade; or any similar device (including sharp, metal martial arts weapons such as ninja throwing stars) that is used
for, or is readily capable of, causing death or serious bodily injury.
The Superintendent may, in his/her sole judgment and discretion, modify or reduce such expulsion in writing, to a period of less than
one(1) year, on a case-by-case basis, upon consideration of the following:

a. Applicable State or Federal laws and regulations relating to students with disabilities (for example, where the incident involves
a student with a disability and the misconduct is determined by a group of persons knowledgeable about the child to be a
manifestation of the student’s disability);

b. The degree of culpability given the age of the student and its relevance to the misconduct and/or punishment and/or evidence
regarding the probable danger posed to the health and safety of others, including evidence of the student’s intent and
awareness regarding possession of the firearm or knife; capable of causing serious bodily injury and/or

c. The academic and disciplinary history of the student, including the student’s response to the imposition of any prior discipline
imposed for behavioral problems.

2. Violent Conduct
If a student commits an act at school, on other school property, at an interscholastic competition, extra-curricular event, or any
other school program or activity and the act:

a. would be a criminal offense if committed by an adult;
and

b. results in serious physical harm to person(s) as defined in R.C. 2901.01(A)(5), or to property as defined in R.C. 2901.01(A)
(6)
the Superintendent may expel the student for a period of up to one (1) year. The Superintendent may extend the expulsion
into the next school year or reduce the expulsion as necessary on a case-by-case basis as specified below. The student need
not be prosecuted or convicted of any criminal act to be expelled under this provision.
The Superintendent may, in his/her sole judgment and discretion, reduce such expulsion to a period of less than one (1) year,
on a case-by-case basis, upon consideration of the following:

1. applicable State or Federal laws and regulations relating to students with disabilities (for example, where the incident
involves a student with a disability and the misconduct is determined by a group of persons knowledgeable about the
child to be a manifestation of the student’s disability);
or

2. other extenuating circumstances, including, but not limited to, the academic and disciplinary history of the student,
including the student’s response to the imposition of any prior discipline imposed for behavioral problems.
If at the time of the expulsion, there are fewer days remaining in the school year than the number of days of the
expulsion, the Superintendent may apply any or all of the remaining period to the following school year.

3. Bomb Threats
If a student makes a bomb threat to a school building or to any premises at which a school activity is occurring at the time of the
threat, the Superintendent may expel the student for a period of up to one (1) year. The Superintendent may extend the expulsion
into the next school year or reduce the expulsion as necessary on a case-by-case basis as specified below. The student need not be
prosecuted or convicted of any criminal act to be expelled under this provision.
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The Superintendent may, in his/her sole judgment and discretion, reduce such expulsion to a period of less than one (1) year, on a
case-by-case basis, for the following reasons:

a. for students identified as disabled under the IDEA, ADA, and Section 504 of the Rehabilitation Act of 1973, upon
recommendation from the group of persons knowledgeable of the student’s educational needs;
or

b. other extenuating circumstances, including, but not limited to, the academic and disciplinary history of the student, including
the student’s response to the imposition of any prior discipline imposed for behavioral problems.
If at the time of the expulsion, there are fewer days remaining in the school year than the number of days of the expulsion,
the Superintendent may apply any or all of the remaining period to the following school year.

D. "Permanent exclusion" shall mean the student is banned forever from attending a public school in the State of Ohio. (See Policy 5610.01)
If a student is expelled for more than twenty (20) school days or for any period of time that extends into the next school year, the Superintendent
shall provide the student and his/her parents with the names, addresses, and telephone numbers of those public or private agencies in the
community which offer programs or services that help to rectify the student's behaviors and attitudes that contributed to the incident(s) that
caused the expulsion.
If the Superintendent determines that a student's behavior on a school vehicle violates school rules, s/he may suspend the student from school
bus-riding privileges for the length of time deemed appropriate for the violation and remediation of the behavior. Any such suspension must
comply with due process and the Student Code of Conduct/Student Discipline Code.
The Board authorizes the Superintendent to provide for options to suspension/expulsion of a student from school which may include alternative
educational options.
The Superintendent shall initiate expulsion proceedings against a student who has committed an act that warrants expulsion under Board policy
even if the student withdraws from school prior to the hearing or decision to impose the expulsion. The expulsion must be imposed for the same
duration it would have been had the student remained enrolled.
The Board may temporarily deny admittance to any student who has been expelled from the schools of another Ohio district or an out-of-state
district, if the student’s expulsion period set by the other district has not expired. The expelled student shall first be offered an opportunity for a
hearing. This provision also applies to a student who is the subject of a power of attorney designating the child’s grandparent as the attorney-infact or caretaker authorization affidavit executed by the child’s grandparent and is seeking admittance into the schools of this District in accordance
with Policy 5111.
The Board may temporarily deny admittance to any student who has been suspended from the schools of another Ohio district, if the student’s
suspension period set by the other district has not expired. The suspended student shall first be offered an opportunity for a hearing before the
Board.
When a student is expelled from this District, the Superintendent shall send written notice to any college in which the expelled student is enrolled
under Postsecondary Enrollment Options at the time the expulsion is imposed. The written notice shall indicate the date the expulsion is scheduled
to expire.
(x ) and that the Board has adopted a provision in Policy 2271 under R.C. 3313.613 to deny high school credit for postsecondary courses
taken during an expulsion.
If the expulsion is extended, the Superintendent shall notify the college of the extension.
[x ] The Superintendent may require a student to perform community service in conjunction with or in place of a suspension or expulsion. The
Board may adopt guidelines to permit the Superintendent to impose a community service requirement beyond the end of the school year in lieu of
applying the expulsion into the following school year.
A copy of this policy is to be posted in a central location in each school and made available to students and parents upon request. Key provisions
of the policy should also be included in the parent-student handbook.
© Neola 20172018

Legal

R.C. 2919.222, 3313.534, 3313.649, 3313.66, 3313.661, 3313.662, 3313.663
R.C. 3313.664, 3321.13 (B)(3) and (C), 3327.014
18 U.S.C. Section 921
20 U.S.C. 3351, 20 U.S.C. 7151, 20 U.S.C. 8921
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5611 - DUE PROCESS RIGHTS
The Board of Education recognizes that students waive certain constitutional rights, regarding their education.
The Board of Education recognizes that students have limited waive certain constitutional rights when it comes to, regarding their education.
Accordingly, the Board establishes the following procedures:

A. Student subject to suspension:
When a student is being considered for an out-of-school suspension by the Superintendent, principal, or other administrator:

1. The student will be informed in writing of the potential suspension and the reasons for the proposed action.
2. The student will be provided an opportunity for an informal hearing to challenge the reason for the intended suspension and to
explain his/her actions.

3. An attempt will be made to notify parents or guardians by telephone if a suspension is issued.
4. Within one (1) school day of the suspension the Superintendent, principal, or other administrator will notify the parents, guardians,
or custodians of the student and the Treasurer of the Board. The notice will include the reasons for the suspension and the right of
the student, parent, guardian, or custodian to appeal to the Board or its designee; the right to be represented at the appeal; and the
right to request the hearing be held in executive session if before the Board. The notice shall also specify that if the student, parent,
guardian, or custodian intends to appeal the suspension to the Board or its designee, such notice of appeal shall be filed, in writing,
with the Treasurer of the Board or the Superintendent within fourteen (14) calendar days after the date of the notice to suspend. If
the offense is one for which the District may seek permanent exclusion, then the notice will contain that information.

5. Notice of this suspension will also be sent to the:
a. Superintendent;
b. Board Treasurer;
c. student’s school record (not for inclusion in the permanent record).
6. If a student leaves school property without permission immediately upon violation (or suspected violation) of a provision of the
Student Code of Conduct/Student Discipline Code or prior to an administrator conducting an informal hearing as specified above, and
the student fails to return to school on the following school day, the principal, assistant principal, Superintendent, or any other
administrator, may send the student and his/her parent(s)/guardian(s) notice of the suspension, and offer to provide the student
and/or his/her parents an informal hearing upon request to discuss the reasons for the suspension and to allow the student to
challenge the reasons and to explain his/her actions, any time prior to the end of the suspension period.
Appeal of Suspension to the Board or its designee
The student who is eighteen (18) or older or the student’s parent(s) or guardian(s) may appeal the suspension to the Board or its
designee. They may be represented in all such appeal proceedings.
A verbatim record will be kept of the hearing which may be held in executive session at the request of the student, parent, or
guardian, if held before the Board.
The procedure to pursue such appeal will be provided in regulations approved by the Superintendent. Notice of appeal must be filed,
in writing, with the Treasurer or the Superintendent within fourteen (14) calendar days after the date of the notice to suspend.

7.
While a hearing before the Board may occur in executive session, the Board must act in public.
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Appeal to the Court
Under Ohio law, appeal of the Board’s or its designee’s decision may be made to the Court of Common Pleas.

B. Students subject to expulsion:
When a student is being considered for expulsion by the Superintendent:

1. The Superintendent will give the student and parent, guardian, or custodian written notice of the intended expulsion, including
reasons for the intended expulsion.

2. The student and parent or representative have the opportunity to appear before the Superintendent or designee to challenge the
proposed action or to otherwise explain the student’s actions. The written notice will state the time and place to appear, which must
not be earlier than three (3) school days nor later than five (5) school days after the notice is given, unless the Superintendent
grants an extension upon request of the student or parent.

3. Within one (1) school day of the expulsion, the Superintendent will notify the parents, guardians, or custodians of the student and
Treasurer of the Board. The notice will include the reasons for the expulsion and the right of the student, parent, guardian, or
custodian to appeal to the Board or its designee; the right to be represented at the appeal; and the right to request the hearing be
held in executive session if before the Board. The notice shall also specify that if the student, parent, guardian, or custodian intends
to appeal the expulsion to the Board or its designee, such notice of appeal shall be filed, in writing, with the Treasurer of the Board
or the Superintendent within fourteen (14) calendar days after the date of the notice of expulsion. If the offense is one for which the
District may seek permanent exclusion, then the notice will contain that information.
Appeal of Expulsion to the Board
A student who is eighteen (18) or older or a student’s parent(s) or guardian(s) may appeal the expulsion by the Superintendent to
the Board or its designee. They may be represented in all such appeal proceedings and will be granted a hearing before the Board or
its designee.
A verbatim record will be kept of the hearing which may be held in executive session at the request of the student, parent, or
guardian, if it is held before the Board.
The procedure to pursue such appeal will be in accordance with regulations approved by the Superintendent. Notice of appeal must
be filed, in writing, within fourteen (14) calendar days after the date of the Superintendent’s decision to expel with the Treasurer of
the Board or the Superintendent.
While a hearing before the Board may occur in executive session, the Board must act in public.
Appeal to the Court
Under State law, the decision of the Board or its designee may be further appealed to the Court of Common Pleas.

C. Students subject to emergency removal:
Students whose conduct warrants emergency removal shall be dealt with in accordance with the rights and procedures outlined in Policy
5610.03 – Emergency Removal.

D. Students subject to permanent exclusion:
Students whose conduct is that for which permanent exclusion is warranted shall be dealt with in accordance with the rights and procedures
outlined in Policy 5610.01 – Permanent Exclusion of Nondisabled Students.

E. Students subject to suspension from bus riding/transportation privileges:
Students whose conduct warrants suspension from bus riding and/or transportation services shall be dealt with in accordance with the rights
and procedures outlined in Policy 5610.04 - Suspension of Bus Riding/Transportation Privileges.
The Superintendent shall ensure that all members of the staff use the above procedures when dealing with students. In addition, this statement of
due process rights is to be placed in all student handbooks in a manner that will facilitate understanding by students and their parents.
These procedures shall not apply to in-school disciplinary alternatives including in-school suspensions. An in-school suspension is one served
entirely in a supervised learning environment within a school setting. Nor shall these disciplinary alternative procedures apply to students who are
prohibited by authorized school personnel from all or part of their participation in co-curricular, interscholastic, and/or noninterscholastic extracurricular activities.
© Neola 2007 2018
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6325 - PROCUREMENT - FEDERAL GRANTS/FUNDS
Procurement of all supplies, materials, equipment, and services paid for from Federal funds or District matching funds shall be made in accordance
with all applicable Federal, State, and local statutes and/or regulations, the terms and conditions of the Federal grant, Board of Education policies,
and administrative procedures.
The Superintendent shall maintain a procurement and contract administration system in accordance with the USDOE requirements (2 CFR
200.317-.326) for the administration and management of Federal grants and Federally-funded programs. The District shall maintain a contract
administration system that requires contractors to perform in accordance with the terms, conditions, and specifications of their contracts or
purchase orders. Except as otherwise noted, procurement transactions shall conform to the provisions of the District's documented general
purchasing Policy 6320 and AG 6320.
All District employees, officers, and agents who have purchasing authority shall abide by the standards of conduct covering conflicts of interest and
governing the actions of its employees, officers, and agents engaged in the selection, award, and administration of contracts as established in
Policy 1130, Policy 3110 and Policy 4110 - Conflict of Interest.
The District will avoid acquisition of unnecessary or duplicative items. Additionally, consideration shall be given to consolidating or breaking out
procurements to obtain a more economical purchase. And, where appropriate, an analysis shall be made of lease versus purchase alternatives, and
any other appropriate analysis to determine the most economical approach. These considerations are given as part of the process to determine the
allowability of each purchase made with Federal funds.
To foster greater economy and efficiency, the District may enter into State and local intergovernmental agreements where appropriate for
procurement or use of common or shared goods and services.
Competition
All procurement transactions paid for from Federal funds or District matching funds shall be conducted in a manner that encourages full and open
competition and that is in accordance with good administrative practice and sound business judgement. In order to promote objective contractor
performance and eliminate unfair competitive advantage, the District shall exclude any contractor that has developed or drafted specifications,
requirements, statements of work, or invitations for bids or requests for proposals from competition for such procurements.
Some of the situations considered to be restrictive of competition include, but are not limited to, the following:

A. unreasonable requirements on firms in order for them to qualify to do business
B. unnecessary experience and excessive bonding requirements
C. noncompetitive contracts to consultants that are on retainer contracts
D. organizational conflicts of interest
E. specification of only a "brand name" product instead of allowing for an "or equal" product to be offered and describing the performance or
other relevant requirements of the procurement

F. any arbitrary action in the procurement process
Further, the District does not use statutorily or administratively imposed State, local, or tribal geographical preferences in the evaluation of bids or
proposals, unless 1) an applicable Federal statute expressly mandates or encourages a geographic preference; or 2) the District is contracting for
architectural and engineering services, in which case geographic location may be a selection criterion provided its application leaves an appropriate
number of qualified firms, given the nature and size of the project, to compete for the contract.
To the extent that the District uses a pre-qualified list of persons, firms or products to acquire goods and services that are subject to this policy,
the pre-qualified list includes enough qualified sources as to ensure maximum open and free competition. The District allows vendors to apply for
consideration to be placed on the list __periodically_______________ [insert frequency. See Drafting Note].
[Drafting Note: The District shall allow vendors not on the pre-qualified list to apply for placement on the list periodically. The
District may determine how frequently the pre-qualified list becomes open for new vendors or whether it is open continuously.]
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Solicitation Language
The District shall require that all solicitations made pursuant to this policy incorporate a clear and accurate description of the technical
requirements for the material, product, or service to be procured. Such description shall not, in competitive procurements, contain features which
unduly restrict competition. The description may include a statement of the qualitative nature of the material, product or service to be procured
and, when necessary, shall set forth those minimum essential characteristics and standards to which it shall conform if it is to satisfy its intended
use. Detailed product specifications should be avoided if at all possible.
When it is impractical or uneconomical to make a clear and accurate description of the technical requirements, a "brand name or equivalent"
description may be used as a means to define the performance or other salient requirements of procurement. The specific features of the named
brand which shall be met by offers shall be clearly stated; and identify all requirements which the offerors shall fulfill and all other factors to be
used in evaluating bids or proposals.
The Board will not approve any expenditure for an unauthorized purchase or contract.
Procurement Methods
The District shall utilize the following methods of procurement:

A. ( x) Micro-purchases
Procurement by micro-purchase is the acquisition of supplies or services, the aggregate dollar amount of which does not exceed $
__10,000__________ [not to exceed $3,500$10,000]. To the extent practicable, the District shall distribute micro-purchases equitably
among qualified suppliers. Micro-purchases may be made without soliciting competitive quotations if the Superintendent considers the price
to be reasonable. The District maintains evidence of this reasonableness in the records of all purchases made by this method.

B. (x ) Small Purchases
Small purchase procedures provide for relatively simple and informal procurement methods for securing services, supplies, and other
property that does not exceed the competitive bid threshold of $ __250,000__________________ not to exceed $250,000]. Small
purchase procedures require that price or rate quotations shall be obtained from ( ) _______ ( ) an adequate number of qualified sources.
[Drafting Note: The District may define in policy how many quotations are adequate. The number must be greater than one (1).]

C. (x ) Sealed Bids
Sealed, competitive bids shall be obtained when the purchase of, and contract for, single items of supplies, materials, or equipment which
amounts to more than $____250,000____________ [the lesser of the established Small Purchase threshold or $250,000] and when the
Board determines to build, repair, enlarge, improve, or demolish a school building/facility the cost of which will exceed $50,000.
In order for sealed bidding to be feasible, the following conditions shall be present:

1. a complete, adequate, and realistic specification or purchase description is available;
2. two (2) or more responsible bidders are willing and able to compete effectively for the business; and
3. the procurement lends itself to a firm fixed price contract and the selection of the successful bidder can be made principally on the
basis of price.
When sealed bids are used, the following requirements apply:

1. Bids shall be solicited in accordance with the provisions of State law and Policy 6320. Bids shall be solicited from ( ) _______
( ) an adequate number of qualified suppliers, providing sufficient response time prior to the date set for the opening of bids.
The invitation to bid shall be publicly advertised.

2. The invitation for bids will include product/contract specifications and pertinent attachments and shall define the items and/or
services required in order for the bidder to properly respond.

3. All bids will be opened at the time and place prescribed in the invitation for bids; bids will be opened publicly.
4. A firm fixed price contract award will be made in writing to the lowest responsive and responsible bidder. Where specified in
bidding documents, factors such as discounts, transportation cost, and life cycle costs shall be considered in determining
which bid is lowest. Payment discounts may only be used to determine the low bid when prior experience indicates that such
discounts are usually taken.

5. The Board reserves the right to reject any or all bids for sound documented reason.
D. (x ) Competitive Proposals
Procurement by competitive proposal, normally conducted with more than one source submitting an offer, is generally used when conditions
are not appropriate for the use of sealed bids or in the case of a recognized exception to the sealed bid method. [Drafting Note: Like
sealed bids, Federal law does not require a competitive proposal unless the procurement is for over $150250,000. The

https://www.boarddocs.com/oh/worth/Board.nsf/Private?open&login#

2/4

11/12/2018

BoardDocs® PL

State/District may set a lower threshold for sealed bids and competitive proposals. Ohio law requires sealed bids when the
Board seeks to build, repair, enlarge, improve, or demolish a school building/facility if the cost will exceed for a purchase of
$50,000 or more (see Policy 6320).]
If this method is used, the following requirements apply:

1. Requests for proposals shall be publicized and identify all evaluation factors and their relative importance. Any response to the
publicized requests for proposals shall be considered to the maximum extent practical.

2. Proposals shall be solicited from an ( ) _______ ( ) adequate number of sources.
3. The District shall use its written method for conducting technical evaluations of the proposals received and for selecting recipients.
4. Contracts shall be awarded to the responsible firm whose proposal is most advantageous to the program, with price and other
factors considered.
The District may use competitive proposal procedures for qualifications-based procurement of architectural/engineering (A/E)
professional services whereby competitors' qualifications are evaluated and the most qualified competitor is selected, subject to
negotiation of fair and reasonable compensation. The method, where price is not used as a selection factor, can only be used in
procurement of A/E professional services. It cannot be used to purchase other types of services though A/E firms are a potential
source to perform the proposed effort.

E. (x ) Noncompetitive Proposals
Procurement by noncompetitive proposals allows for solicitation of a proposal from only one source and may be used only when one or more
of the following circumstances apply:

1. the item is available only from a single source
2. the public exigency or emergency for the requirement will not permit a delay resulting from competitive solicitation
3. the Federal awarding agency or pass-through entity expressly authorizes noncompetitive proposals in response to a written request
from the District

4. after solicitation of a number of sources, competition is determined to be inadequate
Contract/Price Analysis
The District shall perform a cost or price analysis in connection with every procurement action in excess of $150250,000, including contract
modifications. A cost analysis generally means evaluating the separate cost elements that make up the total price, while a price analysis means
evaluating the total price, without looking at the individual cost elements.
The method and degree of analysis is dependent on the facts surrounding the particular procurement situation; however, the District shall come to
an independent estimate prior to receiving bids or proposals.
When performing a cost analysis, the District shall negotiate profit as a separate element of the price. To establish a fair and reasonable profit,
consideration is given to the complexity of the work to be performed, the risk borne by the contractor, the contractor's investment, the amount of
subcontracting, the quality of its record of past performance, and industry profit rates in the surrounding geographical area for similar work.
Time and Materials Contracts
The District uses a time and materials type contract only 1) after a determination that no other contract is suitable; and 2) if the contract includes
a ceiling price that the contractor exceeds at its own risk. Time and materials type contract means a contract whose cost to the District is the sum
of the actual costs of materials, and direct labor hours charged at fixed hourly rates that reflect wages, general and administrative expenses, and
profit.
Since this formula generates an open-ended contract price, a time-and-materials contract provides no positive profit incentive to the contractor for
cost control or labor efficiency. Therefore, the District sets a ceiling price for each contract that the contractor exceeds at its own risk. Further, the
District shall assert a high degree of oversight in order to obtain reasonable assurance that the contractor is using efficient methods and effective
cost controls.
Suspension and Debarment
The District will award contracts only to responsible contractors possessing the ability to perform successfully under the terms and conditions of the
proposed procurement. All purchasing decisions shall be made in the best interests of the District and shall seek to obtain the maximum value for
each dollar expended. When making a purchasing decision, the District shall consider such factors as 1) contractor integrity; 2) compliance with
public policy; 3) record of past performance; and 4) financial and technical resources.
The Superintendent shall have the authority to suspend or debar a person/corporation, for cause, from consideration or award of further contracts.
The District is subject to and shall abide by the nonprocurement debarment and suspension regulations implementing Executive Orders 12549 and
12689, 2 CFR Part 180.
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Suspension is an action taken by the District that immediately prohibits a person from participating in covered transactions and transactions
covered under the Federal Acquisition Regulation (48 CFR chapter 1) for a temporary period, pending completion of an agency investigation and
any judicial or administrative proceedings that may ensue. A person so excluded is suspended. (2 CFR Part 180 Subpart G)
Debarment is an action taken by the Superintendent to exclude a person from participating in covered transactions and transactions covered under
the Federal Acquisition Regulation (48 CFR chapter 1). A person so excluded is debarred. (2 CFR Part 180 Subpart H)
The District shall not subcontract with or award subgrants to any person or company who is debarred or suspended. For contracts over $25,000,
the District shall confirm that the vendor is not debarred or suspended by either checking the Federal government's System for Award
Management, which maintains a list of such debarred or suspended vendors at www.sam.gov; collecting a certification from the vendor; or adding
a clause or condition to the covered transaction with that vendor. (2 CFR Part 180 Subpart C)
Bid Protest
The District maintains the following protest procedures to handle and resolve disputes relating to procurements and, in all instances, discloses
information regarding the protest to the awarding agency.
A bidder who wishes to file a bid protest shall file such notice and follow procedures prescribed by the Request For Proposals (RFPs) or the
individual bid specifications package, for resolution. Bid protests shall be filed in writing with the Superintendent within seventy-two (72) hours of
the opening of the bids in protest.
Within five (5) days of receipt of a protest, the Superintendent shall review the protest as submitted and render a decision regarding the merits of
the protest and any impact on the acceptance and rejection of bids submitted. Notice of the filing of a bid protest shall be communicated to the
Board and shall be so noted in any subsequent recommendation for the acceptance of bids and awarding of contracts.
Failure to file a notice of intent to protest, or failure to file a formal written protest within the time prescribed, shall constitute a waiver of
proceedings.
Maintenance of Procurement Records
The District maintains records sufficient to detail the history of all procurements. These records will include, but are not necessarily limited to the
following: rationale for the method of procurement, selection of contract type, contractor selection or rejection, and the basis for the contract price
(including a cost or price analysis).
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6423 - USE OF CREDIT CARDS
The Board of Education recognizes the value of an efficient method of payment and recordkeeping for certain expenses.
The Board, therefore, authorizes the use of District credit cards. The name of the District shall appear on each District credit card and check
related to a credit card account held by the District. A “credit card account” shall include any bank-issued credit card account, store-issued credit
card account, financial institution-issued credit card account, financial depository-issued credit card account, affinity credit card account, or any
other card account allowing the holder to purchase goods or services on credit or otherwise transact with the account, and any debit or gift card
account related to the receipt of grant monies. The term expressly excludes any procurement card account, gasoline or telephone credit card
account, or any other card account where merchant category codes are in place as a system of control for use of the account.
The authorization, handling and use of credit cards has been established to provide a convenient and efficient means to purchase goods and
services from vendors. Credit cards, however, shall not be used in order to circumvent the general purchasing procedures established by State law
and Board policy. The Board affirms that credit cards shall only be used in connection with Board-approved or school-related activities and that
only those types of expenses that are for the benefit of the District and serve a valid and proper public purpose shall be paid for by credit card.
However, under no circumstances shall credit cards be used for personal purchases or the purchase of alcoholic beverages regardless of whether
the purchase of such beverages is made in connection with a meal. Use of credit cards in an unauthorized or illegal manner may result in
revocation of credit card privileges, disciplinary action and/or, where appropriate, may require the user to pay any and all inappropriate charges,
including finance charges and interest assessed in connection with the purchase. Additionally, any officer or employee of the District who
knowingly misuses a credit card account is guilty of the criminal offense of misuse of credit cards. Violations will be reported to the appropriate law
enforcement authorities and any applicable licensure board(s).
[SELECT OPTION 1 OR OPTION 2]
[ ] OPTION 1]
The maximum limit for any credit card account shall be $_________.
[ ] The sum of all credit card accounts shall not exceed $
OR
[ ] OPTION 2]
The maximum limit for any credit card account or any credit utilized by the District will be established annually at the Board's Organizational
Meeting, following a recommendation by _______________.
[END OF OPTIONS]
[ ] Subject to the discretion of the Board and the approval of the ____________________, credit cards may be used for eligible goods and
services including:

A. ( ) transportation reservations and expenses;
B. ( ) conference registrations;
C. ( ) hotel reservation guarantees and expenses;
D. ( ) reasonable meal expenses (both in-town and out-of-town), including a maximum gratuity of _____________ percent ( _____%), but
excluding alcoholic beverages;

E. ( ) purchases from vendors who do not accept purchase orders or vouchers, with prior approval from __________;
F. ( ) safety and security reasons in connection with a student field trip, competition, and/or other activity or event, if monies are budgeted
and deposited with the Treasurer in advance;
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G. ( ) _________________________________________;
H. ( ) other purchases approved by the _______________ on a case by-case basis.
Officers and employees are liable in person and upon official bond for any unauthorized use of credit cards and any officer or employee who
suspects the loss, theft, or possibility of unauthorized use of a credit card must notify the ______________________________ immediately, who
shall notify the Board.
The Board prohibits the use of debit card accounts except for the receipt of grant monies. Any officer or employee of the District who uses a debit
card account for any other purpose is guilty of the criminal offense of misuse of credit cards.
[CHOOSE OPTION #1 OR OPTION #2]
[ ] [OPTION #1 RECOMMENDED]
Use of the District credit card for any cash withdrawal transaction is strictly prohibited.
OR
[ ] [OPTION # 2]
Use of the District credit card for a cash withdrawal transaction may only be permitted with the prior approval of the Superintendent and only
under the following circumstances:

A. ____________________________
B. ____________________________
C. ____________________________
Such approved cash withdrawal transactions shall be limited to no more than $__________ per transaction.
[CHOOSE OPTION #1 OR OPTION #2]
[ ] [OPTION #1]
The Treasurer/CFO shall retain general possession and control of the credit card account or presentation instruments related to an account, such as
credit cards and checks.
[OR]
[ ] [OPTION #2]
The _____________________________ [someone other than the chief financial officer] shall retain general possession and control of the
credit card account or presentation instruments related to an account, such as credit cards and checks. Accordingly, the Board shall appoint
________________________________ to serve as the credit card compliance officer. The compliance officer shall review officers' and employees'
use of credit card accounts under the policy at least once every six (6) months. The review shall identify the number of cards issued, the number
of active cards issued, the cards' expiration dates, and the cards' credit limits. The compliance officer may not authorize an employee to use a
credit card account.
[ ] The Treasurer/CFO shall review the credit card account transaction detail monthly and shall sign a written attestation confirming the review.
[DRAFTING NOTE: this option should only be selected if the Board appoints the Superintendent to serve as the credit card
compliance officer AND the Superintendent has authority to use the credit card.]
[DRAFTING NOTE: If the Board’s Treasurer/CFO does not retain general possession and control of a credit card account or
presentation instruments related to an account, the Board must appoint a compliance officer. The District’s Treasurer/CFO is not
eligible for appointment as the compliance officer. The appointed compliance officer may not use a credit card unless s/he is the
Superintendent.]
[END OF OPTIONS]
The ( ) Superintendent ( ) Treasurer/CFO shall develop administrative guidelines that specify those employees authorized to use credit cards, the
types of expenses which can be paid by credit card, and their proper supervision and use. Inappropriate or illegal use of the credit card and/or
failure to strictly comply with the limitations and requirements set forth in the administrative guidelines may result in a loss of credit card
privileges, disciplinary action, up to and including termination, personal responsibility for any and all inappropriate charges, including finance
charges and interest assessed in connection with the purchase, and/or possible referral to law enforcement authorities for prosecution. Violations
will also be reported to the applicable licensure board(s).
The Board authorizes the following employees to use District credit cards:
[insert the title of the position for each individual]
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A. _______________________
B. _______________________
C. _______________________
D. _______________________
Each request for use of a District credit card shall contain:

A. ( ) date needed,
B. ( ) date to be returned,
C. ( ) purpose,
D. ( ) authorization,
E. ( ) other _________________________.
Upon receipt of a District credit card, employees shall:

A. ( ) inform merchants that the purchase is for “official School District business” and is not subject to State or local sales tax;
However, if the merchant fails to waive the tax, the employee shall pay it. For large purchases where the merchant refuses to waive the
tax, the employee shall present a tax exemption form.

B. ( ) maintain credit cards in a secure fashion and prevent unauthorized charges to the account;
C. ( ) use reasonable care when making purchases online, refrain from providing the credit card number to unknown online merchants, and do
not auto-save credit card number for any online account;

D. ( ) maintain sufficient documentation of all purchases, including, but not limited to, charge receipts, original cash register slip or other
detailed receipt, and invoices;

E. ( ) provide documentation of all purchases to the ____________ in a timely manner to ensure prompt payment;
F. ( ) immediately notify his/her immediate supervisor and the _____________ if the card is lost or stolen, or if s/he becomes aware of a data
breach which may involve the card;

G. ( ) refrain from allowing anyone else to use the credit card or account number;
H. ( ) refrain from splitting the costs of an invoice or purchase in order to circumvent the credit card process and established, pre-approved
single purchase limits, monthly spending limits, and/or funds availability.
[ ] The officer or employee is liable in person and upon any official bond to reimburse the District the amount for which the officer or employee
does not provide itemized receipts in accordance with the credit card policy described herein.
[ ] After use, District credit cards are to be returned to the _________________________ along with appropriate receipt copies of all charges
within ____ business days upon completion of any approved use.
[ ] Employees, when possible, shall include an original cash register slip or other detailed receipt (i.e., a receipt from a restaurant itemizing all
purchases made), in addition to the receipt copy of all charges. In addition, employees shall include, shipping documents and receipts received
with the merchandise.
[ ] Employees shall specify on the back of the receipt the following information:

A. ( ) a brief description of the school-related purpose of the purchase
B. ( ) the names and affiliation of each attendee if a purchase is made on behalf of a group of individuals
C. ( ) verification that family members or other individuals having no school-related purpose for their attendance paid their own expenses
Failure to return District credit cards and/or receipts within the above-referenced time period may result in the suspension of credit card privileges
and/or charges being deemed unrelated or unsubstantiated.
[ ] Employees shall be responsible for any and all unrelated or unsubstantiated purchases and shall be required to make full reimbursement to the
District within thirty (30) business days.
[ ] If an employee reimburses the District for an unsupported purchase, it shall be documented in the monthly credit card reconciliation.
The _____________ will keep a record/activity log of all credit card uses and review and approve all purchases to verify that the expenses are
incurred in connection with Board-approved or school-related activities, are for the benefit of the District, and serve a valid and proper public
purpose prior to disbursing public funds for payment of such expenses.
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[ ] Any and all reviews and approvals must be evidenced by the _________________’s initials and/or signature.
[ ] In addition to evidencing review and approval of the purchase, the __________ should immediately send all questionable items to the
employee purchasing the item for explanation. These explanations shall be approved by the employee’s immediate supervisor and the
_________________ prior to the payment of such expenses. If an employee reimburses the District for a questionable purchase, it shall be
documented in the monthly credit card reconciliation.
[ ] Upon review and approval, all appropriate documentation shall be forwarded to the ____________________.
[ ] Upon receipt of the appropriate documentation, credit card expenditures will be paid through the Treasurer’s office.
[ ] The __________________ will monitor the credit card account(s) and reconcile all credit accounts on a monthly basis.
The Treasurer/CFO shall file a report with the Board annually, detailing all rewards received based on the use of District's credit card account.
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8141 - MANDATORY REPORTING OF MISCONDUCT BY LICENSED EMPLOYEES
The Board of Education recognizes its responsibility to effectively address employee misconduct and, where determined appropriate, to provide a
measured disciplinary response consistent with due process. In addition, with respect to licensed professional staff members, matters of
misconduct, including guilty pleas and/or conviction of certain crimes (including intervention in lieu of conviction and/or pre-trial diversion
programs) enumerated by law and/or conduct which is unbecoming to the teaching profession under certain specific circumstances, will be reported
by the Superintendent (or Board President if the Superintendent or Treasurer are determined to have engaged in such misconduct) to the Ohio
Department of Education.
Definitions
"Licensed professional staff member" refers to Board employees who hold an educator's license or certification with the Ohio Department of
Education (ODE) (including the Treasurer and Business Manager), educational assistants (aides with a permit and paraprofessionals with a license
from ODE), individuals holding a one (1) year conditional teaching permit in the area of intervention specialist or seeking an alternative educator
license, and those individuals who do not hold a valid educator's license but who are employed by the Board under a Pupil Activity Program Permit.
The definition of "conduct unbecoming the teaching profession" is set forth in the Licensure Code of Professional Conduct for Ohio Educators
enacted by the Ohio State Board of Education and includes:

A. crimes or misconduct involving minors;
B. crimes or misconduct involving school children;
C. crimes or misconduct involving academic fraud;
D. crimes or misconduct involving the school community;
E. making, or causing to be made, any false or misleading statement or concealing a material fact in obtaining the issuance or renewal of any
educator licensing documents;

F. the violation of the terms and conditions of a consent agreement with the State Board of Education;
G. a plea of guilty to or a finding of guilt or conviction upon any offense enumerated under R.C. 3319.39, or a judicial finding for intervention in
lieu of conviction and/or participation in a pre-trial diversion program relating to any of the offenses listed therein;

H. a failure to adhere to the Licensure Code of Professional Conduct for Ohio Educators enacted by the Ohio State Board of Education.
Reporting Professional Misconduct
The Superintendent will file a report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on the part of
licensed professional staff members, under any of the following circumstances:

A. When the Board obtains knowledge that a licensed professional staff member has pled guilty, has been found guilty, or has been convicted,
and/or subject to a judicial finding for intervention in lieu of conviction and/or participated in a pre-trial diversion program for a crime
specified in R.C. 3319.31(B)(2) or R.C. 3319.39(B)(1), including but not limited to any felony, any misdemeanor sex offense, any offense of
violence, any theft offense and any drug abuse offense that is not a minor misdemeanor.
[ ] A comprehensive list of the crimes which must result in a report are set forth in AG 3121.

B. When the Board has initiated termination or non-renewal proceedings against a professional staff member who is reasonably believed to
have committed an act that is unbecoming to the teaching profession.

C. When the professional staff member has resigned under threat of termination or non-renewal for any of the reasons set forth in paragraphs
A and B above.

D. When the professional staff member has resigned during the course of an investigation of alleged misconduct which is reasonably believed
to be unbecoming to the teaching profession.
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Reporting Professional Misconduct – Dual Licensure
In addition to required misconduct reporting to the Ohio Department of Education, the Board designates the Superintendent to file reports of
misconduct with any other State Professional Board if an employee is required to hold a license or certificate issued by that Board to practice in the
school setting. This applies to pupil services employees including school nurses, audiologists, social workers, speech-language pathologists,
occupational therapists, assistant occupational therapists, physical therapists, and physical therapy assistants, as well as registered nurses,
licensed practical nurses, medication aids, and certified community health workers.
Misconduct by Superintendent or Treasurer
If the employee to whom any of the above conditions apply is either the Superintendent or Treasurer, the Board President shall make the report
required under this policy and in accordance with R.C. 3319.313.
Failure to File Report/Filing of False Report
The Board acknowledges that if the Superintendent (or Board President, where applicable) knowingly fails to file a required report of misconduct by
a licensed educator or cause a false report of misconduct by a licensed employee of the Board to be filed, they will be subject to criminal penalties
under law. In addition, failure to file a required report will subject the designated reporter to a potential denial, limitation, suspension or revocation
of the educator license of such designated reporter.
Investigation Reports Regarding Professional Misconduct
Reports of any investigation regarding whether or not a professional staff member has committed an act or offense for which the Superintendent or
Board President is required to make a report to the Ohio Department of Education, as set forth above, shall be kept in the personnel file of the
professional staff member. Should the Ohio Department of Education determine that the results of that investigation do not warrant initiating an
action suspending, revoking, or otherwise limiting that professional staff member's license or permit, the report(s) of any investigation will be
moved to a separate public file.
Suspension From Duties Involving Care, Custody or Control of a Child
In accordance with Policy 3138 and Policy 4138, the Superintendent, Treasurer, or Board (depending upon the position of the employee being
charged) shall immediately suspend a licensed employee from all duties that require the care, custody, or control of a child during any pending
criminal action for which that person has been arrested, summoned and/or indicted for any crimes listed under R.C. 3319.31(C).
[ ] A comprehensive list of the crimes which must result in a suspension are set forth in AG 3121.
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